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2011 COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG)
ECONOMIC DEVELOPMENT INFRASTRUCTURE FINANCING (EDIF)

APPLICATION GUIDE

INTRODUCTION

The purpose of this Application Guide is to provide guidance in preparing an application
for Community Development Block Grant (CDBG) Economic Development Infrastructure
Financing (EDIF) assistance. Complete information is required in order for the
Oklahoma Department of Commerce/Community Development (ODOC/CD) to make an
analysis of requests for funding.

The CDBG Program is authorized under Title | of the Housing and Community
Development Act of 1974, as amended. Oklahoma’s CDBG program is administered by
ODOC and is designed to provide infrastructure financing to eligible units of local
government for the benefit of new or expanding industries. Eligible units of local
government sponsor applications for public infrastructure financing on behalf of private
businesses that will create jobs resulting from the improvements. A CDBG award is in
the form of a grant. The unit of local government is responsible for ensuring that the
proposed project meets the funding criteria, and all applicable state and federal rules
and regulations.

NATIONAL OBJECTIVE

The national objective of this program is “the development of viable urban
communities by providing decent housing and a suitable living environment
and expanding economic opportunities principally for persons of low and
moderate income (LM/)”. The State program will achieve this national objective by
funding projects that primarily create jobs for LMI persons, defined as multi- or single-
person households having incomes equal to or less than 80% of the county median
income. Income levels are defined by the U.S. Department of Housing and Urban
Development (HUD) under the provisions of 24 CFR Part 813 for the Section 8 Housing
Assistance payment programs (refer to Attachment H for income ranges).

ELIGIBLE ENTITIES

Eligible applicants are units of local government (incorporated towns, cities, and
counties) that are not HUD participants in the CDBG Entitlement Program. Oklahoma’s
entitlement cities are Edmond, Enid, Lawton, Midwest City, Moore, Norman, Oklahoma
City, Shawnee, and Tulsa as well as the units of local government participating in the
CDBG Urban County Designation for Tulsa County which consists of the following:

City of Bixby City of Jenks Town of Skiatook

City of Broken Arrow City of Owasso Town of Sperry

City of Collinsville City of Sand Springs Unincorporated Tulsa County
City of Glenpool City of Sapulpa

An eligible applicant should also be the unit of government having jurisdiction over the
maintenance and operation of the proposed activities, and owning the infrastructure
improvements.
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FINANCING OPTIONS:

The amount requested should be the minimum amount necessary to make the project
feasible. Project cost estimates should be as accurate as possible due to limited
resources.

Qualified applicants for infrastructure financing projects may choose between two (2)
financing options:

Option I: Business Expansions

Targeted towards assisting Oklahoma existing companies’ expansion efforts.
Maximum Grant Amount is $500,000 based upon jobs and leverage.
110% of the Average County Wage for all new jobs. If the project does not
meet the 110% ACW, the following three criteria may be considered:

» Established Company — in business for at least 10 years.

» County unemployment is higher than the state average.

» Wages are no lower than the ACW.
Point System for evaluation of all projects.

Option Il: Targeted Industries

Targeted towards new companies or industries to the State.
Targeted industry group (i.e., alternative energy, agribusiness, aerospace,
defense, or other advanced manufacturing), with the new jobs being Quality Job
Eligible in terms of health insurance (as long as the company has a plan to meet
the National Objective of benefit to low and moderate income persons).
110% of the Average County Wage for all new jobs. If the project does not
meet the 110% ACW, the following three criteria may be considered:

» Established Company — in business for at least 10 years.

» County unemployment is higher than the state average.

» Wages are no lower than the ACW.
Maximum Grant Amount is $1,000,000 based upon jobs and leverage.
180 day deadline for commitment from company once an offer of CDBG-EDIF is
made.
Point system for evaluation of all projects.
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USES OF FUNDS
CDBG funds can only be provided where the applicant owns, maintains, and operates
the improvements. Typical uses of funds include, but are not limited, to the following:

e Acquisition of real property for public ownership and maintenance;

e Acquisition of public facilities for public ownership and maintenance (except
for buildings used for the general conduct of government);

e Construction of public facilities;

e Installation of public facilities;

e Reconstruction of publicly owned and maintained industrial buildings or
structures and other industrial real property;

e Rehabilitation of publicly owned and maintained industrial buildings or
structures and other industrial real property;

e Publicly owned Fiber Optic lines; and

e Reasonable cost of administration up to a maximum of $15,000.

If acquisition of real property is proposed as a part of the project, federal acquisition
and relocation requirements become applicable. This in turn may impact proposed
project costs.

INELIGIBLE USES OF FUNDS
Inappropriate uses of CDBG funds include, but are not limited to, the following
activities:

e Relocating economic activity from one Oklahoma community to another when
CDBG funds are the primary motivation factor;

e Refinancing existing debt;

e Financing a loan pool or projects based on speculation (a specific business
creating new jobs is required);

e Using CDBG funds as a subsidy or substitution for other financing that may be
reasonably assumed available;

e Funding infrastructure improvements that are not directly related to the
industry being assisted;

e Financing a project in which the CDBG assistance is_not the determining
factor for project completion;

e Financing a project in which the projections for permanent job creation
represent an unreasonable expectation;

e Application for CDBG-EDIF funds will not be considered if project construction
has commenced prior to application submittal.

e Using CDBG funds for bad debts, contingencies, contributions and donations,
entertainment, fines and penalties, government expenses, interest and other
financial costs, legislative expenses, and under recovery of costs under other
grant agreements; or

e Financing a project before committing any prior project's accumulated
program income. Program income is defined as gross income that is received
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by either a recipient or sub-recipient and has been directly generated from
the use of CDBG funds.

e Beginning construction of the project before the CDBG funds are awarded.

e Reimbursement of CDBG funds is an ineligible use of funds.

e Funding is not for the benefit of retail, private prisons, or educational
institutions.

e Start-up Businesses will not be considered unless the company has cash
capitalization of at least 25% of the company’s project cost.

If you have any questions or concerns regarding an ineligible use of the funds, ODOC
encourages you to contact the personnel identified in the Technical Assistance section
of this guide.

TECHNICAL ASSISTANCE

Technical Assistance regarding project concepts, eligible projects, application guidelines,
and other information pertaining to the CDBG Program is available upon request and
encouraged. Questions may be directed to Karen Adair, 1-800-879-6552 extension
5363 or 405-815-5363.

Email address: karen_adair@odoc.state.ok.us
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THRESHOLD REQUIREMENTS

The following minimum requirements must be met before an application will be
reviewed:

1. At least 51% of the jobs to be created will be held by or made available to persons
who qualify as LMI persons.

2. Proof that citizen participation requirements have been met, as evidenced by an
application phase public hearing, and creation and adoption of a written Citizen
Participation Plan. (See Sample Attachment B.)

3. Two (2) new dollars must be committed as financial leverage. Financial leverage is
defined as new money, recently contributed to the project for the express purpose
of implementing the proposed project. The source of the new money may be cash
or other valuable consideration, e.g., land, bank loans, proceeds from the sale of
stocks or bonds or loans from other public agencies. Private and public investments
that do not qualify as financial leverage are existing net worth, existing debt, future
operating expenses, and inventory. Additionally, In-Kind Leverage is ineligible.

Written copies of promissory notes, leases, loan and security agreements, bank
statements, and other evidence of receipt of funds will be required to document
financial leverage.

4. At least one (1) permanent job will be created for every $35,000 of CDBG funds
requested. Lower costs per job ratios are encouraged.

5. The proposed use of CDBG funds must be allowable, allocable, reasonable, and
appropriate. These criteria are defined as follows:

Allowable Costs must be necessary and reasonable for proper and efficient
administration of the CDBG program. The costs may not be a general expense
required to carry out the overall responsibilities of State, local or federally recognized
Indian tribal governments. The costs must be authorized or not prohibited under
State or local laws or regulations and must conform to any limitations or exclusions
set forth in Federal laws, or other governing limitations as to the types or amounts
of cost items. The costs must be consistent with policies, regulations, and
procedures that apply uniformly to both federally assisted and other activities of the
unit of government of which the Grantee is a part. The costs must be accorded
consistent treatment through application of generally accepted accounting principles
appropriate to the circumstances. The costs must not be allocable to or included as
a cost of any other financed program in either the current or a prior period and must
be net of all applicable credits.
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Allocable Costs are any costs allocable to a particular grant or cost objective under
the principles provided for in the OMB Circular A-87. These costs may not be shifted
to other Federal grant programs to overcome fund deficiencies, avoid restrictions
imposed by law or grant agreements or for other reasons.

Reasonable and Appropriate projects are those activities that show a clear link
between the desired infrastructure improvement activities and the creation of
permanent jobs. The reasonableness of proposed project costs is reasonable and
consistent with third party fair market prices for that activity.

6. All Towns and cities (Counties are exempt) must submit a copy of the FY 2010 audit
or most recent audit or the agreed upon procedures.

If the city or town receives less than $25,000 in annual revenues from its normal
business the city or town cannot apply directly to ODOC. The city or town can apply
only by having the local County apply on their behalf, if the County chooses to do
so. Nothing contained herein mandates a County to act as an accommodating party.
Any applications by a County to act as an accommodation for a city or town that
does not have $25,000 in annual revenues from its normal business, will not county
against the County’s open contract maximum.

7. Applicants must provide responses to all application form questions and satisfy all
documentation requirements delineated in this guide.

ODOC shall have sole discretion in the determination of the acceptability of the
applicant’s application and adherence to the threshold criteria. Failure to meet the
Threshold Requirements will result in the rejection of the application.
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EVALUATION CRITERIA

Projects will be evaluated and a funding decision reached as expeditiously as possible.
However, project evaluation will depend on the applicant satisfactorily completing the
application and all information requested by ODOC.

Economic development projects may be approved where a community development
project is in existence. Funds cannot be used to relocate economic activity from one
Oklahoma community to another when CDBG funds are the primary motivation factor.
Applicant will be asked to justify request when relocation is an issue. Eligible entities
are strongly encouraged to apply only for the minimum financing necessary to make the
project a reality. Projects must have other new leverage dollars in place or currently
applied for.

