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Purpose 
The general procedures and standards for ARPA Infrastructure and PREP Grant Administration are designed to 
provide rules and program information for the American Rescue Plan Act (ARPA) and Progressing Rural 
Economic Prosperity Fund (PREP) programs. These procedures and standards mainly apply to project 
oversight, financial management, grant management, and monitoring activities. The purpose of this manual is 
to provide clear and standardized guidelines for monitoring infrastructure and construction projects funded 
through the American Rescue Plan Act (ARPA) and the state-funded Progressing Rural Economic Prosperity 
(PREP) allocations. The manual helps ensure that the projects are executed efficiently, within budget, and 
meet the intended objectives, while maintaining compliance with ARPA & PREP requirements from initiation 
to project close-out. 

Target Audience 
The primary audience for this manual includes project managers, auditors, oversight committees, construction 
teams, contractors, and other relevant stakeholders involved in the ARPA and PREP infrastructure projects. It 
serves as a reference guide for ensuring best practices in monitoring and accountability. 

Authority 
The Allocated ARPA Infrastructure Program is designed to provide necessary infrastructure development to 
Oklahoma communities. The Legislature of the State of Oklahoma has allocated money received by the State 
of Oklahoma from the American Rescue Plan Act of 2021 (ARPA) to specific infrastructure sites across the 
state. The Legislature awarded these funds to the Oklahoma Department of Commerce to disperse through 
grants to enhance industrial parks, airparks, and ports to cover costs related to water, wastewater, sewer, and 
broadband projects eligible under the provisions of the American Rescue Plan Act of 2021 that support sites or 
surrounding communities identified by the Department as having such needs. 
 
The PREP Infrastructure Projects Program 150:175-1-1 is designed to provide rules and program information 
for the Progressing Rural Economic Prosperity Fund created in Enrolled House Bill No. 4456 of the 2nd Session 
of the 58th Oklahoma Legislature to fund facility upgrades, including electric, water, natural gas, sewer, fiber, 
site access and land remediation at industrial parks, airparks, and ports in counties not receiving funding from 
the Pandemic Relief Primary Source Revolving Fund or Pandemic Relief Secondary Source Revolving Fund, 
provided that the Oklahoma Department of Commerce distributes such funds evenly amongst the 
congressional districts of the state to provide statewide economic impact. 
 

Compliance with Local, State, and Federal Laws 
During the planning and execution of infrastructure projects, local zoning laws, state-level regulations, federal 
construction standards, and other legal requirements must be adhered to. This includes applicable labor laws 
(e.g., prevailing wages, union requirements), environmental laws (e.g., NEPA), and safety standards (e.g., 
OSHA). 
 

Fund Allocation and Usage 
The Oklahoma Department of Commerce Community Development Division (ODOC/CD/CD) has determined 
the procedures for ensuring that ARPA and PREP funds are allocated correctly and used exclusively for eligible 
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activities. This includes an emphasis on prohibiting funds from being used for non-infrastructure purposes, 
such as general budget deficits or unrelated projects. 
 
Awards received through this program are intended to install industrial infrastructure into sites designated by 
the Legislature.  

 
Projects using ARPA funds must be water and/or sewer infrastructure projects and must comply with the 
guidelines of 31 CFR Part 35 RIN 1505-AC77 and the Treasury’s Final Rule, according to the Grant Agreement 

between ODOC/CD and the Oklahoma Office of Management & Enterprise Services (OMES), and all federal 
rules and regulations. 
 
Projects using PREP funds must create economic development infrastructure design, development, and 
construction that support sites or surrounding communities. 
 
Ineligible ARPA projects are those that do not comply with 31 CFR Part 35 RIN 1505-AC77. 
 
Ineligible PREP projects are submittals that the ODOC/CD deems do not create a feasible marketable site in 
compliance with the legislative funding's intent. 
 

FUNDS IMPERMISSIBLY USED SHALL BE REPAID BY THE COMMUNITY TO THE STATE WITHIN THIRTY (30) DAYS 
OF A WRITTEN REQUEST FOR REPAYMENT TRANSMITTED TO THE COMMUNITY BY THE STATE. 
 

Project Grant Management 
A partnership between ODOC/CD and the subrecipient starts with ensuring that all projects meet the eligibility 
criteria for the respective grant based on the funding objectives, which should include:  

▪ Project objectives, scope, deliverables, and timelines. 
▪ Approved budget and funding allocation. 
▪ Roles and responsibilities for all involved parties (e.g., ODOC/CD Community Development Team, CIT, 

EDA, Engineering Project Management, and Construction Team). 
▪ Key milestones and performance targets. 

 
To ensure compliance, ODOC/CD will implement risk management strategies that may include, but are not 
limited to, increased reporting from all ARPA and PREP subrecipients, increased in-person and tele-meetings 
for open engagement and Q&A sessions. 
 
 
 

Contract and Budget Modifications 
In some cases, a budget or contract modification may be necessary due to barriers or unforeseen 
circumstances impacting the schedule, cost, or scope of the project.  
 
For contract modification, ODOC/CD will review supporting documents and reasons for requesting a 
modification.  
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To initiate a Contract Modification, use the following steps: 
 

1. Subrecipient (City of or EDA for example) initiates a modification request in OKGrants.  
2. Subrecipient selects type of modification: Change in Contract Date. 
3. Subrecipient must input the detailed reason for the contract modification in the description box.  
4. Subrecipient will upload the following documents:  

a. Signed letter on official letterhead showing the change in contract date as an example. If a 
contract modification is needed, please include the date to which the contract should be 
extended (i.e., December 31, 2025) and the reason for needing a contract extension. Also, be 
sure to include a date on the letterhead.   

5. Subrecipient will then change the status of the contract to Modification Submitted in OKGrants.  
6. ODOC/CD will review submitted requests and supporting documentation.  
7. If approved, the subrecipient must access OKGrants to sign the revised contract.  

 
A modification that does not increase or decrease the total amount of the budget, but moves approved 
funding from one line to another, is considered a budget modification.  
 
To initiate a Budget Modification, use the following steps: 

1. Subrecipient (City of or EDA for example) initiates a modification request in OKGrants.  
2. Subrecipient selects type of modification: Budget Revision. 
3. Subrecipient must input the detailed reason for the budget in the description box.  
4. Subrecipient will upload the following documents:  

a. Signed letter on official letterhead showing the change in budget. 
b. Supporting documentation for changes in the budget (i.e., award letters, cost estimates, change 

order) 
5. ODOC/CD will review the submitted request and change the status to Modification in Process after the 

subrecipient has submitted the budget modification request.  
6. After the status has been changed to Modification in Process, the Detailed Line-Item Budget is now 

open for the subrecipient to make the necessary changes to the budget. 
7. The subrecipient will make the appropriate budget changes in OKGrants and change the status to 

Modification Changes Submitted for ODOC/CD to review and process the modification.  
 
Additional steps can be located here, or visit https://www.okcommerce.gov/community-development/local-
governments-edos/okgrants-guides-logon/.  
 

Environmental Review 
ARPA Specific:  
NEPA requirements do not apply to Treasury’s administration of SLFRF funds, under the 
following eligible use categories: revenue loss; public health and negative economic 
impacts; water, sewer, and broadband infrastructure; and emergency relief from natural 
disasters. Projects supported with payments from the funds may still be subject to NEPA 
review if they are also funded by other federal financial assistance programs or have 
certain federal licensing or registration requirements. 
 

https://www.okcommerce.gov/community-development/local-governments-edos/okgrants-guides-logon/
https://www.okcommerce.gov/community-development/local-governments-edos/okgrants-guides-logon/
https://www.okcommerce.gov/community-development/local-governments-edos/okgrants-guides-logon/
https://www.okcommerce.gov/community-development/local-governments-edos/okgrants-guides-logon/
https://www.okcommerce.gov/community-development/local-governments-edos/okgrants-guides-logon/
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However, if the project includes funding from other federal assistance programs subject to NEPA, ODOC/CD 
requires the subrecipient to upload supporting environmental clearance documentation in OKGrants. Files can 
be uploaded using the steps found under Initiate Release of Funds found here or  
https://www.okcommerce.gov/community-development/local-governments-edos/okgrants-guides-logon/.
  
 
Important Note: Funds will not be released until the environmental clearance has been approved by 
ODOC/CD. Please use the Release of Funds (ROF) Checklist (Attachment C) to upload the required documents 
in OKGrants.  
 
 

Contact the appropriate program representative to confirm the applicability of NEPA requirements before 
expending any funds on the project.  
 

Procurement 
ODOC/CD must ensure adherence to all applicable local, State, and federal procurement laws and regulations. 
It's important to understand that when federal funds are involved in construction projects in Oklahoma, 
there's a blend of federal and state regulations that come into play.  
 
Subrecipients are responsible for complying with all requirements of any federal grant award, including 
purchases with federal grant funds. The Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for federal awards can be found at 2 CFR, Part 200. Subrecipients should review these 
regulations and review any award-specific legislation or publications for additional required contractual 
provisions.  
 
In addition, subrecipients should include the Federal Funding Terms (Attachment D) in their contract language 
as applicable.  
 

Oklahoma Public Competitive Bidding Act: 
This act sets out the rules for competitive bidding on public construction projects within Oklahoma. When 
state funds are involved, this act will apply. More information on the Oklahoma Public Competitive Bidding Act 
can be located here 
https://www.sai.ok.gov/Search%20FormsPubs/database/PCBA%20Handout%20Updated%209.7.22%20cw.pdf
.  

 

Interaction of Federal and State Regulations: 
When federal funds are present (i.e., ARPA), ODOC/CD and each subrecipient must carefully navigate the 
interplay between federal and state regulations. This often means ensuring that the procurement process 
meets the most stringent requirements of both sets of rules. 
 