Applications meeting the aforementioned requirements shall be evaluated based upon
the following criterion. The state will review and underwrite applications to determine
if, and to what extent, the criterion are met. Each application will stand on its own, and
the strengths or weaknesses of the applicant’s claim will be evaluated. A determination
will be made by ODOC as to the likelihood or reasonableness of the claims made by the
applicant becoming a reality. The criterion are prioritized according to relative
importance to the State.

In addition to the Eligibility, Threshold, and Completeness review, and Evaluation
Criterion Point System will be used to determine project funding. If a project meets
Eligibility, Threshold and Completeness reviews, and scores at least 50% or greater of
the points required on the Evaluation Criterion point system then the project will move
forward with the funding process. However, if the project meets all reviews and does
not score at least 50% or greater on the Evaluation Criterion, then that project will be
held for further review. In the event that the funding levels reach 75% expended, the
Evaluation Criterion Point System will be the determining funding tool of CDBG-EDIF
requests. All projects (currently under review and any new applications received) at
this point, who meet Eligibility, Threshold and Completeness review will be funded
based on the highest points achieved on the Evaluation Criterion Point System until the
CDBG-EDIF funds are exhausted. Once funds are exhausted, all applications not
funded will be returned to the applicant.
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EVALUATION CRITERIA FOR CDBG-ED - BUSINESS EXPANSION
Business Expansions (60 Points Maximum)

Leverage
2:1 0 points
3:1 1 points
4:1 2 points

Each whole number increase is worth one point to a maximum of 10 points.
Leverage does not include in-kind contributions, and ratios are rounded down.

New job benefits:
Does the company provide Quality Job minimum level of health insurance for all full time
positions?
Yes 5 points
No 0 points
Average wages of the new jobs compared to average county wage (ACW):
County name: Average County Wage
Average wages 110% of ACW 0 points
Average wages of ACW 5 points
Average wages of ACW 10 points

Each 5% increase is worth one point to a maximum of 10 points. Percentages are
rounded down.

Job threshold:
¢ Small community population <5,000 people; > than 5 jobs 5 points
e Community of 5,000 — 10,000 people; > than 10 jobs 5 points
¢ Medium community population 10,000 — 40,000 people:
> than 25 jobs 5 points
e Large community > 40,000 people: > than 50 jobs 5 points
Company information:
Is the company a manufacturing company?
Yes 5 points
No 0 points
How long has the company been in existence in Oklahoma?
2 — 0 years 0 points 12- 9 years 3 points >18 years 10 points
5 — 3 years 1 points 15-13 years 4 points
8 — 6 years 2 points 18-16 years 5 points
Project location:
Is the project located in an enterprise zone?
Yes 5 points
No 0 points
Regional project:
How many units of local government involvement does the project include?
One unit 0 points
Two units 5 points
Three units 10 points
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EVALUATION CRITERIA FOR CDBG-ED — TARGETED INDUSTRIES
Targeted Industries (55 Points Maximum)

Leverage
2:1 0 points
3:1 1 points
4:1 2 points

Each whole number increase is worth one point to a maximum of 10 points.
Leverage does not include in-kind contributions, and ratios are rounded down.

New job benefits:
Does the company provide Quality Job minimum level of health insurance for all full time
positions?
Yes 5 points
No 0 points
Average wages of the new jobs compared to average county wage (ACW):
County name: Average County Wage
Average wages 110% of ACW 0 points
Average wages of ACW 5 points
Average wages of ACW 10 points

Each 5% increase is worth one point to a maximum of 10 points. Percentages are
rounded down.

Job threshold:
e Small community population <5,000 people; > than 5 jobs 5 points

e Community of 5,000 — 10,000 people; > than 10 jobs 5 points
e Medium community population 10,000 — 40,000 people:
> than 25 jobs 5 points
e Large community > 40,000 people: > than 50 jobs 5 points
Company information:
Is the company a manufacturing company?
Yes 5 points
No 0 points
Is the company within an industry targeted by ODOC?
Yes 5 points
No 0 points
Project location:
Is the project located in an enterprise zone?
Yes 5 points
No 0 points
Regional project:
How many units of local government involvement does the project include?
One unit 0 points
Two units 5 points
Three units 10 points
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APPLICATION REQUIREMENTS

SECTION |
APPLICANT REQUIREMENTS

All applications for CDBG-EDIF assistance must include the following information:

A. Application Summary (Attachment A)
This form must be completed and signed by the chief elected official of the
applicant, the chief executive officer of the business, and the packager prior to
submission.

B. Citizen Participation Plan (Sample-Attachment B)
All applicants, prior to making application for CDBG assistance, must complete and
document the following requirements: (1) create and adopt a Written Citizen
Participation Plan, and (2) hold an application phase public hearing regarding the
CDBG Program. Citizen Participation Plans are to be adopted first followed by the
public hearing held in accordance with the adopted plan.

Citizen Participation Plans must be officially adopted and followed throughout the life
of a project. Re-stating the Citizen Participation Plan outline requirements does not
constitute a valid plan. Applicants must clearly state the actions they will undertake
to meet the requirements of a Written Citizen Participation Plan. Sample Citizen
Participation Plans are available through ODOC/CD. Applicants may use prior years
Citizen Participation Plans provided that the previously adopted plan has been
reviewed and updated as needed to adequately support the proposed project. See
Attachment B for a sample Citizen Participation Plan.

Acceptable documentation of the application phase Public Hearing consists of the
affidavit of publication, official posting announcing where and when the hearing is to
be held along with a listing of the posting locations (posting is an acceptable method
of advertising only where it is the standard method used by a unit of local
government to provide notice of official meetings, or a copy of the newspaper article
announcing the public hearing) and certified copy of minutes covering the comments
made at the Public Hearing. See Attachment B-1 for a sample Public Hearing Notice,
and Attachment B-2 for a sample Resolution.

oDoc/cD recommends that no less than seven (7) to ten (10) working
days be given as advance notice of the application phase Public Hearing or
any subsequent public meetings held for the purpose of discussing project
activities as they relate to the Community Development grant funds.
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Elements of the Citizen Participation Plan

All written Citizen Participation Plans must explain how an Applicant unit of local

government will:

1. Provide for and encourage citizen participation, particularly by low and moderate
income persons who reside in areas where CDBG funds are proposed to be used.

2. Ensure citizens will be given reasonable and timely access to local meetings,
information and records relating to the unit of local government's proposed and
actual use of the CDBG funds; including, but not limited to, the following:

e The amount of CDBG funds expected to be made available for the current
fiscal year if the project is approved;

e The range of activities that may be undertaken with CDBG funds;

e The estimated amount of CDBG funds proposed to be used for activities that
will meet the National Objective of benefit to low and moderate income
persons;

e The proposed CDBG activities likely to result in displacement and the
sponsoring unit of local government’s anti-displacement and relocation plans
developed in accordance with Section 104(d)(1) and (2) of the Act; and

e The basis on which the sponsoring unit of local government may provide
technical assistance to groups’ representative of persons of low and moderate
income that request assistance in developing proposals. The level and type
of assistance to be provided is at the discretion of the sponsoring unit of local
government. Such assistance need not include providing funds to such
groups.

3. Provide for a minimum of two (2) public hearings; one prior to submission of the
application for funding of the project that favors the purpose of obtaining citizens’
views and formulating or responding to proposals and questions; the other at the
end of the grant period if the Applicant receives funding that discusses Grantee
performance. There must be reasonable notice of the public hearings (ODOC
suggests seven (7) to ten (10) days), and they must be held at times and locations
convenient to potential or actual beneficiaries, with accommodations for the
handicapped.

4. Meet the needs of non-English speaking residents in the case of public hearings
where a significant number of non-English speaking residents can reasonably be
expected to participate.

5. Provide citizens with reasonable advance notice (ODOC suggests seven (7) to ten
(10) days), and the opportunity to comment on proposed activities not previously
described in a unit of local government’s funding request and activities which are
proposed to be deleted or substantially changed in terms of purpose, scope, location
or beneficiaries. Substantially changed means changes made in terms of purpose,
scope, location or beneficiaries.

FY 2011 CDBG EDIF Guidance
Page 11 of 16



6. Provide the place, phone numbers, and times where and when citizens are able to
communicate when submitting written complaints and grievances and the process
the unit of local government will use to provide for a timely written answer to
written complaints and grievances (within fifteen (15) working days where
practicable).

After the written Citizen Participation Plan has been adopted, the application phase
public hearing must be held. The hearing shall discuss, at a minimum, the following
items:

e Community and economic development and housing needs;

e CDBG Program purpose, i.e., meeting the National Objective by creating jobs
primarily for families defined as LMI.

e The development of proposed activities.

Applicants are required to submit both their adopted written Citizen Participation Plan
and documentation of the application phase public hearing as a part of their application
materials.

C. Section 102 Disclosures and Certification (Attachment C)
D. Project Description (Attachment D)

E. Source and Use of Funds (Attachment E)
Itemize all sources and uses of funds on Attachment F, and provide the requested
information on the back of the form.

F. Benefiting Multiple Business Disclosures
Each business that benefits from the proposed activity(ies) will be required to submit
the documents listed in the “Application Requirement/Benefiting Business
Requirements” section of this guide. Each business will also be subject to providing
quarterly job reports to the applicant.
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SECTION 11
BENEFITING BUSINESS REQUIREMENTS

A. Proposed Staffing Plan (Attachment F)
e Only Full-Time Equivalent (FTE) permanent jobs may be considered. FTE is
defined as follows:

Part-time and seasonal employment positions should be converted to
percentages of a full-time equivalency utilizing 1,600 total hours per year. The
following conversion formula is to be used when calculating FTE.

hrs per year = Full-Time Equivalency
1600 total hours per year

Example: 1,200 hrs per year = 0.75 Full-Time Equivalency
1600 total hours per year

Projects that benefit more than one (1) business must provide a Staffing Plan for
each business.

B. Financial Information from the benefiting business(es) (Attachment G) If
the benefiting business(es) has been in operation for at least three (3) years and
has three (3) complete years of historical statements, then the business will submit
Attachment G, signed by the president of the business. If the business receives a
score of seven (7) or more, it will be assumed that there is a reasonable likelihood
that the projected jobs will be created. If the business receives a score of less than
seven (7), the business will have the opportunity to submit additional documentation
and information to support its claim of the new jobs being created.