ARPA-funded projects in Oklahoma will need to comply with both federal procurement rules and the 
Oklahoma Public Competitive Bidding Act. Both are similar; however, where applicable, the subrecipient will 
need to integrate both, but the more stringent regulation will be used to ensure compliance with the intent of 
open and competitive procurement. There can be instances where federal requirements may supersede state 

https://www.okcommerce.gov/community-development/local-governments-edos/okgrants-guides-logon/
https://www.okcommerce.gov/community-development/local-governments-edos/okgrants-guides-logon/
https://www.sai.ok.gov/Search%20FormsPubs/database/PCBA%20Handout%20Updated%209.7.22%20cw.pdf
https://www.sai.ok.gov/Search%20FormsPubs/database/PCBA%20Handout%20Updated%209.7.22%20cw.pdf
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requirements, but generally, there is an effort to coordinate and comply with both. 
 
For ARPA-Federally funded projects, i.e., ARPA Infrastructure; the Uniform Guidance established in 2 CFR 
200.319 applies that all procurement transactions for property or services must be conducted in a manner 
providing full and open competition, consistent with standards outlined in 2 CFR 200.320, which allows for 
non-competitive procurements only in certain circumstances. Recipients must have and use documented 
procurement procedures that are consistent with the standards outlined in 2 CFR 200.317 through 2 CFR 
200.320. In addition, the Uniform Guidance at 2 CFR 200.214, 2 CFR Part 180, and Treasury’s implementing 
regulations at 31 CFR Part 19, prohibit subrecipients from entering into contracts with suspended or debarred 
parties. The procurement standards outlined in the Uniform Guidance require an infrastructure for 
competitive bidding and contractor oversight, including maintaining written standards of conduct. To check 
debarment information, please visit https://sam.gov/.  
 

In summary, while federal funding brings its own set of rules, Oklahoma's Public Competitive Bidding Act 
remains relevant. 
 
ARPA Projects must often adhere to both federal and state regulations, creating a layered compliance 
environment. 
 
For State funded projects such as PREP, (i.e., State funded PREP grants) the Public Competitive Bidding Act of 
1974 Title 61 O.S. §§ 101 – 138 is applicable:  
 

▪ Applies to any public construction. 
▪ Applies to road-construction projects. 
▪ Applies to any repairs or construction of public buildings. 

 

Compliance Requirements for Procurement 
To ensure compliance with procurement requirements, subrecipients will be required to upload backup 
documentation in OKGrants in the Release of Funds section. At a minimum, backup documentation should 
include: 

1. Bid advertisement 
2. Bid tabulation 
3. Bid proposal 
4. Notice of Award 
5. Notice to Proceed 
6. Executed Contract to include federal provision as applicable 
7. Debarment and Suspension Certification 
8. Sole Source Justification (if applicable) 

 

Financial Management 

Payment (Draw Request including invoices for cost incurred) & Expenditure Reporting 
ODOC/CD will determine whether the subrecipient is effectively administering the Federal awards ARPA 
funding and State Appropriated PREP funding, applying sound management practices, and administering the 
funds in a manner consistent with the program objectives and terms and conditions of the award. 

https://sam.gov/
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Reimbursement Requirement 
Subrecipients should be aware that this is a cost reimbursement agreement (subject to receipt of supporting 
documentation).  
 
Supporting documentation includes, but is not limited to: 

- Signed Purchase Order  
- Invoice or Application for Payment 
- Construction or Engineering Contract as applicable 

 
OKGrants.gov is the official grant management system for payment reimbursement. The process walk-through 
is available in the video links for submission. OKGrants Training - YouTube 
 
Financial Services will want payment request breakdowns in the Request for Payment section in OKGrants in 
the Explanation and/or breakdown of requested funds box, as follows, as an example: 
 
Example: These are payments for May 2025 & July 2025 of $16,000. 
Therefore, the subrecipient must provide a breakdown of the $16,000 to be reimbursed for May 2025 versus 
the amount being requested for July 2025. 
 

Expenditure Report Requirement 
ODOC/CD is focused on ensuring that all expenditure reports are current to avoid the presumption or 
appearance of cash on hand. ODOC require Subrecipients to submit monthly accrued expenditure reports 
within 30 days after the last day of the reporting month. For example, July expenditures must be reported no 
later than August 30th.  
 

Contract Development 
Once necessary services have been properly procured, it is time to develop the legal instruments necessary to 
establish contractual obligations and rights. This Policy provides general guidance concerning the compliance 
aspects of contract administration. As with all contractual obligations, the subrecipient is advised to seek legal 
counsel regarding rights, duties, obligations, and liabilities arising from these legal arrangements. ODOC/CD 
will also provide general advice concerning contract administration. To ensure compliance with contract 
development requirements, subrecipients will be required to upload backup documentation in OKGrants in 
the Release of Funds section. At a minimum, backup documentation should include, but not limited to:  
 

1. Bid Bonds, Performance Bonds, and Payment Bonds 
2. Executed Construction Contracts and Award Documents.  

o Construction contracts should include the ARPA/PREP contract number shown in OKGrants. 
 
The Subrecipient should also be concerned with both the body of the contract as well as the 
compliance requirements that are frequently included as exhibits to the base contract. 
The following items should be included in the contract text at a minimum: 

1. Parties to the agreement. 
2. Project location. 

https://www.youtube.com/playlist?list=PLusaOBBy_O6orS39hbWRoFBYeBVYZu6lf
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3. Scope of services. 
4. Financial commitments. 
5. Starting and ending dates. 
6. Performance schedule and milestones. 
7. Contract representatives: 
8. Subrecipient. 
9. Construction contractor. 
10. Subcontractor(s). 
11. Conflict of interest. 
12. Reporting requirements. 
13. Suspension clause. 
14. Termination clause 
15. Incorporation of attached requirements 
16. Federal provisions as applicable 
17. Signatures. 

 

Labor Standards Applicability 

Davis-Bacon Act 
The Davis-Bacon Act will apply to all ARPA projects over $10 million. 
 
If an ARPA project is over the $10 million threshold, the following requirements will apply: 
 
Subrecipients will provide ODOC/CD a Davis Bacon Payroll Compliance Certification (Attachment E) quarterly 
due by the 10th of each month after the end of each quarter along with regular quarterly reporting that, for 
the relevant project, all laborers and mechanics employed by contractors and subcontractors in the 
performance of such project are paid wages at rates not less than those prevailing, as determined by the U.S. 
Secretary of Labor in accordance with subchapter IV of chapter 31 of title 40, United States Code (commonly 
known as the “Davis-Bacon Act”), for the corresponding classes of laborers and mechanics employed on 
projects of a character similar to the contract work in the civil subdivision of the State of Oklahoma. If such 
certification is not provided, a recipient must provide project employment and a local impact report detailing: 

▪ The number of employees of contractors and subcontractors working on the project;  
▪ The number of employees on the project hired directly and hired through a third party;  
▪ The wages and benefits of workers on the project by classification; and  
▪ Whether those wages are at rates less than those prevailing; 
▪ Subrecipients must maintain sufficient records to substantiate this information upon request.  

 
A subrecipient may provide a certification that a project includes a project labor agreement, meaning a pre-
hire collective bargaining agreement consistent with section 8(f) of the National Labor Relations Act (29 U.S.C. 
158(f)). If the recipient does not provide such certification, the recipient must provide a project workforce 
continuity plan, detailing:  
 

▪ How the recipient will ensure the project has ready access to a sufficient supply of appropriately skilled 
and unskilled labor to ensure high-quality construction throughout the life of the project, including a 
description of any required professional certifications and/or in-house training;  
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▪ How the recipient will minimize risks of labor disputes and disruptions that would jeopardize timeliness 
and cost-effectiveness of the project. 

Other Davis Bacon-related forms may include the Davis Bacon Review Sample Timesheet (Attachment F) or 
Davis Bacon Desk Review (Attachment G). 

Oversight and Review Plan 
Oklahoma’s approach to Program and Fiscal oversight of each subrecipient utilizes a combination of intense 
desktop monitoring, on-site monitoring, and investigative monitoring if deemed necessary to determine 
compliance, as prescribed in statute.  
 
The State may conduct a review of each subrecipient to determine compliance prior to the commencement of 
a monitoring review. This review would normally begin with specific information being requested from the 
subrecipient, which will be reviewed virtually prior to the respective review.  
 
Oklahoma Department of Commerce (ODOC/CD) will utilize, at a minimum, at its discretion, the following 
methods to conduct monitoring oversight of subrecipients: 
▪ Risk assessments (tool) 
▪ Desk reviews (e.g., tools) 
▪ Random sampling 
▪ On-site visits  

ODOC/CD is not restricted to using only the aforementioned methods and may incorporate other methods as 
determined necessary. 
 

Monitoring and Risk Assessment: 
ODOC/CD continuously conducts regular, detailed risk assessments of the project, identifying potential risks 
such as permitting delays, regulatory hurdles, environmental concerns, labor shortages, suppliers not 
responding to bidding opportunities, and right-of-way hurdles: 
 

▪ ODOC/CD’s strategic approach includes contingency strategies for modifying the grant as needed or 
providing technical assistance to evade identified risks, as well as regular updates as new risks emerge. 

▪ Timeliness (e.g., milestones met on time or determined through communication with subrecipients 
and progress reporting on a monthly and quarterly basis. 

▪ Funding/Budget vs. Expenditures (HP and OKGrants Tracking). 
▪ Community impact (e.g., anticipated jobs created, forecasting setbacks due to Right of Way 

negotiations with landowners, or environmental impacts). 
 
ODOC/CD/CD will use project management software (e.g., OKGrants, Excel, PowerPoint project overviews, or 
custom-built dashboards) to monitor and report project progress via a monthly and quarterly snapshot. 
 
In most cases, projects will be monitored at 65% expended unless ODOC/CD/CD determines that monitoring 
should be conducted sooner.  
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Monitoring Process 

Onsite Monitoring 
Certain activities can only be evaluated on-site. The most obvious of these is examining the State’s 
Subrecipient files to ensure adequate documentation. The frequency and depth of such on-site monitoring are 
dependent on the risk factors cited above. Please review the Desk Monitoring Subrecipient Survey Checklist 
(Attachment H) to prepare for monitoring.   
 
An on-site monitoring visit will be scheduled in advance. The chief executive officer of the State’s Subrecipient 
and the project administrator will be notified of the date, time, location, and purpose of the visit. Upon arrival, 
the ODOC/CD Representative will conduct an entrance interview, reiterating the purpose of the visit and 
outlining files and documentation needed. Utilizing appropriate checklists, the Representative reviews the 
State’s Subrecipient files to determine if all requirements have been met.  
 
At the conclusion of the visit, the ODOC/CD Representative will conduct an exit interview and provide a 
tentative summary of the visit's results. If problems appear, the State’s Subrecipient has an opportunity to 
provide more information or clarification. 
 
Within twenty-one (21) days of completing the monitoring visit, the State’s Subrecipient will receive a formal 
monitoring result(s) letter. This letter will summarize the area(s) reviewed, performance expectations, an 
analysis of what was discovered on-site, a conclusion or finding, and, if necessary, required State’s 
subrecipient responses or actions. 
 
If problems were discovered during the monitoring, the State’s Sub-recipient might receive a finding of non-
compliance. A finding of non-compliance is a violation of law or regulation that must be remedied. A finding 
can result in an immediate sanction or threat of sanction if corrective action (if appropriate and required) is 
not taken in a specified manner and/or timeframe. For each finding, ODOC/CD will determine if a corrective 
action, either to correct a past problem or to avoid future problems, must be taken by the State’s 
Subrecipient. 
 
If the required corrective action is not addressed in an appropriate or timely manner, ODOC/CD may impose a 
progressive level of sanctions, ranging from additional reporting to suspension of funding, additional special 
conditions, return of misspent funds, termination of the contract, or even legal action. 
 
The monitoring letter may also include one or more concerns. These are matters that, if not properly 
addressed, can become findings, and can ultimately result in sanctions. Concerns are often used to point out 
operational or management problems or patterns of performance that could lead to larger problems later. 
Concerns may require some form of response on the part of the State’s Subrecipient.  
 

Desk Monitoring 
ODOC/CD prioritizes this form of monitoring as a means of staying in touch with project progress and 
preventing problems early, thereby avoiding costly problems left unattended too long. This monitoring 
method is the most efficient and cost-effective way ODOC/CD can employ to meet a portion of its oversight 
responsibilities. The ARPA and PREP Programs will require increased desk monitoring, which may include 
submitting additional backup documentation for pay requests and expenditure reports. 
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ODOC/CD may also include data visualization tools (graphs, pie charts on PowerPoint or Excel for tracking of 
cash drawn and/or expenditures and project outcomes), for an at-a-glance understanding of project status as 
needed. 

 

Reporting Requirements 
As previously stated, ODOC/CD has a reporting process in place. The reporting element is a critical grant 
evaluation mechanism for determining the status of the grants/ subrecipient activities and percentage of 
completion and has established a standardized process for data collection and reporting.  
ODOC/CD established standard reporting formats and timeframes for submission to ensure project managers, 
contractors, and team members operate under consistent formats and reporting schedules. These reporting 
requirements assist ODOC/CD staff in completing internal tracking and progress reports for in-house staff 
viewing and for the ultimate reporting to the Office of Management and Enterprise Services (OMES), 
Department of Treasury, State Legislators, or the public interest. Some of these reports include but are not 
limited to the following: 

• Monthly Expenditure Reporting Tracking 

• Quarterly Reporting 
 

Recordkeeping Requirements  
Subrecipients shall maintain and retain its financial records, supporting documents, statistical records, and all 
other records pertinent to this Subaward for seven (7) years from the date of submission of the Final 
Expenditures Report, and longer if any litigation, claims, or audit is started before the end of that seven (7) 
year period; in which case, records must be retained until all litigation, claims, or audit findings involving the 
records have been resolved and final action has been taken. 
 
Upon request, the community shall provide access to these records to the State of Oklahoma, its agencies, 
agents, directors, and/or any party that has contracted with the State for the exclusive purposes of evaluating 
or ensuring compliance with the Allocated ARPA Funding or PREP program requirements.  
 
At their own expense, the applicant shall prepare photocopies of all required documents and deliver said 
documents to the State or any of the aforementioned parties upon written request within a reasonable time of 
the request.   
 
If the applicant ceases operations during this seven (7) year period, the applicant must provide photocopies of 
these records to the Executive Director of ODOC/CD within thirty (30) days of ceasing operations. 
 
Failure to abide by any reporting requirement shall require the applicant to repay ARPA or PREP funds to the 
State of Oklahoma within thirty (30) days of a written request for repayment. 

Closeout 
The Subrecipient shall submit closeout documents no later than sixty (60) days after the final date of the 
period funded or upon completion of the project. In the event the project is not complete at the end of the 
contract period, no final payment will be made, and ODOC/CD may require that the Subrecipient repay in full 
the contracted amount if the project is not complete. After construction is complete, the subrecipient will be 
required to file a final report and have the project reviewed in person by a member of ODOC/CD/CD  
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In addition, ODOC/CD will evaluate the Final Outcome Measurement to determine whether the infrastructure 
improvements meet community and economic development goals as required by the legislature.   
 
The following documents will be required to be submitted with the closeout. 

• Certificate of Substantial Completion/Final Completion 

• Punch List and Resolution Log 

• Final Inspection Report (from engineer and/or DEQ) 

• Photographs of the project (before and after) 
 

Subrecipients will be required to submit with their closeout, the ARPA/PREP Closeout Checklist (Attachment 

I). 

 

References 
 

▪ Department of Treasury 31 CFR Part 35; Pandemic Relief Programs 
▪ State and Local Fiscal Recovery Funds Federal (SLFRF) FAQs 
▪ 2 CFR Part 200 Uniform Administrative Requirements, Cost Principles, and Audit Requirements for 

Federal Awards (ARPA) 
▪ Progressing Rural Economic Prosperity Fund created in Enrolled House Bill No. 4456 (PREP) 
▪ 24 CFR, Part 85.36 (Federal Procurement Standards), which outlines requirements for competitive 

bidding, procurement procedures, and vendor selection. 
▪ Public Competitive Bidding Act of 1974 & 61 O.S. §§ 101, et seq. 
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Attachment C: Release of Funds (ROF) Checklist 

Attachment D: Federal Funding Terms 

Attachment E: Davis Bacon Payroll Compliance Certification  

Attachment F: Davis Bacon Review Sample Timesheet 

Attachment G: Davis Bacon Desk Review 

Attachment H: Desk Monitoring Subrecipient Survey Checklist 

Attachment I: Closeout Checklist 

https://www.ecfr.gov/current/title-31/subtitle-A/part-35
https://home.treasury.gov/system/files/136/SLFRF-Final-Rule-FAQ.pdf
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https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
https://www.oklegislature.gov/BillInfo.aspx?Bill=HB4456&Session=2200
https://www.ecfr.gov/current/title-24/subtitle-A/part-85
https://www.ecfr.gov/current/title-24/subtitle-A/part-85
https://www.sai.ok.gov/Search%20FormsPubs/database/PCBA%20Handout%20Updated%209.7.22%20cw.pdf
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RULES FOR PARTICIPATION IN THE  


ALLOCATED ARPA INFRASTRUCTURE PROGRAM 
 


 


The Allocated ARPA Infrastructure Program is designed to provide necessary 


infrastructure development to Oklahoma communities. The Legislature of the State of Oklahoma 


has allocated sixty million dollars ($60,000,000) of money received by the State of Oklahoma from 


the American Rescue Plan Act of 2021 (ARPA) to specific infrastructure sites across the state. The 


Legislature awarded these funds to the Oklahoma Department of Commerce to disperse through 


grants to enhance industrial parks, airparks, and ports to cover costs related to water, wastewater, 


sewer, and broadband projects eligible under the provisions of the American Rescue Plan Act of 


2021 that support sites or surrounding communities identified by the Department as having such 


needs.    
 


RULES FOR PARTICIPATION: 
 


SECTION I: DEFINITIONS 
The following definitions shall apply throughout all of the documents associated with the 


Allocated ARPA Infrastructure Funding Program: 


 


 


• “Applicant(s)” shall refer to communities or organizations responsible for applying for 


ARPA funds on sites designated by the State Legislature  


 


• “Allocated project(s)” to be identified as water and sewer infrastructure on sites determined 


by State Legislature 


 
 
 


SECTION II: ELIGIBILITY REQUIREMENTS  


 
Part 1: Eligible Projects: 


• Projects are water and sewer projects that meet the applicable guidelines of [31 CFR Part 


35 RIN 1505-AC77] Coronavirus State and Local Fiscal Recovery Funds 


https://home.treasury.gov/system/files/136/SLFRF-Final-Rule.pdf 


 


• Eligible Projects must have an applicant agreeing to enter into a written agreement with 


the Oklahoma Department of Commerce. 
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• The applicant must register as a state supplier via the Oklahoma Office of Management 


and Enterprise Services (OMES) supplier registration portal. This step is not required until 


the applicant has been given a tentative award notification from the Oklahoma Department 


of Commerce (ODOC). Applicants for Allocated ARPA must receive a Unique Entity 


Identifier before they can be paid. 


https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0050995 


 


 
 


Part 2: Ineligible Projects: 


Ineligible projects are submittals that do not comply with [31 CFR Part 35 


RIN 1505-AC77] Coronavirus State and Local Fiscal Recovery Funds (SLFRF Final 


Rule) or are deemed by the Dept. of Commerce as not creating a feasibly marketable site 


in compliance with the intent of the legislative funding. 


 


 


SECTION III: THE AWARD 


 


 
Part 1: Amount of award: 


 


The award shall be consistent with the allocation designated for each site by the Legislature of the 


State of Oklahoma.  


 


SECTION IV: USES OF FUNDS AND REPORTING REQUIREMENTS 
 


Part 1: Permissible Uses of Funds 


Awards received through this program are intended to install industrial infrastructure into sites 


designated by the Legislature. Projects using ARPA funds must be water and/or sewer 


infrastructure projects and must comply with the Treasury’s Final Rule according to the Grant 


Agreement between ODOC and the OMES and all federal rules and regulations.  