If the business(es) has been in operation for less than three (3) years, then
the following information is required. From the following requested items,
the reviewer shall be able to conclude that the business has a reasonable
likelihood of achieving the projected job creation goals.
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Benefiting Business’ Business Plan—At a minimum, the Business Plan must consist
of the benefiting business’ financial condition and a marketing, management, and
business operation’s analysis. A thorough analysis will be used as an indication of the

business’

preparedness and potential for the new jobs to be created. The required

financial documentation is as follows:

Interim Balance Sheets and Profit and Loss Statements dated not more than
sixty (60) days from the date of the application

Pro Forma Balance Sheet, Profit and Loss Statement, and Cash Flow Analysis
for the next three (3) years, in the following format (identify, in detail, the
underlying assumptions used in preparing the projections):

First year, month-by-month with year-end totals

Years two and three, quarterly, with year-end totals

Inventory Cycle Statement

Payroll Cycle Statement

Break-Even Analysis

Copies of Lease Agreements if the company is renting office space, plant
space, or equipment. Copies of leases or proposed leases on a building or
equipment.

Sales Assurances

If an existing business is being purchased, additional information will be
required. Please contact our offices for a listing of needed additional
information.

FY 2011 CDBG EDIF Guidance
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APPLICATION SUBMISSION

Submit one (1) unbound original application to:

Oklahoma Department of Commerce
Attn: D. Scott Myers
Community Development
900 North Stiles Ave.
Oklahoma City, Oklahoma 73104-3234

ODOC/CD accepts economic development applications throughout the year beginning
April 1, 2011. There are no specific application deadlines. However, ODOC/CD
reserves the right to suspend taking applications at any time without notice. Projects
will be evaluated and a decision reached as expeditiously as possible depending upon
the satisfactory completion of the application. Projects will be funded in order of
submission of complete applications. Documents other than those specified in this
guide may be requested at the discretion of ODOC/CD. ODOC/CD also reserves the
right to negotiate with the applicant to realign or change proposed project budgets in
an application to determine which activities CDBG funds are to be spent on, and special
conditions related to contract award.
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SECTION 108 PROGRAM

The Section 108 Loan Guarantee Program is a provision of the Community Development
Block Grant (CDBG) program that provides a source of financing for economic
development and housing rehabilitation projects. The loan from the United States
Department of Housing and Urban Development (HUD) to the locality is guaranteed by
the state pledging future CDBG allocations against the loan. This guarantee is in
addition to the other collateral and security required by HUD from the borrower. This
use of funds must meet the HUD program objective of benefit to low and moderate
income programs. For more information on the Section 108 program please
call Donald R. Hackler, Jr., at 1-800-879-6552, extension 5359.
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COMMUNITY DEVELOPMENT BLOCK GRANT-ECONOMIC DEVELOPMENT
INFRASTRUCTURE FINANCING (CDBG-EDIF)

FISCAL YEAR 2011

APPLICATION CHECKLIST

Application Summary (Attachment A)

Citizen Participation Plan (Sample at Attachment B)

Notice of Public Hearing (Sample at Attachment B-1)

Minutes of Public Hearing

Application Resolution (Sample at Attachment B-2)

Section 102 Disclosures (Attachment C)

Project Description (Attachment D)

Source and Uses of Funds (Attachment E)

Proposed Staffing Plan (Attachment F)

Financial Information from Benefiting Business (Attachment G)

Audit Requirements (Attachment H)

Low and Moderate Income Limits and Table (Attachment I)

W-9 - Request for Taxpayer Identification Number
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ATTACHMENT A

FY 2011 ECONOMIC DEVELOPMENT INFRASTRUCTURE FINANCING




		APPLICATION SUMMARY



		Applicant Name:      

Mailing Address:     

Zip Code + 4 Required:      

Phone Number:       

FEI Number:      

*Data Universal Numbering System (DUNS)             


  Number:      

County:       

Contact Person:      

Individual Responsible for maintaining Accounts for


Applicant:       

Brief Project Description:      

		Business Name:     

*Data Universal Numbering System (DUNS)             

  Number:      

Name of Principal & Title:     

     

     

Mailing Address:      

     

     

     

Contact Person:      

*A DUNS Number is now a Requirement for any business that receives Federal Assistance.  If a business does not have one, it should call the DUNS Number Request Line at 1-866-705-5711 to obtain a number.



		

		Application Preparer:      

Mailing Address:      

     

     

Phone Number:      

Fax Number:      

E-mail Address:      





		CDBG-EDIF Funds Requested:
$     

Other Sources of Funds:



A.       
$     


B.        
$     


C.       
$     


D.       
$     


E.       
$     


Sub-Total                    $     


Grand Total                 $     





		Number of New Jobs Created (FTE):



TOTAL
LMI


A. Within 12 Months 
     
     

B. Within 12-24 Months
     
     

C. Within 24-36 Months
     
     


Total
       
     

Existing Jobs:      



		Previous CDBG Awards:


Company:      

Amount of Award:      

Current Loan Status      $       Year      

     

     

Amount in Applicant’s Revolving Loan Account:


$         As of (Date)      



		CERTIFICATION



		Certification and Legal Authority:


We the undersigned hereby certify that this application is (a) complete, (b) contains no misrepresentation and is accurate and correct in all facts, (c) may be relied upon as a true representation of the financial condition of all parties and the nature of the project.   We further certify that all subsequent documentation shall also be accurate, correct, and void of misrepresentation.  This document has been duly authorized by the governing body of the applicant/sponsor.  The company, guarantors, and others required to submit proprietary information and financial disclosures are, by the act of applying for CDBG-EDIF funds, authorizing the distribution of the information to such persons as may be required for the review, approval, and administration of the loan.  They are also authorizing reference and background investigations, and inquiries into their credit.



SIGNATURE AND DATE:



Packager:      
     


Company:      
     


Applicant:       
     


Name
Date
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I.  Balance Sheet (000’s)

                                                            II.  Profit & Loss Statement             ATTACHMENT G



		Compiled/reviewed/audited


Date (Mo/Day?year

		     

		     

		     

		

		

		# of months

		     

		     

		     



		

		     

		     

		     

		

		

		Period Ending

		     

		     

		     



		ASSETS

		     

		     

		     

		

		39

		Sales

		     

		     

		     



		 1 Cash & Mktable Securities

		     

		     

		     

		

		40

		COGS

		     

		     

		     



		 2 Accounts Receivable

		     

		     

		     

		

		41

		Gross Profit

		     

		     

		     



		 3 Inventory

		     

		     

		     

		

		42

		SGA

		     

		     

		     



		 4 Prepaid Expenses

		     

		     

		     

		

		43

		Operating Profit

		     

		     

		     



		 5 Unbilled Receivables

		     

		     

		     

		

		44

		Owners Salary

		     

		     

		     



		 6 Loans and Advances

		     

		     

		     

		

		45

		Depr. & Amort Exp.

		     

		     

		     



		 7     

		     

		     

		     

		

		46

		Interest Expense

		     

		     

		     



		 8 CURRENT ASSETS

		     

		     

		     

		

		47

		Rent

		     

		     

		     



		 9 Net Fixed Assets

		     

		     

		     

		

		48

		Other Inc./Exp.

		     

		     

		     



		10 Notes Receivable

		     

		     

		     

		

		49

		EBT

		     

		     

		     



		11 Investment in Subsidiaries

		     

		     

		     

		

		50

		Income Taxes

		     

		     

		     



		12 Intangibles

		     

		     

		     

		

		51

		PAT

		     

		     

		     



		13      

		     

		     

		     

		

		Terms given to customers for sales on account      

Days inventory kept on hand      

Frequency employees are paid      

Terms given to company for purchases on account:


President _________________________________________



Date: _



		14      

		     

		     

		     

		

		



		15 TOTAL ASSETS

		     

		     

		     

		

		



		

		

		

		

		

		



		LIABILITIES & NET WORTH

		

		



		16 Note Payable - Bank

		     

		     

		     

		

		



		17 Note Payable - Other

		     

		     

		     

		

		



		18 Accounts Payable

		     

		     

		     

		

		



		19 Payroll Accruels

		     

		     

		     

		

		



		20 Income Tax Payable

		     

		     

		     

		

		



		21 Current Portion of LTD

		     

		     

		     

		

		



		22

		     

		     

		     

		

		



		23

		     

		     

		     

		

		



		24

		     

		     

		     

		

		



		25 CURRENT LIABILITIES

		     

		     

		     

		

		



		26 Long Term Debt

		     

		     

		     

		

		



		27 Subordinated Officer Debt

		     

		     

		     

		

		



		28

		     

		     

		     

		

		



		29

		     

		     

		     

		

		



		30 TOTAL LIABILITIES

		     

		     

		     

		

		



		31 Common Stock

		     

		     

		     

		

		



		32 Cap. Surplus & Paid in Cap.

		     

		     

		     

		

		



		33 Retained Earnings

		     

		     

		     

		

		



		34 (Less) Treasury Stock

		     

		     

		     

		

		



		35 TOTAL NET WORTH

		     

		     

		     

		

		



		36 TOTAL LIABILITIES & NW

		     

		     

		     

		

		



		37 Contingent Liabilities

		     

		     

		     

		

		



		38 Check if Co. changed Accts

		     

		     

		     

		

		





FY 2011 CDBG EDIF Profit and Loss Statement





ATTACHMENT  H

AUDIT


All towns and cities (counties are exempt) must submit a copy of the FY 2010 Audit or most recent audit or the agreed upon procedures.


If the city or town receives less than $25,000 in annual revenues from its normal business and does not have an audit or agreed upon procedure, the city or town cannot apply directly to ODOC.  The city or town can apply only by having the local County apply on their behalf, if the County chooses to do so


Attachment I



LOW AND MODERATE INCOME LIMITS AND TABLE


The following definitions should be useful in the determination of a CDBG project’s benefit to low and moderate income households. 


Households - Household is defined as all persons who occupy a housing unit. The occupants may be a single-family, one person living alone, two (2) or more families living together, or any other group of related or unrelated persons who share living arrangements. 


Low and Moderate Income Household - Low and moderate income household is defined as a household having an income equal to or less than the current Section 8 lower income limits established by HUD (please refer to the attached HUD Section 8 income limits).