 


 


FUNDS IMPERMISSIBLY USED SHALL BE REPAID BY THE COMMUNITY TO THE 


STATE WITHIN THIRTY (30) DAYS OF A WRITTEN REQUEST FOR REPAYMENT 


TRANSMITTED TO THE COMMUNITY BY THE STATE 


 


Part 2: Reporting Requirements 


Subrecipients shall maintain and retain its financial records, supporting documents, statistical 


records, and all other records pertinent to this Subaward for seven (7) years from the date of 


submission of the Final Expenditures Report, and longer if any litigation, claims, or audit is 


started before the end of that seven (7) year period; in which case, records must be retained until 



https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0050995
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all litigation, claims, or audit findings involving the records have been resolved and final action 


has been taken. 


 


Upon request, the community shall provide access to these records to the State of Oklahoma, its 


agencies, agents, directors, and/or any party that has contracted with the State for the exclusive 


purposes of evaluating or ensuring compliance with the Allocated ARPA Funding program 


requirements.  


 


At their own expense, the applicant shall prepare photocopies of all required documents and deliver 


said documents to the State or any of the aforementioned parties upon written request within a 


reasonable time of the request.   


 


In the event that the applicant ceases operations during this seven (7) year period, the applicant 


must provide photocopies of these records to the Executive Director of ODOC within thirty (30) 


days of ceasing operations. 


 


Failure to abide by any reporting requirement shall require the applicant to repay ARPA funds to 


the State of Oklahoma within thirty (30) days of a written request for repayment. 


 


 


SECTION V: THE APPLICATION; SUBMITTAL OF APPLICATION 


DOCUMENTS 
The following section describes the required documents as well as the flow of documents in the 


application process.   


 


Part 1: Transmittal of Documents and Receipt 


Applicants shall review all requirements in the authorizing legislation related to ARPA as well as 


the requirements listed in this document before applying for funds. Applicants must review the 


Grant Agreement between ODOC and OMES and are aware of all requirements they will be 


responsible for. Applicants must be able to submit documents via the required online portal and 


must be able to utilize the required login procedures as prescribed by the OKGrants online grant 


management system.  


 


 


Part 2: Required Documents to be Submitted by the Applicant to the OKGrants online portal 


 


Applicants shall submit an application packet consisting of the following documents and 


attestations in the OKGrants online portal: 


 


• Scope of work including details of the project as well as the timeline for completion 


 


• Budget for the project including Construction, Professional, and Non-Construction costs. 
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• Maps of the project include overview of site, dimension and locations of improvements, 


and locations of utilities, water areas, and existing infrastructure. Mapping must include a 


site outline with indication of Contiguous Developable Area.  


 


• An assessment of the economic performance created by the investment of infrastructure 


funding.  


 


• A signed copy of this rules document (signature on last page). 


 


An applicant shall only submit one application to the OKGrants online portal.  Violation of this 


rule by submission of multiple applications to may cause the applicant to be denied participation 


in the program by ODOC. 


 


 


Failure to complete the required online application and attach all of the required documents may 


cause the application not to be deemed received by ODOC. 


 


 


SECTION VI: PROGRAM TIMELINES 
Timelines for the program are as follows: 


 


• Applicants that wish to participate in the Allocated ARPA Funding Program shall submit 


their application to ODOC at any time from Feb. 20th, 2023, through April 30th, 2023, 


unless communicated otherwise by ODOC.  


 


• Applicants that are tentatively awarded any ARPA money will be notified by ODOC.  


 


• Applicants awarded a tentative grant from the Allocated ARPA Funding Program shall 


register as a state supplier with OMES before requesting payment. 


 


• Recipients must file a quarterly report outlining work completed, updated timeline, and 


budget status 


 


• After infrastructure construction is complete, the recipient shall be required to file a final 


report and have the project reviewed in person by a member of the Commerce 


Infrastructure Team.  


 


 


SECTION VII: PROGRAM PROCESS AND PROCEDURES 
The following provides the general process that applicants shall follow concerning their 


participation in the program subject to the specific guidelines and timelines as otherwise included 


in these rules: 


Commented [TG1]: This does not give a lot of flexibility.  
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• First: An entity that meets the definition of an applicant as listed in these rules and have 


been notified by ODOC as a community the legislature allotted funds to may apply to 


ODOC via the OKGrants online portal.  


 


• Second: ODOC shall review to ensure that the project meets the qualifications and eligible 


criteria. 


 


• Third: If the applicant is approved for funding, ODOC shall notify them via OKGrants of 


their tentative award, by pushing their application to “generate contract” status.  


 


• Fourth: An applicant that is eligible for award shall register as a state supplier with OMES.  


 


• Fifth: The applicant shall fully execute their award in OKGrants and submit a request for 


payment.  


 


o If the applicant is deemed ineligible, ODOC shall transmit this determination via 


the OKGrants online portal to the applicant by pushing their application to “denied” 


status.  


 


o There is no appeals process for an applicant that has been deemed ineligible and 


thus denied funds and the decision of ODOC shall be final.     


 


SECTION VIII: SIGNATURE OF PROJECT REPRESENTATIVE 
 


Part 1: Signature of Project Representative 


By my signature below, and on behalf of the applicant, I hereby certify the following to be true 


and correct under penalty of perjury: 


 


• I am an authorized representative for the applicant. 


• I have read and understand the rules contained in this document and agree to follow each of 


them. 


• I acknowledge that failure to follow the rules contained in this document may cause the receipt 


of the application by ODOC to be delayed or may cause the application to be denied by ODOC. 


• On behalf of myself and the applicant, I hereby hold harmless the State of Oklahoma, ODOC, 


the agents, employees, or officers of these groups against any liability, loss or damages arising 


out of either application to or participation in this program and waive any claims that the 


applicant or I may have against these persons or groups to the maximum extent allowable by 


law.  By way of example, this specifically includes, but is not limited to, any loss, damages or 


injury arising from the failure of the APPLICANT to timely transmit the application packet to 


ODOC and/or the failure of ODOC to receive, locate or timely process the application received 


by ODOC from the APPLICANT. 
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        Signature:        


        Printed Name:       


        Applying Entity:       


        Date:         
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RULES FOR PARTICIPATION IN THE  


ALLOCATED PREP INFRASTRUCTURE PROGRAM 
 


 


The Allocated PREP Infrastructure Program is designed to provide necessary infrastructure 


development to Oklahoma communities. The Legislature of the State of Oklahoma has allocated 


ninety-one million two hundred thousand dollars ($91,200,000) of money received by the State of 


Oklahoma from the Progressing Rural Economic Prosperity fund (PREP) to specific infrastructure 


sites across the state. The Legislature awarded these funds to the Oklahoma Department of 


Commerce to disperse through grants to enhance industrial sites, airparks, and ports to cover costs 


related to economic development infrastructure that support sites or surrounding communities 


identified by the Department as having such needs.    
 


RULES FOR PARTICIPATION: 
 


SECTION I: DEFINITIONS 
The following definitions shall apply throughout all of the documents associated with the 


Allocated PREP Infrastructure Funding Program: 


 


 


• “Applicant(s)” shall refer to communities or organizations responsible for applying for 


PREP funds on sites designated by the State Legislature  


 


• “Allocated project(s)” to be identified economic development infrastructure that support 


sites or surrounding communities identified by State Legislature 


 
 
 


SECTION II: ELIGIBILITY REQUIREMENTS  


 
Part 1: Eligible Projects: 


• Projects are economic development infrastructure design, development, and construction 


that supports sites or surrounding communities in the creation of nationally marketable 


industrial sites.  


 


• Eligible Projects must have an applicant agreeing to enter into a written agreement with 


the Oklahoma Department of Commerce. 


 


• The applicant must register as a state supplier via the Oklahoma Office of Management 


and Enterprise Services (OMES). This step is not required until the applicant has been 
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given a tentative award notification from the Oklahoma Department of Commerce 


(ODOC).  
 


Part 2: Ineligible Projects: 


Ineligible projects are submittals that are deemed by the ODOC as not creating a feasibly 


marketable site in compliance with the intent of the legislative funding. 


 


 


SECTION III: THE AWARD 


 


 
Part 1: Amount of award: 


 


The award shall be consistent with the allocation designated for each site by the Legislature of the 


State of Oklahoma.  


 


SECTION IV: USES OF FUNDS AND REPORTING REQUIREMENTS 
 


Part 1: Permissible Uses of Funds 


Awards received through this program are intended to install industrial infrastructure into sites 


designated by the Legislature. Projects using PREP funds must create economic development 


infrastructure that support sites or surrounding communities. 


 


 


FUNDS IMPERMISSIBLY USED SHALL BE REPAID BY THE COMMUNITY TO THE 


STATE WITHIN THIRTY (30) DAYS OF A WRITTEN REQUEST FOR REPAYMENT 


TRANSMITTED TO THE COMMUNITY BY THE STATE 


 


Part 2: Reporting Requirements 


Subrecipients shall maintain and retain its financial records, supporting documents, statistical 


records, and all other records pertinent to this Subaward for seven (7) years from the date of 


submission of the Final Expenditures Report, and longer if any litigation, claims, or audit is 


started before the end of that seven (7) year period; in which case, records must be retained until 


all litigation, claims, or audit findings involving the records have been resolved and final action 


has been taken. 


 


Upon request, the community shall provide access to these records to the State of Oklahoma, its 


agencies, agents, directors, and/or any party that has contracted with the State for the exclusive 


purposes of evaluating or ensuring compliance with the Allocated PREP Funding program 


requirements.  
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At their own expense, the applicant shall prepare photocopies of all required documents and deliver 


said documents to the State or any of the aforementioned parties upon written request within a 


reasonable time of the request.   


 


In the event that the applicant ceases operations during this seven (7) year period, the applicant 


must provide photocopies of these records to the Executive Director of ODOC within thirty (30) 


days of ceasing operations. 


 


Failure to abide by any reporting requirement shall require the applicant to repay PREP funds to 


the State of Oklahoma within thirty (30) days of a written request for repayment. 


 


 


SECTION V: THE APPLICATION; SUBMITTAL OF APPLICATION 


DOCUMENTS 
The following section describes the required documents as well as the flow of documents in the 


application process.   


 


Part 1: Transmittal of Documents and Receipt 


Applicants shall review all requirements in the authorizing legislation related to PREP as well as 


the requirements listed in this document before applying for funds. Applicants must be able to 


submit documents via the required online portal and must be able to utilize the required login 


procedures as prescribed by the OKGrants online grant management system.  