40 OKLAHOMA

METROPOLITAN AREA

Fort Smith, AR-OK MSA - 22900
CBSA: Fort Smith, AR-OK HMFA - METR022900M22900
SA: Le Flore County, OK HMFA - METRO22900N40079

Lawton, OK MSA - 30020
CBSA: Lawton, OK MSA - METRO30020M30020

Oklahoma City, OK MSA - 36420
SA:  Grady County, OK HMFA - METRO36420N40051
SA: Lincoln County, OK HMFA - METRO36420N40081
CBSA: Oklahoma City, OK HMFA - METR0O36420M36420
Oklahoma

Tulsa, OK MSA - 46140

SA:  Okmulgee County, OK HMFA - METRO46140N40111

SA: Pawnee County, OK HMFA - METRO46140N40117
CBSA: Tulsa, OK HMFA - METR046140M46140

001-Adair 003-Alfalfa
011-Blaine 013-Bryan
023-Choctaw 025-Cimarron
039-Custer 041-Delaware
049-Garvin 053-Grant
061-Haskell 063-Hughes
071-Kay 073-Kingfisher
093-Major 095-Marshall
099-Murray 101-Muskogee
115-Ottawa 119-Payne
127-Pushmataha 129-Roger Mills
141-Tillman 147-Washington

NONMETROPOLITAN COUNTIES

005-Atoka
015-Caddo
029-Coal
043-Dewey
055-Greer
065-Jackson
075-Kiowa
097-Mayes
103-Noble
121-Pittsburg
133-Seminole
149-Washita

135-Sequoyah
079-Le Flore

031-Comanche

051-Grady
081-Lincoln
017-Canadian, 027-Cleveland, 083-Logan, 087-McClain, 109-

111-Okmulgee
117-Pawnee
037-Creek, 113-Osage, 131-Rogers, 143-Tulsa, 145-Wagoner

007-Beaver 009-Beckham
019-Carter 021-Cherokee
033-Cotton 035-Craig
045-Ellis 047-Garfield
057-Harmon 059-Harper
067-Jefferson 069-Johnston
077-Latimer 085-Love
089-McCurtain 091-Mclntosh
105-Nowata 107-Okfuskee

123-Pontotoc
137-Stephens
151-Woods

125-Pottawatomie
139-Texas
153-Woodward






STATE : OKLAHOMA

Fort Smith, AR-OK MSA

Fort Smith, AR-OK HMFA

FY 2010 MFI:

Le Flore County, OK HMFA

FY 2010 MFI:

Lawton, OK MSA
FY 2010 MFI:

Oklahoma City, OK MSA

Grady County, OK HMFA

FY 2010 MFI:

Lincoln County, OK HMFA

FY 2010 MFI:

Oklahoma City, OK HMFA

FY 2010 MFI:

Tulsa, OK MSA

Okmulgee County, OK HMFA

FY 2010 MFI:

Pawnee County, OK HMFA

FY 2010 MFI:

Tulsa, OK HMFA

FY 2010 MFI:

Adair County, OK

FY 2010 MFI:

Alfalfa County, OK

FY 2010 MFI:

PROGRAM

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

1 PERSON 2 PERSON 3 PERSON 4 PERSON 5 PERSON 6 PERSON 7 PERSON 8 PERSON

10000
16650
26600

9300
15450
24750

10850
18100
28950

11200
18700
29900

10300
17150
27450

12500
20800
33250

9950
16550
26450

10400
17350
27750

12500
20800
33250

9950
16550
26450

9950
16550
26450

11400
19000
30400

10600
17650
28250

12400
20650
33050

12800
21350
34150

11800
19600
31400

14250
23800
38000

11350
18900
30200

11900
19800
31700

14250
23750
38000

11350
18900
30200

11350
18900
30200

12850
21400
34200

11950
19850
31800

13950
23250
37200

14400
24000
38400

13250
22050
35300

16050
26750
42750

12750
21250
34000

13400
22300
35650

16050
26700
42750

12750
21250
34000

12750
21250
34000

14250
23750
38000

13250
22050
35300

15500
25800
41300

16000
26650
42650

14700
24500
39200

17800
29700
47500

14150
23600
37750

14850
24750
39600

17800
29650
47450

14150
23600
37750

14150
23600
37750

15400
25650
41050

14350
23850
38150

16750
27900
44650

17300
28800
46100

15900
26500
42350

19250
32100
51300

15300
25500
40800

16050
26750
42800

19250
32050
51250

15300
25500
40800

15300
25500
40800

16550
27550
44100

15400
25600
40950

18000
29950
47950

18600
30950
49500

17100
28450
45500

20650
34500
55100

16450
27400
43800

17250
28750
45950

20650
34400
55050

16450
27400
43800

16450
27400
43800

17700
29450
47150

16450
27350
43800

19250
32000
51250

19850
33050
52900

18250
30400
48650

22100
36850
58900

17550
29300
46850

18450
30700
49150

22100
36800
58850

17550
29300
46850

17550
29300
46850

18850
31350
50200

17500
29150
46600

20500
34100
54550

21150
35200
56300

19450
32350
51750

23500
39250
62700

18700
31200
49850

19650
32700
52300

23500
39150
62650

18700
31200
49850

18700
31200
49850





STATE : OKLAHOMA

Atoka County, OK

FY 2010 MFI: 39100

Beaver County, OK
FY 2010 MF1: 55200

Beckham County, OK
FY 2010 MFI: 45600

Blaine County, OK
FY 2010 MFI: 45900

Bryan County, OK

FY 2010 MFI: 45100

Caddo County, OK

FY 2010 MFI: 43000

Carter County, OK
FY 2010 MFI: 49000

Cherokee County, OK
FY 2010 MFI: 41400

Choctaw County, OK
FY 2010 MFI: 37700

Cimarron County, OK
FY 2010 MFI: 48100

Coal County, OK

FY 2010 MFI: 37600

Cotton County, OK
FY 2010 MF1: 46700

PROGRAM

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

1 PERSON 2 PERSON 3 PERSON 4 PERSON 5 PERSON 6 PERSON 7 PERSON 8 PERSON

9950
16550
26450

11600
19350
30950

9950
16550
26450

9950
16550
26450

9950
16550
26450

9950
16550
26450

10300
17150
27450

9950
16550
26450

9950
16550
26450

10150
16850
26950

9950
16550
26450

9950
16550
26450

11350
18900
30200

13250
22100
35350

11350
18900
30200

11350
18900
30200

11350
18900
30200

11350
18900
30200

11800
19600
31400

11350
18900
30200

11350
18900
30200

11600
19250
30800

11350
18900
30200

11350
18900
30200

12750
21250
34000

14900
24850
39750

12750
21250
34000

12750
21250
34000

12750
21250
34000

12750
21250
34000

13250
22050
35300

12750
21250
34000

12750
21250
34000

13050
21650
34650

12750
21250
34000

12750
21250
34000

14150
23600
37750

16550
27600
44150

14150
23600
37750

14150
23600
37750

14150
23600
37750

14150
23600
37750

14700
24500
39200

14150
23600
37750

14150
23600
37750

14450
24050
38500

14150
23600
37750

14150
23600
37750

15300
25500
40800

17900
29850
47700

15300
25500
40800

15300
25500
40800

15300
25500
40800

15300
25500
40800

15900
26500
42350

15300
25500
40800

15300
25500
40800

15650
26000
41600

15300
25500
40800

15300
25500
40800

16450
27400
43800

19200
32050
51250

16450
27400
43800

16450
27400
43800

16450
27400
43800

16450
27400
43800

17100
28450
45500

16450
27400
43800

16450
27400
43800

16800
27900
44700

16450
27400
43800

16450
27400
43800

17550
29300
46850

20550
34250
54750

17550
29300
46850

17550
29300
46850

17550
29300
46850

17550
29300
46850

18250
30400
48650

17550
29300
46850

17550
29300
46850

17950
29850
47750

17550
29300
46850

17550
29300
46850

18700
31200
49850

21850
36450
58300

18700
31200
49850

18700
31200
49850

18700
31200
49850

18700
31200
49850

19450
32350
51750

18700
31200
49850

18700
31200
49850

19100
31750
50850

18700
31200
49850

18700
31200
49850





STATE : OKLAHOMA

Craig County, OK

FY 2010 MFI: 48500

Custer County, OK
FY 2010 MF1: 49200

Delaware County, OK
FY 2010 MFI: 43800

Dewey County, OK

FY 2010 MFI: 48000

Ellis County, OK

FY 2010 MFI: 44900

Garfield County, OK
FY 2010 MFI: 52800

Garvin County, OK
FY 2010 MFI: 46200

Grant County, OK

FY 2010 MFI: 47600

Greer County, OK

FY 2010 MFI: 40800

Harmon County, OK
FY 2010 MF1: 38600

Harper County, OK
FY 2010 MFI: 54400

Haskell County, OK
FY 2010 MFI: 39700

PROGRAM

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

1 PERSON 2 PERSON 3 PERSON 4 PERSON 5 PERSON 6 PERSON 7 PERSON 8 PERSON

10200
17000
27200

10350
17250
27550

9950
16550
26450

10100
16800
26900

9950
16550
26450

11100
18500
29600

9950
16550
26450

10050
16700
26700

9950
16550
26450

9950
16550
26450

11450
19050
30450

9950
16550
26450

11650
19400
31050

11800
19700
31500

11350
18900
30200

11550
19200
30750

11350
18900
30200

12700
21150
33800

11350
18900
30200

11450
19050
30500

11350
18900
30200

11350
18900
30200

13050
21800
34800

11350
18900
30200

13100
21850
34950

13300
22150
35450

12750
21250
34000

13000
21600
34600

12750
21250
34000

14300
23800
38050

12750
21250
34000

12900
21450
34300

12750
21250
34000

12750
21250
34000

14700
24500
39150

12750
21250
34000

14550
24250
38800

14750
24600
39350

14150
23600
37750

14400
24000
38400

14150
23600
37750

15850
26400
42250

14150
23600
37750

14300
23800
38100

14150
23600
37750

14150
23600
37750

16300
27200
43500

14150
23600
37750

15750
26200
41950

15950
26600
42500

15300
25500
40800

15600
25950
41500

15300
25500
40800

17150
28550
45650

15300
25500
40800

15450
25750
41150

15300
25500
40800

15300
25500
40800

17650
29400
47000

15300
25500
40800

16900
28150
45050

17150
28550
45650

16450
27400
43800

16750
27850
44550

16450
27400
43800

18400
30650
49050

16450
27400
43800

16600
27650
44200

16450
27400
43800

16450
27400
43800

18950
31600
50500

16450
27400
43800

18050
30100
48150

18300
30550
48800

17550
29300
46850

17900
29800
47650

17550
29300
46850

19700
32750
52400

17550
29300
46850

17750
29550
47250

17550
29300
46850

17550
29300
46850

20250
33750
53950

17550
29300
46850

19250
32050
51250

19500
32500
51950

18700
31200
49850

19050
31700
50700

18700
31200
49850

20950
34850
55800

18700
31200
49850

18900
31450
50300

18700
31200
49850

18700
31200
49850

21550
35950
57450

18700
31200
49850





STATE : OKLAHOMA

Hughes County, OK
FY 2010 MFI: 38700

Jackson County, OK
FY 2010 MFI: 50800

Jefferson County, OK
FY 2010 MFI: 40600

Johnston County, OK

FY 2010 MF1: 40200
Kay County, OK
FY 2010 MF1: 50800

Kingfisher County, OK
FY 2010 MFI: 57400

Kiowa County, OK

FY 2010 MFI: 46000

Latimer County, OK
FY 2010 MFI: 39400

Love County, OK

FY 2010 MFI: 50800

Major County, OK

FY 2010 MFI: 49000

Marshall County, OK
FY 2010 MFI: 42300

Mayes County, OK

FY 2010 MFI: 49700

PROGRAM

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

1 PERSON 2 PERSON 3 PERSON 4 PERSON 5 PERSON 6 PERSON 7 PERSON 8 PERSON

9950
16550
26450

10700
17800
28500

9950
16550
26450

9950
16550
26450

10700
17800
28500

12050
20100
32150

9950
16550
26450

9950
16550
26450

10700
17800
28500

10300
17150
27450

9950
16550
26450

10450
17400
27850

11350
18900
30200

12200
20350
32550

11350
18900
30200

11350
18900
30200

12200
20350
32550

13800
23000
36750

11350
18900
30200

11350
18900
30200

12200
20350
32550

11800
19600
31400

11350
18900
30200

11950
19900
31800

12750
21250
34000

13750
22900
36600

12750
21250
34000

12750
21250
34000

13750
22900
36600

15500
25850
41350

12750
21250
34000

12750
21250
34000

13750
22900
36600

13250
22050
35300

12750
21250
34000

13450
22400
35800

14150
23600
37750

15250
25400
40650

14150
23600
37750

14150
23600
37750

15250
25400
40650

17200
28700
45900

14150
23600
37750

14150
23600
37750

15250
25400
40650

14700
24500
39200

14150
23600
37750

14900
24850
39750

15300
25500
40800

16500
27450
43950

15300
25500
40800

15300
25500
40800

16500
27450
43950

18600
31000
49600

15300
25500
40800

15300
25500
40800

16500
27450
43950

15900
26500
42350

15300
25500
40800

16100
26850
42950

16450
27400
43800

17700
29500
47200

16450
27400
43800

16450
27400
43800

17700
29500
47200

20000
33300
53250

16450
27400
43800

16450
27400
43800

17700
29500
47200

17100
28450
45500

16450
27400
43800

17300
28850
46150

17550
29300
46850

18950
31500
50450

17550
29300
46850

17550
29300
46850

18950
31500
50450

21350
35600
56950

17550
29300
46850

17550
29300
46850

18950
31500
50450

18250
30400
48650

17550
29300
46850

18500
30850
49300

18700
31200
49850

20150
33550
53700

18700
31200
49850

18700
31200
49850

20150
33550
53700

22750
37900
60600

18700
31200
49850

18700
31200
49850

20150
33550
53700

19450
32350
51750

18700
31200
49850

19700
32850
52500





STATE : OKLAHOMA

McCurtain County, OK
FY 2010 MFI: 39800

Mclintosh County, OK
FY 2010 MFI: 42500

Murray County, OK
FY 2010 MF1: 49600

Muskogee County, OK
FY 2010 MFI: 46900

Noble County, OK
FY 2010 MFI: 53400

Nowata County, OK
FY 2010 MF1: 48300

Okfuskee County, OK
FY 2010 MFI: 40300

Ottawa County, OK
FY 2010 MF1: 42800

Payne County, OK
FY 2010 MFI: 54800

Pittsburg County, OK
FY 2010 MFI: 48500

Pontotoc County, OK
FY 2010 MF1: 47000

Pottawatomie County, OK
FY 2010 MFI: 50400

PROGRAM

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

1 PERSON 2 PERSON 3 PERSON 4 PERSON 5 PERSON 6 PERSON 7 PERSON 8 PERSON

9950
16550
26450

9950
16550
26450

10450
17400
27800

9950
16550
26450

11200
18700
29900

10150
16950
27100

9950
16550
26450

9950
16550
26450

11550
19200
30700

10200
17000
27200

9950
16550
26450

10600
17650
28250

11350
18900
30200

11350
18900
30200

11950
19850
31800

11350
18900
30200

12800
21400
34200

11600
19350
30950

11350
18900
30200

11350
18900
30200

13200
21950
35100

11650
19400
31050

11350
18900
30200

12100
20200
32250

12750
21250
34000

12750
21250
34000

13450
22350
35750

12750
21250
34000

14400
24050
38450

13050
21750
34800

12750
21250
34000

12750
21250
34000

14850
24700
39500

13100
21850
34950

12750
21250
34000

13600
22700
36300

14150
23600
37750

14150
23600
37750

14900
24800
39700

14150
23600
37750

16000
26700
42700

14500
24150
38650

14150
23600
37750

14150
23600
37750

16450
27400
43850

14550
24250
38800

14150
23600
37750

15100
25200
40300

15300
25500
40800

15300
25500
40800

16100
26800
42900

15300
25500
40800

17300
28850
46150

15700
26100
41750

15300
25500
40800

15300
25500
40800

17800
29600
47400

15750
26200
41950

15300
25500
40800

16350
27250
43550

16450
27400
43800

16450
27400
43800

17300
28800
46100

16450
27400
43800

18600
31000
49550

16850
28050
44850

16450
27400
43800

16450
27400
43800

19100
31800
50900

16900
28150
45050

16450
27400
43800

17550
29250
46750

17550
29300
46850

17550
29300
46850

18500
30800
49250

17550
29300
46850

19850
33150
52950

18000
29950
47950

17550
29300
46850

17550
29300
46850

20400
34000
54400

18050
30100
48150

17550
29300
46850

18750
31250
50000

18700
31200
49850

18700
31200
49850

19700
32750
52450

18700
31200
49850

21150
35250
56400

19150
31900
51050

18700
31200
49850

18700
31200
49850

21750
36200
57900

19250
32050
51250

18700
31200
49850

19950
33300
53200





STATE : OKLAHOMA

Pushmataha County, OK
FY 2010 MFI: 37000

Roger Mills County, OK
FY 2010 MFI: 47700

Seminole County, OK
FY 2010 MFI: 41700

Stephens County, OK
FY 2010 MFI: 48500

Texas County, OK

FY 2010 MFI: 56100

Tillman County, OK
FY 2010 MFI: 41000

Washington County, OK
FY 2010 MFI: 57800

Washita County, OK
FY 2010 MFI: 47300

Woods County, OK

FY 2010 MFI: 52000

Woodward County, OK
FY 2010 MFI: 53000

PROGRAM

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

30% OF MEDIAN
VERY LOW INCOME
LOW-INCOME

1 PERSON 2 PERSON 3 PERSON 4 PERSON 5 PERSON 6 PERSON 7 PERSON 8 PERSON

9950
16550
26450

10050
16700
26750

9950
16550
26450

10200
17000
27200

11800
19650
31450

9950
16550
26450

12150
20250
32400

9950
16600
26500

10950
18200
29150

11150
18550
29700

11350
18900
30200

11450
19100
30550

11350
18900
30200

11650
19400
31050

13500
22450
35950

11350
18900
30200

13900
23150
37000

11400
18950
30300

12500
20800
33300

12750
21200
33950

12750
21250
34000

12900
21500
34350

12750
21250
34000

13100
21850
34950

15200
25250
40450

12750
21250
34000

15650
26050
41650

12800
21300
34100

14050
23400
37450

14350
23850
38200

14150
23600
37750

14300
23850
38150

14150
23600
37750

14550
24250
38800

16850
28050
44900

14150
23600
37750

17350
28900
46250

14200
23650
37850

15600
26000
41600

15900
26500
42400

15300
25500
40800

15450
25800
41250

15300
25500
40800

15750
26200
41950

18200
30300
48500

15300
25500
40800

18750
31250
49950

15350
25550
40900

16850
28100
44950

17200
28650
45800

16450
27400
43800

16600
27700
44300

16450
27400
43800

16900
28150
45050

19550
32550
52100

16450
27400
43800

20150
33550
53650

16500
27450
43950

18100
30200
48300

18450
30750
49200

17550
29300
46850

17750
29600
47350

17550
29300
46850

18050
30100
48150

20900
34800
55700

17550
29300
46850

21550
35850
57350

17650
29350
46950

19350
32250
51600

19750
32900
52600

18700
31200
49850

18900
31500
50400

18700
31200
49850

19250
32050
51250

22250
37050
59300

18700
31200
49850

22950
38150
61050

18750
31250
50000

20600
34350
54950

21000
35000
56000










W-9
Form

(Rev. January 2005)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give form to the
requester. Do not
send to the IRS.

Name (as shown on your income tax return)

Business name, if different from above

Individual/

Check appropriate box: D Sole proprietor D Corporation

D Partnership D Other » ...

Exempt from backup
I:l withholding

Address (number, street, and apt. or suite no.)

Print or type

Requester’s name and address (optional)

City, state, and ZIP code

List account number(s) here (optional)

See Specific Instructions on page 2.

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid
backup withholding. For individuals, this is your social security number (SSN). However, for a resident |
alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other entities, it is
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3. or

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose number

to enter.