 


 


Part 2: Required Documents to be Submitted by the Applicant to the OKGrants online portal 


 


Applicants shall submit an application packet consisting of the following documents and 


attestations in the OKGrants online portal: 


 


• Scope of work including details of the project as well as the timeline for completion 


 


• Budget for the project including Construction, Professional, and Non-Construction costs. 


 


• Maps of the project include overview of site, dimension and locations of improvements, 


and locations of utilities, water areas, and existing infrastructure. Mapping must include a 


site outline with indication of Contiguous Developable Area.  


 


• An assessment of the economic performance created by the investment of infrastructure 


funding.  


 


• A signed copy of this rules document (signature on last page). 
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An applicant shall only submit one application to the OKGrants online portal.  Violation of this 


rule by submission of multiple applications to may cause the applicant to be denied participation 


in the program by ODOC. 


 


 


Failure to complete the required online application and attach all of the required documents may 


cause the application not to be deemed received by ODOC. 


 


 


SECTION VI: PROGRAM TIMELINES 
Timelines for the program are as follows: 


 


• Applicants that wish to participate in the Allocated PREP Funding Program shall submit 


their application to ODOC at any time from Feb. 20th, 2023, through April 30th, 2023 


unless communicated otherwise by ODOC.   


 


• Applicants that are tentatively awarded any PREP money will be notified by the ODOC.  


 


• Applicants awarded a tentative grant from the Allocated PREP Funding Program shall 


register as a state supplier with OMES before requesting payment 


 


• Recipients must file a quarterly report outlining work completed, updated timeline, and 


budget status 


 


• After infrastructure construction is complete, the recipient shall be required to file a final 


report and have the project reviewed in person by a member of the Commerce 


Infrastructure Team.  


 


 


SECTION VII: PROGRAM PROCESS AND PROCEDURES 
The following provides the general process that applicants shall follow concerning their 


participation in the program subject to the specific guidelines and timelines as otherwise included 


in these rules: 


 


• First: An entity that meets the definition of an applicant as listed in these rules and that the 


legislature allotted money in that region may apply to ODOC via the OKGrants online 


portal.  


 


• Second: ODOC shall review to ensure that the project meets the qualifications and eligible 


criteria. 


 


• Third: If the applicant is approved for funding, ODOC shall notify them via OKGrants of 


their tentative award, by pushing their application to “generate contract” status.  


Commented [TG1]: This doesn't give a lot of flexibility.  
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• Fourth: An applicant that is eligible for award shall register as a state supplier with OMES.  


 


• Fifth: The applicant shall fully execute their award in OKGrants and submit a request for 


payment.  


 


o If the applicant is deemed ineligible, ODOC shall transmit this determination via 


the OKGrants online portal to the applicant by pushing their application to “denied” 


status.  


 


o There is no appeals process for an applicant that has been deemed ineligible and 


thus denied funds and the decision of ODOC shall be final.     


 


SECTION VIII: SIGNATURE OF PROJECT REPRESENTATIVE 
 


Part 1: Signature of Project Representative 


By my signature below, and on behalf of the applicant, I hereby certify the following to be true 


and correct under penalty of perjury: 


 


• I am an authorized representative for the applicant. 


• I have read and understand the rules contained in this document and agree to follow each of 


them. 


• I acknowledge that failure to follow the rules contained in this document may cause the receipt 


of the application by ODOC to be delayed or may cause the application to be denied by ODOC. 


• On behalf of myself and the applicant, I hereby hold harmless the State of Oklahoma, ODOC, 


the agents, employees, or officers of these groups against any liability, loss or damages arising 


out of either application to or participation in this program and waive any claims that the 


applicant or I may have against these persons or groups to the maximum extent allowable by 


law.  By way of example, this specifically includes, but is not limited to, any loss, damages or 


injury arising from the failure of the APPLICANT to timely transmit the application packet to 


ODOC and/or the failure of ODOC to receive, locate or timely process the application received 


by ODOC from the APPLICANT. 


 


        Signature:        


        Printed Name:       


        Applying Entity:       


        Date:         






Oklahoma Department of Commerce (ODOC) – ARPA and PREP

Request for Release of Funds & Removal of Contract Conditions Checklist



Please complete the Release of Funds Checklist below and upload applicable items with supporting documentation to OKGrants. Instructions can be located here  https://www.okcommerce.gov/community-development/local-governments-edos/okgrants-guides-logon/. 

Important Note: Funds will not be released until the environmental clearance has been approved by ODOC.

Debarment and Suspension Certification

· Sam.gov Verification (upload PDF showing no exclusion)

Environmental Review Records

· NEPA documents (e.g., Categorical Exclusion)

· ODEQ Water Quality Certification

· Environmental Clearance Forms

Procurement and Contracting

· Bid Advertisement and Tabulations

· Sole Source Justification (if applicable)



Project Planning and Design

· Approved Engineering Plans and Specifications

· Preliminary Engineering Report (PER)



Permitting Applications and Approvals

· ODEQ Construction Permit

· OWRB Water Use Permit (if applicable)

· Utility Crossing or Encroachment Permit (if applicable)

Construction Oversight (Construction Projects Only)

· Bid Bonds, Performance, Bonds, Payment Bonds

· Executed Construction Contract

· Notice of Award Documents

· Notice to Proceed





Preparer Name and Title		Date:

__________________________________________________			_________________________________

ODOC Reviewer							Date:

_____________________________________________			_______________________________
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FEDERAL FUNDING TERMS 


 


This State of Oklahoma Federal Funding Terms is a Contract Document in connection with a 


Contract awarded by and through the State of Oklahoma, Office of Management and Enterprise 


Services, with a vendor, supplier, or contractor (“Supplier”). Supplier acknowledges that 


acquisitions under this Contract may use federal assistance for purposes of funding the acquisition. 


When procuring property and services using Federal financial assistance, the State must follow the 


same policies it uses for procurements from its non-Federal funds along with all other requirements 


of the Title 2 U.S. Code of Federal Regulations Part 200, Uniform Administrative Requirements, 


Cost Principles, and Audit Requirements for Federal Awards (Uniform Guidance). In addition, the 


State and Supplier (“Parties”) must agree to the standards identified in Federal Regulations 2 CFR 


Sections 200.321 through 200.323 and ensure purchase orders, contracts, or subcontracts include 


clauses required by 2 CFR Section 200.327. 
 
The terms and conditions provided in this Attachment are general Federal award requirements. 


Additional terms, conditions, or exceptions may be required that are specific to the Federal 


financial assistance used in each procurement transaction. Any additional terms, conditions, or 


exceptions shall be incorporated into a purchase order, contract, or subcontract to ensure 


compliance with the Federal financial assistance attached to this Contract. 
 
In addition to the terms contained in applicable Contract documents and the requirements 


mentioned above, the Parties agree to the following Federal Funding Terms. 
 
 


1          AFFIRMATIVE STEPS FOR CONTRACTING. 
 


1.1 Parties acknowledge that any non-Federal entity included in this Contract must take 


affirmative steps to assure that minority businesses, women’s business enterprises, 


and labor surplus area firms are used when possible. In addition to and in 


conjunction with 74 O.S. Sections 85.45 through 85.45i., those affirmative steps 


must include: 
 


a. Placing qualified small and minority businesses and women’s business 


enterprises on solicitation lists; 
 


b.   Assuring that small and minority businesses, and women’s business enterprises 


are solicited whenever they are potential sources; 
 


c.   Dividing total requirements, when economically feasible, into smaller tasks or 


quantities to permit maximum participation by small and minority businesses, 


and women's business enterprises; 
 


d. Establishing delivery schedules, where the requirement permits, which 


encourage participation by small and minority businesses, and women's 


business enterprises; 
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e.   Using the services and assistance, as appropriate, of such organizations as the 


Small Business Administration and the Minority Business Development 


Agency of the Department of Commerce; and 
 


f. Requiring the prime  contractor, if  subcontracts are to  be let,  to  take the 


affirmative steps listed in paragraphs (a.) through (e.) of this section. 


 
2 INFORMATION SUBMITTED. 


Supplier acknowledges that all information, reports, and other documents and data 


submitted to the State and its representatives in connection with this Contract were, at the 


time they were (or will be) furnished, and are, as of the date hereof (or will be as of the 


date they are furnished), true, correct, and complete in all material respects. 


 
3 COMPETITIVE BIDDING. 


All funds received by the Supplier herein are subject to the State Purchasing Act and the 


procurement standards found in 2 CFR Sections 200.321 through 200.323, and 2 CFR 


Section 200.327. The Supplier acknowledges and agrees that these funds were to the best 


of Supplier’s knowledge competitively bid or covered by an exemption as described 


therein. 


 
4 AUDITING AND MONITORING REQUIREMENTS. 


Supplier acknowledges that the funds used in this transaction are subject to the 


requirements found in Sections 2 CFR Sections 200.500 through 2 CFR § 200.520; and 


therefore, the State is subject to audit by Federal and State entities. 
 


4.1 The Supplier agrees to provide the State of Oklahoma, the U.S. Department of 


Treasury, the Comptroller General of the United States, or any of their authorized 


representatives access to any books, documents, papers, and records of the Supplier 


which are directly pertinent to this Contract for the purposes of making audits, 


examinations, excerpts, and transcriptions. The Supplier agrees to permit any of the 


foregoing parties to copy or reproduce, by any means, excerpts and transcriptions 


as reasonably needed, and agrees to cooperate with all such requests. All records 


related to this transaction must be kept for five years after the completion of this 


Contract. 
 


4.2 If applicable, the Supplier agrees to provide the Treasury Department or authorized 


representatives access to construction or other work sites pertaining to the work 


being completed under the Contract. 
 


4.3 No language in this Contract is intended to prohibit audits or internal reviews by 


the Treasury Department or the Comptroller General of the United States. 
 


4.4 The Supplier further agrees to include a provision requiring such compliance in its 


lower tier covered transactions. 



https://www.ecfr.gov/current/title-2/section-200.321#p-200.321(b)(1)

https://www.ecfr.gov/current/title-2/section-200.321#p-200.321(b)(5)
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5 BUYING PREFERENCES. 
 