Social security number

L+ [+ [ ]|

Employer identification number

[ I O

Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal
Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has

notified me that | am no longer subject to backup withholding, and

3. lam a U.S. person (including a U.S. resident alien).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must

provide your correct TIN. (See the instructions on page 4.)

Sign Signature of
Here U.S. person »

Date >

Purpose of Form

A person who is required to file an information return with the
IRS, must obtain your correct taxpayer identification number
(TIN) to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.

U.S. person. Use Form W-9 only if you are a U.S. person
(including a resident alien), to provide your correct TIN to the
person requesting it (the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding,
or

3. Claim exemption from backup withholding if you are a
U.S. exempt payee.

Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9.

For federal tax purposes you are considered a person if you
are:

® An individual who is a citizen or resident of the United
States,

® A partnership, corporation, company, or association
created or organized in the United States or under the laws
of the United States, or

Cat. No. 10231X

® Any estate (other than a foreign estate) or trust. See
Regulations sections 301.7701-6(a) and 7(a) for additional
information.

Foreign person. If you are a foreign person, do not use
Form W-9. Instead, use the appropriate Form W-8 (see
Publication 515, Withholding of Tax on Nonresident Aliens
and Foreign Entities).

Nonresident alien who becomes a resident alien.
Generally, only a nonresident alien individual may use the
terms of a tax treaty to reduce or eliminate U.S. tax on
certain types of income. However, most tax treaties contain a
provision known as a “saving clause.” Exceptions specified
in the saving clause may permit an exemption from tax to
continue for certain types of income even after the recipient
has otherwise become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an
exception contained in the saving clause of a tax treaty to
claim an exemption from U.S. tax on certain types of income,
you must attach a statement to Form W-9 that specifies the
following five items:

1. The treaty country. Generally, this must be the same
treaty under which you claimed exemption from tax as a
nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that
contains the saving clause and its exceptions.

Form W=-9 (Rev. 1-2005)
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4. The type and amount of income that qualifies for the
exemption from tax.

5. Sufficient facts to justify the exemption from tax under
the terms of the treaty article.

Example. Article 20 of the U.S.-China income tax treaty
allows an exemption from tax for scholarship income
received by a Chinese student temporarily present in the
United States. Under U.S. law, this student will become a
resident alien for tax purposes if his or her stay in the United
States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30,
1984) allows the provisions of Article 20 to continue to apply
even after the Chinese student becomes a resident alien of
the United States. A Chinese student who qualifies for this
exception (under paragraph 2 of the first protocol) and is
relying on this exception to claim an exemption from tax on
his or her scholarship or fellowship income would attach to
Form W-9 a statement that includes the information
described above to support that exemption.

If you are a nonresident alien or a foreign entity not subject
to backup withholding, give the requester the appropriate
completed Form W-8.

What is backup withholding? Persons making certain
payments to you must under certain conditions withhold and
pay to the IRS 28% of such payments (after December 31,
2002). This is called “backup withholding.” Payments that
may be subject to backup withholding include interest,
dividends, broker and barter exchange transactions, rents,
royalties, nonemployee pay, and certain payments from
fishing boat operators. Real estate transactions are not
subject to backup withholding.

You will not be subject to backup withholding on payments
you receive if you give the requester your correct TIN, make
the proper certifications, and report all your taxable interest
and dividends on your tax return.

Payments you receive will be subject to backup
withholding if:

1. You do not furnish your TIN to the requester, or

2. You do not certify your TIN when required (see the Part
Il instructions on page 4 for details), or

3. The IRS tells the requester that you furnished an
incorrect TIN, or

4. The IRS tells you that you are subject to backup
withholding because you did not report all your interest and
dividends on your tax return (for reportable interest and
dividends only), or

5. You do not certify to the requester that you are not
subject to backup withholding under 4 above (for reportable
interest and dividend accounts opened after 1983 only).

Certain payees and payments are exempt from backup
withholding. See the instructions below and the separate
Instructions for the Requester of Form W-9.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN
to a requester, you are subject to a penalty of $50 for each
such failure unless your failure is due to reasonable cause
and not to willful neglect.

Civil penalty for false information with respect to
withholding. If you make a false statement with no
reasonable basis that results in no backup withholding, you
are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully
falsifying certifications or affirmations may subject you to
criminal penalties including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in
violation of federal law, the requester may be subject to civil
and criminal penalties.

Specific Instructions

Name

If you are an individual, you must generally enter the name
shown on your social security card. However, if you have
changed your last name, for instance, due to marriage
without informing the Social Security Administration of the
name change, enter your first name, the last name shown on
your social security card, and your new last name.

If the account is in joint names, list first, and then circle,
the name of the person or entity whose number you entered
in Part | of the form.

Sole proprietor. Enter your individual name as shown on
your social security card on the “Name” line. You may enter
your business, trade, or “doing business as (DBA)” name on
the “Business name” line.

Limited liability company (LLC). If you are a single-member
LLC (including a foreign LLC with a domestic owner) that is
disregarded as an entity separate from its owner under
Treasury regulations section 301.7701-3, enter the owner’s
name on the “Name” line. Enter the LLC’s name on the
“Business name” line. Check the appropriate box for your
filing status (sole proprietor, corporation, etc.), then check
the box for “Other” and enter “LLC” in the space provided.

Other entities. Enter your business name as shown on
required Federal tax documents on the “Name” line. This
name should match the name shown on the charter or other
legal document creating the entity. You may enter any
business, trade, or DBA name on the “Business name” line.

Note. You are requested to check the appropriate box for
your status (individual/sole proprietor, corporation, etc.).

Exempt From Backup Withholding

If you are exempt, enter your name as described above and
check the appropriate box for your status, then check the
“Exempt from backup withholding” box in the line following
the business name, sign and date the form.

Generally, individuals (including sole proprietors) are not
exempt from backup withholding. Corporations are exempt
from backup withholding for certain payments, such as
interest and dividends.

Note. If you are exempt from backup withholding, you
should still complete this form to avoid possible erroneous
backup withholding.

Exempt payees. Backup withholding is not required on any
payments made to the following payees:

1. An organization exempt from tax under section 501(a),
any IRA, or a custodial account under section 403(b)(7) if the
account satisfies the requirements of section 401(f)(2),

2. The United States or any of its agencies or
instrumentalities,

3. A state, the District of Columbia, a possession of the
United States, or any of their political subdivisions or
instrumentalities,

4. A foreign government or any of its political subdivisions,
agencies, or instrumentalities, or

5. An international organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup
withholding include:

6. A corporation,
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7. A foreign central bank of issue,

8. A dealer in securities or commodities required to register
in the United States, the District of Columbia, or a
possession of the United States,

9. A futures commission merchant registered with the
Commodity Futures Trading Commission,

10. A real estate investment trust,

11. An entity registered at all times during the tax year
under the Investment Company Act of 1940,

12. A common trust fund operated by a bank under

section 584(a),
13. A financial institution,

14. A middleman known in the investment community as a

nominee or custodian, or

15. A trust exempt from tax under section 664 or

described in section 4947.

The chart below shows types of payments that may be
exempt from backup withholding. The chart applies to the
exempt recipients listed above, 1 through 15.

IF the payment is for . . .

THEN the payment is exempt
for...

Interest and dividend payments

All exempt recipients except
for 9

Broker transactions

Exempt recipients 1 through 13.
Also, a person registered under
the Investment Advisers Act of
1940 who regularly acts as a
broker

Barter exchange transactions
and patronage dividends

Exempt recipients 1 through 5

Payments over $600 required
to be reported and direct
sales over $5,000 '

Generally, exempt recipients
1 through 72

'See Form 1099-MISC, Miscellaneous Income, and its instructions.

2

However, the following payments made to a corporation (including gross
proceeds paid to an attorney under section 6045(f), even if the attorney is a
corporation) and reportable on Form 1099-MISC are not exempt from
backup withholding: medical and health care payments, attorneys’ fees; and
payments for services paid by a Federal executive agency.

Part I. Taxpayer Identification
Number (TIN)

Enter your TIN in the appropriate box. If you are a resident
alien and you do not have and are not eligible to get an SSN,
your TIN is your IRS individual taxpayer identification number
(ITIN). Enter it in the social security number box. If you do
not have an ITIN, see How to get a TIN below.

If you are a sole proprietor and you have an EIN, you may
enter either your SSN or EIN. However, the IRS prefers that
you use your SSN.

If you are a single-owner LLC that is disregarded as an
entity separate from its owner (see Limited liability company
(LLC) on page 2), enter your SSN (or EIN, if you have one). If
the LLC is a corporation, partnership, etc., enter the entity’s
EIN.

Note. See the chart on page 4 for further clarification of
name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one
immediately. To apply for an SSN, get Form SS-5,
Application for a Social Security Card, from your local Social
Security Administration office or get this form online at
www.socialsecurity.gov/online/ss-5.pdf. You may also get this
form by calling 1-800-772-1213. Use Form W-7, Application
for IRS Individual Taxpayer Identification Number, to apply
for an ITIN, or Form SS-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for
an EIN online by accessing the IRS website at
www.irs.gov/businesses/ and clicking on Employer ID
Numbers under Related Topics. You can get Forms W-7 and
SS-4 from the IRS by visiting www.irs.gov or by calling
1-800-TAX-FORM (1-800-829-3676).

If you are asked to complete Form W-9 but do not have a
TIN, write “Applied For” in the space for the TIN, sign and
date the form, and give it to the requester. For interest and
dividend payments, and certain payments made with respect
to readily tradable instruments, generally you will have 60
days to get a TIN and give it to the requester before you are
subject to backup withholding on payments. The 60-day rule
does not apply to other types of payments. You will be
subject to backup withholding on all such payments until you
provide your TIN to the requester.

Note. Writing “Applied For” means that you have already

applied for a TIN or that you intend to apply for one soon.
Caution: A disregarded domestic entity that has a foreign
owner must use the appropriate Form W-8.
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Part Il. Certification

To establish to the withholding agent that you are a U.S.
person, or resident alien, sign Form W-9. You may be
requested to sign by the withholding agent even if items 1, 4,
and 5 below indicate otherwise.