5.1 Domestic Preferences, 2 CFR Section 200.322. Supplier should, to the greatest 


extent practicable under the scope of this Contract, provide a preference for the 


purchase, acquisition, or use of goods, products, or materials produced in the United 


States (including but not limited to iron, aluminum, steel, cement, and other 


manufactured products). The requirements of this section must be included in all 


subawards, including all contracts and purchase orders for work or products under 


this Contract. For purposes of this section: 
 


a.   “Produced in the United States” means, for iron and steel products, that all 


manufacturing processes, from the initial melting stage through the application 


of coatings, occurred in the United States; 
 


b.   “Manufactured products” means items and construction materials composed in 


whole or in part of non-ferrous metals such as aluminum; plastics and polymer- 


based products such as polyvinyl chloride pipe; aggregates such as concrete; 


glass, including optical fiber; and lumber; and 
 


c.   Federal financial assistance for infrastructure projects must implement the Buy 


America preferences set forth below. 
 


5.2 Buy America Preference, 2 CFR Part 184. Applies to Federal awards where 


funds are appropriated or otherwise made available for infrastructure projects in the 


United States, regardless of whether infrastructure is the primary purpose of the 


Federal award. Must be included in all subawards, contracts, and purchase orders 


for the work performed, or products supplied under the Federal award. 


Infrastructure encompasses public infrastructure projects in the United States, 


which includes, at a minimum, the structures, facilities, and equipment for roads, 


highways, and bridges; public transportation; dams, ports, harbors, and other 


maritime facilities; intercity passenger and freight railroads; freight and intermodal 


facilities; airports; water systems, including drinking water and wastewater 


systems; electrical transmission facilities and systems; utilities; broadband 


infrastructure; and buildings and real property; and structures, facilities, and 


equipment that generate, transport, and distribute energy including electric vehicle 


(EV) charging. 


 
6 STATUTES AND REGULATIONS PROHIBITING DISCRIMINATION. 


 
 


6.1 Executive Order 11246, “Equal Employment Opportunity,” as amended by EO 


11375, “Amending Executive Order 11246 Relating to Equal Employment 


Opportunity,” and as supplemented by regulations at 41 CFR part 60, “Office of 


Federal Contract Compliance Programs, Equal Employment Opportunity, 


Department of Labor. Applies to any construction work and subcontract work, or 


modification thereof, which is paid for in whole or in part with funds obtained from 


the Federal Government, unless otherwise exempted. 
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Construction Contracts 41 CFR Section 60-1.4(b).  During the performance of 


this contract, the contractor agrees as follows: 
 


a.   The contractor will  not  discriminate  against  any employee or applicant for 


employment because of race, color, religion, sex, sexual orientation, gender 


identity, or national origin. The contractor will take affirmative action to ensure 


that applicants are    employed,    and    that employees are    treated    during 


employment without regard to their race, color, religion, sex, sexual orientation, 


gender identity, or national origin. Such action shall include, but not be limited 


to the following: 
 


Employment, upgrading, demotion, or transfer; recruitment or recruitment 


advertising; layoff or termination; rates of pay or other forms of compensation; 


and selection for training, including apprenticeship. 
 


b.   The contractor agrees to post in conspicuous places, available to employees and 


applicants for employment, notices to be provided setting forth the provisions 


of this nondiscrimination clause. which includes that all qualified applicants 


will receive consideration for employment without regard to race, color, 


religion, sex, sexual orientation, gender identity, or national origin. 
 


c.  The contractor will not discharge or discriminate against any employee or 


applicant for employment because they inquired about, discussed, or disclosed 


the compensation of the employee or applicant or another employee or 


applicant. This does not apply to instances in which an employee who has 


access to the compensation as part of the employee’s essential job function 


discloses the compensation to individuals who do not otherwise have access to 


such information, unless such disclosure is in response to a formal complaint or 


charge, in furtherance of an investigation, proceeding, hearing, or action, 


including an investigation conducted by the employer, or is consistent with the 


contractor’s legal duty to furnish information. 
 


d.   The contractor will send to each labor union or representative of workers with 


which a collective bargaining agreement is in place or other contract or 


understanding, a notice to be provided advising the contractor’s commitments 


under this section and shall post copies of the notice in conspicuous places 


available to employees and applicants for employment. 
 
 


6.2 Title VI of the Civil Rights Act of 1964 (42 U.S.C. §§ 2000d, et seq.) and 


Treasury’s implementing regulations at 31 C.F.R. Part 22, which prohibits 


discrimination on the basis of race, color, or national origin under programs or 


activities receiving Federal financial assistance. 
 


6.3 Fair Housing Act, Title VIII of the Civil Rights Act of 1968 (42 U.S.C. §§ 


3601, et seq.), which prohibits discrimination in housing on the basis of race, 


color, religion, national origin, sex, familial status, or disability. 
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6.4 Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. § 794), 


which prohibits discrimination on the basis of disability under any program or 


activity receiving federal financial assistance. 


 
6.5 Age Discrimination Act of 1975, as amended (42 U.S.C. §§ 6101, et seq.), and 


Treasury’s implementing regulations at 31 C.F.R. Part 23, which prohibit 


discrimination on the basis of age in programs or activities receiving federal 


financial assistance. 
 


6.6 Title II of the Americans with Disabilities Act of 1990, as amended (42 U.S.C. 


§§ 12101, et seq.), which prohibits discrimination on the basis of disability under 


programs, activities, and services provided or made available by state and local 


governments or instrumentalities or agencies thereto. 
 


6.7 Protections for Whistleblowers. In accordance with 41 U.S.C. § 4712, the Parties 


may not discharge, demote, or otherwise discriminate against an employee in 


reprisal for disclosing to any of the list of persons or entities provided below, 


information that the employee reasonably believes is evidence of gross 


mismanagement of a federal contract or grant, a gross waste of federal funds, an 


abuse of authority relating to a federal contract or grant, a substantial and specific 


danger to public health or safety, or a violation of law, rule, or regulation related to 


a federal contract (including the competition for or negotiation of a contract) or 


grant. The list of persons and entities referenced includes the following: 
 


a.   A member of Congress or a representative of a committee of Congress; 
 


b.   An Inspector General; 
 


c.   The Government Accountability Office; 
 


d. A Treasury employee responsible for contract or grant oversight or 


management; 
 


e.   An authorized official of the Department of Justice or other law enforcement 


agency; 
 


f. A court or grand jury; or 
 


g. A management official or other employee of Recipient, contractor, or 


subcontractor who has the responsibility to investigate, discover, or address 


misconduct. 


 
7 CONTRACT AND SUBCONTRACT LEVEL REQUIREMENTS. 


In addition to State procurement regulations, the following Federal regulations apply. 
 


7.1 Contracts  and  Purchases  in  Excess  of  $2,000.  The  following  applies  to 


contractors and subcontractors performing on Federal funded or assisted contracts 


in excess of $2,000 for the construction, alteration, or repair (including painting and 


decorating) of public buildings or public works, and requires that Supplier must 


comply with two sets of regulations: 
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a. The Davis–Bacon Act (40 U.S.C. §§ 3141-3144, and 3146-3148) as 


supplemented by Department of Labor regulations (29 CFR Part 5, “Labor 


Standards Provisions Applicable to Contracts Covering Federally Financed and 


Assisted Construction”). When applicable, contractors must be required to pay 


wages to laborers and mechanics at a rate not less than the prevailing wages 


specified in a wage determination made by the Secretary of Labor. In addition, 


contractors must be required to pay wages not less than once a week. The non– 


Federal entity must place a copy of the current prevailing wage determination 


issued by the Department of Labor in each solicitation. The decision to award 


a contract or subcontract must be conditioned upon the acceptance of the wage 


determination. The non–Federal entity must report all suspected or reported 


violations to the Federal awarding agency. 
 


b.  Copeland “Anti–Kickback” Act (40 U.S.C. § 3145), as supplemented by 


Department of Labor regulations (29 CFR Part 3, “Contractors and 


Subcontractors on Public Building or Public Work Financed in Whole or in Part 


by Loans or Grants from the United States”). The Act provides that each 


contractor or subrecipient must be prohibited from inducing, by any means, any 


person employed in the construction, completion, or repair of public work, to 


give up any part of the compensation to which he or she is otherwise entitled. 


The non–Federal entity must report all suspected or reported violations to the 


Federal awarding agency. 
 


7.2 Contracts and Purchases in Excess of $10,000. 
 


a.   Recovered Materials.  Any state agency or agency of a political subdivision 


of a state and its suppliers or contractors must comply with section 6002 of the 


Solid Waste Disposal Act, as amended by the Resource Conservation and 


Recovery Act. The requirements of Section 6002 include procuring only items 


designated in guidelines of the Environmental Protection Agency (EPA) at 40 


CFR part 247 that contain the highest percentage of recovered materials 


practicable, consistent with maintaining a satisfactory level of competition, 


where the purchase price of the item exceeds $10,000 or the value of the 


quantity acquired during the preceding fiscal year exceeded $10,000; procuring 


solid waste management services in a manner that maximizes energy and 


resource recovery; and establishing an affirmative procurement program for 


procurement of recovered materials identified in the EPA guidelines. 
 


7.3 Contracts and Subcontracts for $25,000 and Above 
 


a.   Suspension  and  Debarment. Restricts  awards,  subawards,  contracts,  and 


subcontracts with Suppliers that are debarred, suspended, or otherwise 


excluded, or declared ineligible for participation in federal assistance programs 


and activities. This Contract is a covered transaction for purposes of 2 CFR pt. 


180 and 2 CFR pt. 3000. As such, the Supplier is required to verify that none of 


Supplier’s principals (defined at 2 CFR § 180.995) or its affiliates (defined at 2 


CFR § 180.905) are excluded (defined at 2 CFR § 180.940) or disqualified 


(defined at 2 CFR § 180.935). The Supplier must comply with 2 CFR part 180, 
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subpart C and 2 CFR part 3000, subpart C, and must include a requirement to 


comply with these regulations in any lower tier covered transaction it enters 


into. This certification is a material representation of fact relied upon by the 


State of Oklahoma. If it is later determined that the Supplier did not comply 


with 2 CFR part 180, subpart C and 2 CFR pt. 3000, subpart C, in addition to 


remedies available to the State, the federal government may pursue available 


remedies, including but not limited to suspension and/or debarment. 
 