For a joint account, only the person whose TIN is shown in
Part | should sign (when required). Exempt recipients, see
Exempt From Backup Withholding on page 2.

Signature requirements. Complete the certification as
indicated in 1 through 5 below.

1. Interest, dividend, and barter exchange accounts
opened before 1984 and broker accounts considered
active during 1983. You must give your correct TIN, but you
do not have to sign the certification.

2. Interest, dividend, broker, and barter exchange
accounts opened after 1983 and broker accounts
considered inactive during 1983. You must sign the
certification or backup withholding will apply. If you are
subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2
in the certification before signing the form.

3. Real estate transactions. You must sign the
certification. You may cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but
you do not have to sign the certification unless you have
been notified that you have previously given an incorrect TIN.
“Other payments” include payments made in the course of
the requester’s trade or business for rents, royalties, goods
(other than bills for merchandise), medical and health care
services (including payments to corporations), payments to a
nonemployee for services, payments to certain fishing boat
crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or
abandonment of secured property, cancellation of debt,
qualified tuition program payments (under section 529),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give
your correct TIN, but you do not have to sign the
certification.

What Name and Number To Give the
Requester

For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more individuals (joint | The actual owner of the account
account) or, if combined funds, the first

individual on the account '

3. Custodian account of a minor | The minor 2
(Uniform Gift to Minors Act)
4. a. The usual revocable
savings trust (grantor is
also trustee)
b. So-called trust account
that is not a legal or valid
trust under state law

The grantor-trustee '

The actual owner '

5. Sole proprietorship or The owner ®

single-owner LLC

For this type of account: Give name and EIN of:

6. Sole proprietorship or The owner ®

single-owner LLC

7. A valid trust, estate, or Legal entity *

pension trust

8. Corporate or LLC electing
corporate status on Form
8832

The corporation

9. Association, club, religious,
charitable, educational, or
other tax-exempt organization

The organization

10. Partnership or multi-member
LLC

The partnership

11. A broker or registered The broker or nominee

nominee

12. Account with the Department | The public entity
of Agriculture in the name of
a public entity (such as a
state or local government,
school district, or prison) that
receives agricultural program
payments

1Lis'( first and circle the name of the person whose number you furnish. If
only one person on a joint account has an SSN, that person’s number must
be furnished.

2Circle the minor’s name and furnish the minor’s SSN.

3You must show your individual name and you may also enter your business
or “DBA” name on the second name line. You may use either your SSN or
EIN (if you have one). If you are a sole proprietor, IRS encourages you to
use your SSN.

* List first and circle the name of the legal trust, estate, or pension trust. (Do
not furnish the TIN of the personal representative or trustee unless the legal
entity itself is not designated in the account title.)

Note. If no name is circled when more than one name is

listed, the number will be considered to be that of the first

name listed.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons who must file information returns
with the IRS to report interest, dividends, and certain other income paid to you, mortgage interest you paid, the acquisition or
abandonment of secured property, cancellation of debt, or contributions you made to an IRA, or Archer MSA or HSA. The IRS
uses the numbers for identification purposes and to help verify the accuracy of your tax return. The IRS may also provide this
information to the Department of Justice for civil and criminal litigation, and to cities, states, and the District of Columbia to carry
out their tax laws. We may also disclose this information to other countries under a tax treaty, to federal and state agencies to
enforce federal nontax criminal laws, or to federal law enforcement and intelligence agencies to combat terrorism.

You must provide your TIN whether or not you are required to file a tax return. Payers must generally withhold 28% of taxable
interest, dividend, and certain other payments to a payee who does not give a TIN to a payer. Certain penalties may also apply.
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ATTACHMENT B




      CITIZEN PARTICIPATION PLAN


      intends to implement a citizen participation program for its 2011 application process to accomplish the following objectives:


Provide for and encourage citizen participation, particularly by low and moderate income persons who reside in areas where CDBG  funds are proposed to be used.


This will be accomplished by:


1.  Providing frequent and timely public notice of CDBG program activities in the local newspaper and by posting at City Hall/County Courthouse.


2.  Adopting a comprehensive CDBG  Statement of Needs.


3.  Conducting a Special Public Hearing to inform citizens of the proposed CDBG  project and authorizing the Mayor to sign a CDBG application in a formal Council meeting.


Ensure that citizens will be given reasonable and timely access to local meetings, information, and records relating to proposed and actual use of funds, including, but not be limited to:


1.  The amount of CDBG funds to be made available for the current fiscal year, if the proposed project is approved.


2.  The range of activities that may be undertaken with those funds.


3.  The estimated amount of those funds proposed to be used for activities that will benefit low and moderate income persons.


4.  The proposed CDBG activities likely to result in displacement and any anti-displacement and relocation plans developed by       in accordance with Section 104(d)(1) and (2) of the Act.


5.  The basis on which       may provide technical assistance to groups representative of persons of low and moderate income that may request assistance in developing proposals.  The level and type of assistance to be provided is at the discretion of       and does not necessarily include providing funding to such groups.

6.  This requirement will be accomplished by discussing the CDBG proposal during regular Council meetings and in one formal public hearing prior to the submittal of       CDBG application.  During the hearing the five (5) items listed above will be explained to the public.  Records of the CDBG project will be maintained in the City Hall/County Courthouse of       by the Clerk and will be available upon request for review by the public.  A brief 


summary of the proposed CDBG project will be available for public review after the Council has made its final selection.


Provide for a minimum of two (2) public hearings; one (1) prior to submission of the application for funding of the project for the purpose of obtaining citizen views and formulating or responding to proposals and questions, and the other end of the grant period if ____________________ receives funding, that discusses ___________________ accomplishments in relation to initial plans.  The application stage hearing will include discussion of CDBG needs, and the development of activities being proposed for CDBG funding.  There will be reasonable notice of all hearings, which will be scheduled for times and locations convenient to the potential and actual beneficiaries and which will accommodate the handicapped.  Regularly scheduled Council meetings will not be used for this purpose.


This requirement will be met through scheduling a Special Public Hearing to discuss       2011 CDBG proposal.  At this hearing, the proposed project will be reviewed for the public and further citizen input will be solicited.  Notice will be given seven (7) to ten (10) days in advance of this hearing in the       and by posting at the City Hall/County Courthouse.  The hearing will be held in the early evening so that citizens who work may attend.  A second hearing will be held at the end of the grant period if       is funded in the 2011 CDBG process.


Meet the needs of non-English speaking residents in those instances where a significant number of non-English speaking residents can reasonably be expected to participate.


      does not currently have a significant population of non-English speaking citizens.  However, every effort will be made to accommodate the needs of any non-English speaking citizens who wish to participate.


Provide citizens with reasonable advance notice of, and opportunity to comment on, proposed activities not previously described in       funding request and on activities which are proposed to be deleted or substantially changed in terms of purpose, scope, location or beneficiaries.


The proposed seven (7) to ten (10) day notice for all public meetings and hearings in connection with       2011 CDBG application process is believed by       to afford citizens with reasonable advance notice.  In addition, if any change is proposed to the purpose, scope, location, or beneficiaries of the proposed project or if the CDBG project budget changes by more than 25%, the public will be notified and afforded an opportunity for additional input.


Provide the place, telephone number, and times when citizens are able to submit written complaints or grievances, and the process       will use to provide a timely, written response to such complaints or grievances.


Citizens with comments or grievances on the 2011 CDBG process may submit them in writing or in person at the City Hall/County Courthouse during regular business hours or may call      .         will respond to such comments or grievances within fifteen (15) working days, where practicable.


By formally adopting this Citizen Participation Plan, the       City Council/Board of Commissioners accepts the responsibility for implementing its provisions.  The Council/Commission further charges all employees and contractors with the responsibility of implementing this plan and living up to the spirit of the citizen participation requirements of the 2011 CDBG program.


Adopted this       day of      , 2011 by the City Council/Board of 

Commissioners of      .

______________________________ 


Chief Elected Official

ATTEST;


_____________________________ 


Clerk’s Signature
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ATTACHMENT B-1


PUBLIC HEARING NOTICE


The local unit of government of       is considering applying to the Oklahoma Department of Commerce’s Community Development Block Grant – Economic Development Infrastructure Financing Program (CDBG-EDIF) for funding assistance.  The State of Oklahoma has funds available to units of local government to undertake viable economic development activities that primarily benefit persons defined as low and moderate income.


Economic development has been identified as a community/county priority need and a tentative decision has been made to seek funding from the Oklahoma Department of Commerce for $      to (brief description of the project and the primary benefiting company(ies)   .


     

According to the Oklahoma Department of Commerce’s income guidelines, the project will benefit at least 51% low and moderate income residents.


The purpose of this public hearing is to enable comments on the specific project activities that are proposed and to provide a clear explanation of the probable impacts on the community/county and residents should the project be funded.


Many specific details regarding eligible activities and program requirements will be provided at a public hearing which will be held at        on 

Place/Address

     ,                                 at      .


Date
     Time


FY 2011 CDBG-EDIF

Public Hearing Notice




ATTACHMENT B-2


FY 2011 COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG)

ECONOMIC DEVELOPMENT INFRASTRUCTURE FINANCING (EDIF)


RESOLUTION

WHEREAS, Title 1 of the Housing and Community Development Act of 1974, Public Law 93-383, as amended, authorized the Secretary of Housing and Urban Development, as representative of the United States of America, to grant to the State of Oklahoma funds and administrative responsibility for the “Small Cities Community Development Block Grant” program; and


WHEREAS, the Oklahoma Department of Commerce, pursuant to designation by the Governor as the administering agency of the Community Development Block Grant Program for Small Cities in Oklahoma; is directed to further the purposes of community development in the State, and is authorized and empowered to accept funds from the Federal Government or its agencies and to enter into such contracts and agreements as are necessary to carry out the functions of the Department, and


WHEREAS, the       (Unit of Government) is a local unit of general purpose government and has provided opportunity for input by residents in determining and prioritizing community development needs, and 


WHEREAS, the statement of community development needs is attached to this Resolution.


NOW THEREFORE, BE IT FURTHER RESOLVED by the       (Governing Body) that       (Government Subdivision) affirms its commitment to take all action within its power to facilitate the receipt of the assistance of community development funds if the (Government Subdivision) affirms its commitment to take all action within its power to facilitate the receipt of the assistance of community development funds if the (Government Subdivision) is awarded a Community Development Block Grant, and upon receipt to administer said grant by the rules and regulations established by the United States of America, the State of Oklahoma, and all empowered agencies thereof.


ADOPTED THIS       day of      , 20     , at a       (regularly or specially) scheduled meeting of the governing body, in compliance with the Open Meeting Act, 25 O.S. §§ 301-314 (2001).



Chief Elected Official


Attest:



____



{SEAL}


(Attach copies of the minutes and notice)


FY 2011 Economic Development Infrastructure Financing (EDIF)


Resolution





COMMUNITY DEVELOPMENT BLOCK GRANT

2011 ECONOMIC DEVELOPMENT INFRASTRUCTURE FINANCING (EDIF) PROGRAM

ATTACHMENT C

SECTION 102 DISCLOSURE REPORT


Section 102 Disclosure and Certifications are a requirement of the Urban Development Reform Act of 1989, 24, CFR part 24.  The Purpose of the disclosures is to ensure greater accountability and integrity in the provision of various programs.  All applicants must complete the form.


		Part I – Applicant/Grantee Information



		1.  Applicant/grantee name, address and phone number

		2.  Indicate whether this is:



		     




Initial Report
Update Report



 FORMCHECKBOX 

 FORMCHECKBOX 



Federal employer identification number (FEI#):       



		

		





2.  Project assisted/to be assisted.


a. Fiscal Year:      

b. Entitlement grant(s)

 FORMCHECKBOX 



Competitive grant

 FORMCHECKBOX 


c. Amount requested/received:      
$     

d. Program income to be used with c. above:       
$     

e. Total of c. and d.:       
$     

		Part II – Threshold Determinations





1.
Is the amount listed at 3.e. (above) more than $200,000?
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


		2.
Have you received or applied for other HUD assistance which when added to 3.e. (above), amounts to more than $200,000?

		
Yes  FORMCHECKBOX 



No  FORMCHECKBOX 






If the answer to EITHER 1. or 2. of this Part is “yes,” then you must complete the remainder of this report.


If the answer to BOTH 1. or 2. of this Part is “no,” then you are not required to complete the remainder of this report, but you must sign the following certification.

I hereby certify that this information is true.

_____________________________________

     

Chief Elected Official
Date

ATTACHMENT  C

		PART III – Other Government Assistance Provided/Applied For





1.
Provide the requested information for any other Federal, State and/or local governmental assistance, on hand or applied for, that will be used with the CDBG grant (See Appendix E)

		Name and Address of Agency Providing, or to Provide Assistance

		

		Program

		

		Type of Assistance

		

		Amount Requested or Provided



		     



		

		     

		

		     

		

		     



		     



		

		     

		

		     

		

		     



		     



		

		     

		

		     

		

		     



		PART IV – Interested Parties



		Alphabetical List of All Persons with a Reportable Financial Interest in the Program

		

		Social Security No. or Employee ID No.

		

		Type of Participation in Project

		

		Financial Interest in Project $ and %



		     



		

		     

		

		     

		

		     



		     



		

		     

		

		     

		

		     



		     



		

		     

		

		     

		

		     



		PART V – Expected Sources and Uses of Funds





This Part requires that you identify the sources and uses of all assistance, including CDBG, that have been or may be used in the Project.

		Source

		

		Use



		     

		

		     



		     

		

		     



		     

		

		     





PART VI – Certification


I hereby certify that the information provided in this disclosure is true and correct and I am aware that any false information or lack of information knowingly made or omitted may subject me to civil or criminal penalties under Section 1001 of Title 18 of the United States Code.  In addition, I am aware that if I knowingly and materially violate any required disclosure of information, including intentional non-disclosure, I am subject to a civil money penalty not to exceed $10,000 for each violation.



     

Chief Elected Official

Date

2011 Economic Development Infrastructure Financing (EDIF)
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ATTACHMENT D




PROJECT DESCRIPTION


In the spaces below, please provide the following information:  Attach additional sheets as needed.


1. A description of the project:


     

2. What is the relationship between the improvements and the new jobs being created?


     

3. Who will own the improvements to be built with CDBG-EDIF funds, and who will be responsible for maintaining these improvements?


     

4. Describe the benefiting business’ expansion plans and activities including the following:


· Causes for expansion


· Description of the proposed activities of the benefiting business(es)


· The projected time frame for those activities


· Additional impact on the local community’s infrastructure or the local community’s ability to provide necessary services from the activities


· Are the activities contingent upon the requested improvements being made


· Will the planned activities proceed with or without the requested improvements


     

5. Describe the product being produced or service being provided.


     

6. Describe the Benefiting Business’ manufacturing process, from raw materials to delivery of the finished product.  For service companies, describe how a service is requested to delivery of the service provided.


     

7. Provide Preliminary Cost Projections and Project Location Description in accordance with the following guidelines:


· The preliminary project cost projections shall be prepared, signed, sealed, and dated by a professional Oklahoma registered engineer and/or architect.  If submitting a request for building construction or rehabilitation to a building, the building must be in compliance with 59 O.S. § 46.21 b. and 74 O.S. § 324.11 as amended.   Preliminary costs projections should be no more than 6 months old.  Projections should detail the proposed improvements in quantifiable units.  For example, 1,000 linear feet of 4” PVC sewer distribution line at $25 per linear feet, totaling $25,000; etc.  

· When costing projects, applicants should keep in mind that Federal labor compliance standards (i.e. Davis-Bacon Prevailing Wage Requirements, Fair labor and Safety Standards Act, etc.) will generally apply to all construction activities.  

· The professionally prepared cost projections must also delineate what portions of the cost projects are anticipated to be paid with CDBG-EDIF grant funds, and CDBG-EDIF loan funds; and any other sources of funds.

· Include a clearly marked color-coded map identifying the location of the proposed infrastructure improvements and existing infrastructure in relation to the location of the Benefiting Business(es).
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Attachment  E



		SOURCE AND USE FUNDS




		



		

		

		OTHER SOURCES OF FUNDS

		

		



		Use of Funds

		CDBG-EDIF


GRANT

		     

		     

		     

		     

		TOTAL

		



		

		

		

		

		

		

		

		



		Infrastructure Improvements – Water

		     

		     

		     

		     

		     

		     

		



		Infrastructure Improvements - Wastewater

		     

		     

		     

		     

		     

		     

		



		Infrastructure Improvements – Transportation

		     

		     

		     

		     

		     

		     

		



		Infrastructure Improvements – Other (specify)

		     

		     

		     

		     

		     

		     

		



		Land and Building Acquisition

		     

		     

		     

		     

		     

		     

		



		Construction or Renovation

		     

		     

		     

		     

		     

		     

		



		Furniture and Fixtures

		     

		     

		     

		     

		     

		     

		



		Machinery and Equipment

		     

		     

		     

		     

		     

		     

		



		Engineering – Basic

		     

		     

		     

		     

		     

		     

		



		Engineering – Resident Inspection

		     

		     

		     

		     

		     

		     

		



		Other Professional Fees – (specify)

		     

		     

		     

		     

		     

		     

		



		Project Administration

		     

		     

		     

		     

		     

		     

		



		     

		     

		     

		     

		     

		     

		     

		



		     

		     

		     

		     

		     

		     

		     

		



		TOTAL
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Attachment  E



For each of the Sources on the front of this form (excluding CDBG) please provide the following information.  Attach 



additional sheets if necessary.

A.
Identify the specific sources of all of the funds including, if applicable, name of lender, date of commitment, 




amount, and timing of funding.



1.     


2.     


3.     

B. Provide a detailed description of what is being purchased with the funds referred in “A” above.


1.     

2.     

3.     

4.     

C.
If any of the items referred to in “B” above have already been acquired, list the item(s) and date of acquisition.


1.     

2.     

3.     

4.     
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Attachment  F



		PROPOSED STAFFING PLAN



		Title of Position Classification

		Type of Employment

		Health Care Benefits Provided

(Yes/No)

		Positions created within 12 Months

		Positions created within 12-24 Months

		Positions created Beyond 24 Months*

		Total Number of Jobs

		Total Jobs for Low & Moderate Income Persons

		Hourly Rate of Pay

		Annual Wage Rate

		Expected Date of Hire



		

		

		

		

		

		

		Full Time

		Part Time

		Full Time

		Part Time

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		



		     

		Professional

		     

		     

		     

		     

		     

		     

		     

		     

		     

		     

		     



		     

		Managerial

		     

		     

		     

		     

		     

		     

		     

		     

		     

		     

		     



		     

		Technical

		     

		     

		     

		     

		     

		     

		     

		     

		     

		     

		     



		     

		Skilled

		     

		     

		     

		     

		     

		     

		     

		     

		     

		     

		     



		     

		Semi-Skilled

		     

		     

		     

		     

		     

		     

		     

		     

		     

		     

		     



		     

		Unskilled

		     

		     

		     

		     

		     

		     

		     

		     

		     

		     

		     



		

		

		

		

		

		

		

		

		

		

		

		

		



		

		TOTALS

		     

		     

		     

		     

		     

		     

		     

		     

		     

		     

		     





		A. For each of the above “Titles of Position Classification,” please provide a narrative which describes the nature and extent of the skills, education, and experience required to qualify for the job (please use additional sheet(s), if necessary):


     

B. Please identify the advertising and recruiting efforts directed toward lower income persons:


     





		





*Define length of time, in months, for positions to be created beyond 24 months:      

		C.
For each of the above “Titles of Position Classification,” please identify the training opportunities which would make such jobs available to lower income persons who would not otherwise qualify:


     





		D. Please identify who is going to provide the needed training to lower income persons:


     





		E. Please identify all health care benefits provided to the positions to be created:


     





		F. Please provide the amount of the annual payroll for the positions to be created as reflected above:



Year 1
Year 2
Year 3



Annual Payroll
     
     
     



		G.
Local Sales Tax (%)
     

We hereby certify that 51% of the proposed jobs will be held by or made available to low and moderate income persons and that this Proposed Staffing Plan is true and correct to the best of our knowledge.




     



     

Authorized Local Elected Official
Date
Company Principal
Date






		

     




     

Attest
Date
Attest
Date
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