7.4 Contracts and Purchases $100,000 and Above 
 


a.   The Contract Work Hours and Safety Standards Act, 40 U.S.C. §§ 3701- 


3708. Applies to all contracts and subcontracts of more than $100,000 that 


involve the employment of mechanics or laborers. Under Section 3702 of the 


Act, contractors and subcontractors shall be required to compute the wages of 


every mechanic and laborer (including guards and watchmen) on the basis of a 


standard workweek of 40 hours. Work in excess of the standard workweek is 


permissible provided that the worker is compensated at a rate of not less than 1 


1/2 times the basic rate of pay for all hours worked in excess of 40 hours in the 


workweek. The requirements of 40 U.S.C. § 3704 are applicable to construction 


work and provides that no laborer or mechanic shall be required to work in 


surroundings or under working conditions which are unsanitary, hazardous, or 


dangerous. These requirements do not apply to the purchases of supplies or 


materials or articles ordinarily available on the open market, or contracts for 


transportation or transmission of intelligence. 
 


b.   Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352, as amended. Supplier 


certifies that it will not and has not used Federal appropriated funds to pay any 


person or organization for influencing or attempting to influence an officer or 


employee of any agency, a Member of Congress, officer or employee of 


Congress, or an employee of a Member of Congress in connection with 


obtaining any Federal contract, grant, or any other award covered by 31 U.S.C. 


§ 1352. This Supplier shall also disclose any lobbying with non-Federal funds 


that takes place in connection with obtaining any Federal award and require any 


entities receiving subawards or contracts to do the same. Such disclosures are 


forwarded from tier-to-tier up to the recipient who in turn will forward the 


certification(s) to the awarding agency. 


* Contractors must sign the attached certification. 
 


7.5 Contracts and Purchases $150,000 and Above 
 


a.   Clean Air Act (42 U.S.C. §§ 7401– 7671q.) and the Federal Water Pollution 


Control  Act  (33  U.S.C.  §§  1251-1387),  as  amended. Supplier  agrees  to 


comply with, and require all subcontractors to comply with, all applicable 


standards, orders, or regulations issued pursuant to these Acts. Supplier agrees 


to report each violation to the State entity that is party to this Contract and 


understands and agrees that the State entity will, in turn, report each violation 


as required to assure notification to the appropriate Environmental Protection 


Agency. 
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7.6 Contracts and Purchases $250,000 and Above 
 


a. Remedies. Contracts for more than the simplified acquisition threshold, 


currently set at $250,000, must address administrative, contractual, or legal 


remedies in instances where contractors violate or breach contract terms, and 


provide for such sanctions and penalties as appropriate. 


 
8 OTHER APPLICABLE LAWS 


 
8.1 Increasing Seat Belt Use in the United States. Pursuant to Executive Order 


13043, 62 FR 19217 (Apr. 18, 1997), Supplier is encouraged to adopt and enforce 


on-the-job seat belt policies and programs for employees when operating company- 


owned, rented or personally owned vehicles. 
 


8.2 Reducing Text Messaging While Driving. Pursuant to Executive Order 13513, 74 


FR 51225 (Oct. 6, 2009), Supplier is encouraged to adopt and enforce policies that 


ban text messaging while driving and establish workplace safety policies to 


decrease accidents caused by distracted drivers. 
 


8.3 Publications. Any publications produced with funds from a Federal award must 


display the following language: “This project [is being] [was] supported, in whole 


or in part, by federal award number [enter project FAIN] awarded to [name of 


Recipient] by the U.S. Department of the Treasury.” 
 


8.4 Rights to Inventions Made Under a Contract or Agreement. If the Federal 


award meets the definition of “funding agreement” under 37 CFR § 401.2 (a) and 


the recipient or subrecipient wishes to enter into a contract with a small business 


firm or nonprofit organization regarding the substitution of parties, assignment or 


performance of experimental, developmental, or research work under that “funding 


agreement,” the recipient or subrecipient must comply with the requirements of 37 


CFR Part 401, “Rights to Inventions Made by Nonprofit Organizations and Small 


Business Firms Under Government Grants, Contracts and Cooperative 


Agreements,” and any implementing regulations issued by the awarding agency. 
 


The  term  funding  agreement means  any  contract,  grant,  or 


cooperative agreement entered into between any Federal agency, 


other than the Tennessee Valley Authority, and any contractor for 


the performance of experimental, developmental, or research work 


funded in whole or in part by the Federal government. This term also 


includes any assignment, substitution of parties, or subcontract of 


any type entered into for the performance of experimental, 


developmental, or  research  work  under  a funding  agreement as 


defined in the first sentence of this paragraph. 
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8.5 Prohibition of Certain Telecommunications and Video Surveillance Services 


or Equipment. 


 
a.   Parties agree that no Federal funds may be obligated or expended in any 


contract or subcontract that includes obtaining any equipment, system, or 


service that uses covered telecommunications equipment or services as a 


substantial or essential component of any system, or as critical technology of 


any system. 
 


As described in Public Law 115–232, section 889, Covered 


telecommunications equipment is telecommunications equipment 


produced by Huawei Technologies Company or ZTE Corporation 


(or any subsidiary or affiliate of such entities). 
 


b.   This prohibition does not prevent parties to this Contract or subcontractors from 


using covered telecommunications equipment and services for their own 


purposes, provided the covered telecommunications equipment or services are 


not procured with Federal funds. 
 


c.  In implementing the prohibition under Public Law 115–232, section 889, 


subsection (f), paragraph (1), heads of executive agencies administering loan, 


grant, or subsidy programs shall prioritize available funding and technical 


support to assist affected businesses, institutions and organizations as is 


reasonably necessary for those affected entities to transition from covered 


communications equipment and services, to procure replacement equipment 


and services, and to ensure that communications service to users and customers 


is sustained. 
 


8.6 Termination for Cause and Convenience – Provisions under Contract Attachment 


B apply. 



https://www.govinfo.gov/link/plaw/115/public/232
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This form is required for purchases of $100,000 and above 


 
CERTIFICATION REGARDING LOBBYING 


Required by 31 CFR Part 21 
 
The undersigned certifies, to the best of their knowledge and belief, that: 


 
I. No federal appropriated funds have been paid or will be paid, by or on behalf of the 


undersigned, to any person for influencing or attempting to influence an officer or 


employee of an agency, a Member of Congress, an officer or employee of Congress, or an 


employee of a Member of Congress in connection with the awarding of any federal 


contract, the making of any federal grant, the making of any federal loan, the entering into 


of any cooperative agreement, and the extension, continuation, renewal, amendment, or 


modification of any federal contract, grant, loan, or cooperative agreement. 
 


II. If any funds other than federal appropriated funds have been paid or will be paid to any 


person for influencing or attempting to influence an officer or employee of any agency, a 


Member of Congress, an officer or employee of Congress, or an employee of a Member of 


Congress in connection with this Federal contract, grant, loan, or cooperative agreement, 


the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to 


Report Lobbying,” in accordance with its instructions. 
 


III. The undersigned shall require that the language of this certification be included in the 


award documents for all subawards at all tiers (including subcontracts, subawards, and 


contracts under grants, loans, and cooperative agreements) and that all Suppliers shall 


certify and disclose accordingly. 
 


This certification is a material representation of fact upon which reliance was placed when this 


transaction was made or entered into. Submission of this certification is a prerequisite for making 


or entering into this transaction imposed by section 1352, Title 31, of the U.S. Code. Any person 


who fails to file the required certification shall be subject to a civil penalty of not less than 


$10,000 and not more than $100,000 for each such failure. 
 
Supplier certifies or affirms the truthfulness and accuracy of each statement of its certification 


and disclosure, if any. In addition, the Supplier understands and agrees that the remedies found 


in Title 31, Chapter 38 of the U.S. Code applies to this certification and disclosure. 
 


 
 
 


Signature of Supplier’s Authorized Official 
 


 
 


Name Date 
 


 
 


Title 








ARPA Water and Sewer: Other

DAVIS-BACON PAYROLL COMPLIANCE CERTIFICATION

(To be completed by the Contractor and submitted with each pay request.)


Drinking Water System:
_____________________________________

ODOC Contract Number:
_____________________________________

Contract Name:  

_____________________________________

Contractor Name:

______________________ _______________

Reporting Period:

______________________________________

Confirm that project is in compliance with Davis-Bacon requirements:

		

		1. Contractor has collected payroll records and signed certifications of Davis-Bacon Compliance for all laborers/mechanics for all weeks of construction for the above listed Contractor.



		

		2. Payroll records indicate that employees are paid weekly.



		 FORMCHECKBOX 


		3. Contractor has documentation that wage interviews were conducted.  Copies of SF-1445 have been provided to ODOC.

a. 1st Interview   FORMCHECKBOX 
     Date of Interview:  ________ 


b. 2nd Interview  FORMCHECKBOX 
     Date of Interview:  ________                



		

		4. Davis-Bacon wage posters are posted at the construction site in a conspicuous place protected from the weather in all relevant languages:  


a. Employee Rights (WH-1321); 


b. OSHA Whistleblower Fact Sheet; 





		

		5. Applicable Davis-Bacon wage rate determinations are posted at the construction site.



		

		6. Contractor has reviewed weekly payroll submissions to confirm that employees are paid weekly, without unauthorized payroll deductions, and according to the wage determinations established in the contract.



		

		7. Has verified contractor fringe contributions were made as planned.


a. Fringe paid in cash (weekly)     


b. Fringe paid to bona fide fringe benefit plan (quarterly)  





Exceptions or deviations from above:  

_____________________________________________________________________ 

_____________________________________________________________________

Signature of Contractor/Authorized Representative

Printed Name of Authorized Representative 

Title of Authorized Representative

Phone No. for Authorized Representative

Date
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Timesheet



				Sample Timesheet								EMPLOYEE DETAILS:

												Division/ Department:

												Employee Name:



				TOTAL WORK 
WEEK HOURS		TOTAL HOURS 
WORKED		REGULAR 
HOURS		OVERTIME 
HOURS

				40.00		0.00		0.00		0.00		1/1/23		1/15/23



				DATE(S)		TIME IN		LUNCH START		LUNCH END		TIME OUT		HOURS WORKED				Summary of Duties Performed

						8:00 AM		11:00 AM		12:00 PM		5:00 PM		8.00

						10:00 AM		11:00 AM		12:00 PM		5:00 PM		6.00

						9:00 AM		11:00 AM		12:00 PM		5:00 PM		7.00

						9:00 AM		11:00 AM		12:00 PM		5:00 PM		7.00

						9:00 AM		11:00 AM		12:00 PM		5:00 PM		7.00

						9:00 AM		11:00 AM		12:00 PM		5:00 PM		7.00

						9:00 AM		11:00 AM		12:00 PM		5:00 PM		7.00

				Employee Signature/ Date

				Manager Signature/ Date
















Oklahoma Department of Commerce- ARPA(Required) Davis Bacon Review



		Subrecipient:

		



		

ODOC Monitor:



		



		Review Date:

		







GENERAL INSTRUCTIONS



In accordance with:



Davis-Bacon and Related Acts
(40 USC §3141 et seq.; 29 CFR Parts 1, 3, 5, 6 and 7)

The Davis-Bacon and Related Acts (DBRA) generally apply to contractors performing on federal and federally assisted contracts in excess of $2,000 for construction, alteration, or repair (including painting and decorating). Laborers and mechanics who work on the site of the work of DBRA-covered contracts are entitled to receive prevailing wage rates for such work. However, the Davis-Bacon Act requirements (prevailing wage rates) do not apply to projects funded solely with award funds from the CSFRF/CLFRF program. Treasury has also indicated in its reporting guidance that recipients will need to provide documentation of wages and labor standards for infrastructure projects over $10 million, and that these requirements can be met with certifications that the project is in compliance with the Davis-Bacon Act (or related state laws, commonly known as “baby Davis-Bacon Acts”) and subject to a project labor agreement.



ODOC Monitor Guidance: The purpose of this component is to establish an expectation that recipients of CSFRF/CLFRF are complying and certifying that their project is in compliance with the Davis-Bacon Act.



The Summary of Review table below is a synopsis of the annual monitoring review. During desk review document the details of the area (i.e., etc.) in the “Summary” box below. Document the potential risk areas for this section (from previous findings, the expenditure level review, etc.) in the “Factors of Review” box. A brief overview of best practices, particular areas of concern, potential findings, etc. identified during the monitoring process should be documented in the “Notes” box.



		Summary of Review

(to be completed at the discretion of the ODOC monitor)



		Summary

		



		Notes

		







Recordkeeping

Under the Davis-Bacon and Related Acts (DBRA), Subrecipients and contractors must maintain records for all laborers and mechanics during the course of the work and preserve the required records for a period of three years after all the work on the prime contract is completed. Required records must include the following information for each covered worker:

· Name, address, telephone number, email address, and social security number;

· Correct classification(s) of work actually performed;

· Hourly rates of wages paid, including rates of contributions or costs anticipated for bona fide fringe benefits or their cash equivalents;

· Daily and weekly numbers of hours actually worked in total and on each covered contract;

· Deductions made;

· Actual wages paid;

· Detailed information regarding bona fide fringe benefit plans and programs, including records that show that the plan or program has been communicated in writing to the laborers and mechanics affected; and

· If applicable, detailed information regarding approved apprenticeship programs.



Some of the records required to be kept under the DBRA are also required under the Fair Labor Standards Act. See Wage and Hour Division Fact sheet #21: Recordkeeping Requirements under the Fair Labor Standards Act (FLSA).

What Records Are Required: Every covered employer must keep certain records for each non-exempt worker. The Act requires no particular form for the records, but does require that the records include certain identifying information about the employee and data about the hours worked and the wages earned. The law requires this information to be accurate. The following is a listing of the basic records that an employer must maintain:



1. Employee's full name and social security number.

2. Address, including zip code.

3. Birth date, if younger than 19.

4. Sex and occupation.

5. Time and day of week when employee's workweek begins.

6. Hours worked each day.

7. Total hours worked each workweek.

8. Basis on which employee's wages are paid (e.g., "$9 per hour", "$440 a week", "piecework")

9. Regular hourly pay rate.

10. Total daily or weekly straight-time earnings.

11. Total overtime earnings for the workweek.

12. All additions to or deductions from the employee's wages.

13. Total wages paid each pay period.

14. Date of payment and the pay period covered by the payment.



How Long Should Records Be Retained? Each employer shall preserve for at least seven years payroll records, collective bargaining agreements, sales and purchase records. Records on which wage computations are based should be retained for two years, i.e., time cards and piece work tickets, wage rate tables, work and time schedules, and records of additions to or deductions from wages. These records must be open for inspection by the Division's representatives, who may ask the employer to make extensions, computations, or transcriptions. The records may be kept at the place of employment or in a central records office.

What About Timekeeping? Employers may use any timekeeping method they choose. For example, they may use a time clock, have a timekeeper keep track of employee's work hours, or tell their workers to write their own times on the records. Any timekeeping plan is acceptable as long as it is complete and accurate.

Below is the labor standard review checklist for ODOC and Subrecipient use in determining compliance utilizing check stubs or a record of hours and pay received. 



Attached is a sample timekeeping format employers may follow but are not required to do so for se during your random sampling of employee time and effort. Subrecipient are expected to conduct a sampling of employees 











		Employer

		Project name, number and location



		1. Employee Name

		2. Employee Job Title



		3. Work Site Location

		4. Employee Job Site



		5. What duties did the employee on this project?



		6. How was the employee paid? (hourly wage, salary, piece work)



		7. If the wage was based on piece work, how was the pay determined (i.e., $ per board, per unit, etc.?



		8. What was the hourly wage?

		9. Were fringe benefits received?



		10. If yes, which fringe benefits were received? 

Vacation   X

Medical    X

Pension   X

Other ________



		11. Average hours per week worked?

		12. Did the employee ever work over 40 hours in a single week?



		13. If the employee worked over 40 hours per week, did they receive overtime pay (at least 1½ times of regular rate of pay)?

		14. If the employee did not receive overtime pay for overtime hours worked, identify the number of weeks in which overtime was worked and/or total overtime hours
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ARPA and/or PREP Funding

Desk Monitoring Survey Checklist



ODOC Staff to Complete:	

		Notification Date

		



		Name of Subrecipient

		



		Contract Number(s)



		



		OKGrants Identifier(s)



		



		Contract dates

		



		Total Grant Award

		



		Total Leverage Commitment

		



		Due Date:

		







INSTRUCTIONS:

[bookmark: _Hlk178599145]Desk monitoring is being performed on the above reference contract(s) by the ARPA AND/OR PREP Program Representative.  To complete the review, please complete the information as directed in the following sections.  The Subrecipient will need to check each item(s) as applicable to their project and answer each question.  This completed form must be emailed to the ARPA AND/OR PREP Program Representative by the due date as shown above, or uploaded in the Teams file along with the supporting documentation. The supporting documents can be provided as an Upload in the Teams link:


Please answer the following questions: 



1. [bookmark: _Hlk126942484][bookmark: _Hlk126941310][bookmark: _Hlk126941114][bookmark: _Hlk126942299]Did the contract require a contract extension(s)?				  ☐Yes    ☐ No

2. Did the contract require a budget modification(s) to the activity(s)?		  ☐ Yes   ☐ No



Subrecipient comments to the Program Management Section:





Environmental Review: 

1. During construction, has any detail of the project activity changed in scope or location?					  								☐ Yes   ☐ No

2. [bookmark: _Hlk130411086]If yes, was the ARPA AND/OR PREP Project Manager notified?		  ☐ Yes   ☐ No 

3. Was a Continued Environmental Review performed to cover an area not previously identified?

											 ☐ Yes   ☐ No

Subrecipient comments to the Environmental Review Section:







Provide answers & upload in Teams supporting documents to verify compliance.



1. How many full-time employees does the Subrecipient have?  

a. If 10 full time employees or more, is there a Personnel Policy in place? 		 ☐ Yes     ☐ No

b. If Yes – Please upload document to Teams.

2. Does the Policy and Job application include an Equal Employment Opportunity statement to include all protected groups?  									 ☐ Yes     ☐ No

3. [bookmark: _Hlk128566972]Have any EEO complaints been filed against the Subrecipient?     			 ☐ Yes     ☐ No

a. If Yes – Please upload to Teams the complaint and efforts made to resolve.

4. Does Subrecipient’s employment data indicate possible deficiencies in providing employment opportunities to any group?                                                                                                                                     ☐ Yes     ☐ No








Professional Services – check and upload in Teams any/all Contract Documents and procurement efforts for services such as the following and as applicable to the grant budget:

☐  Contract for Services & RFP Advertisement/procurement efforts. 

☐  Engineering Contract, along with the RFQ Advertisement/procurement efforts



Other Procurement Quotes or Sealed bids (not included in the above): 

Did the Subrecipient properly procure other professional services, bid for materials, bid for equipment, or (construction under & 100,000) paid for with grant funds?  		       ☐ Yes    ☐  No  	

If yes, please upload any documentation to Teams.



Construction Services ($100,000) and Contract(s) – check and upload into Teams supporting documents, including executed contracts, as applicable:

☐ Bid Advertisements, Plan rooms, bidders list, minority & women owned business, Section 3 Opportunity 	Portal, evidence of direct solicitations, as applicable.

☐ Bidding document to include all the state and federal requirements



Sole Source Justification (Federally Funded Projects) 



Requesting a sole source justification involves formally documenting why only one vendor or contractor is suitable for a procurement, bypassing the competitive bidding process. This is typically allowed only under specific, justifiable circumstances.



Under 2 CFR § 200.320(f), noncompetitive procurement is permitted only if one or more of the following apply:

☐ The item is available only from a single source.
☐ An emergency will not permit a delay resulting from competitive solicitation.
☐ Federal awarding agency or pass-through entity expressly authorizes noncompetitive procurement.
☐ After solicitation of multiple sources, competition is determined inadequate.



If applicable, explain in detail:



Efforts to Identify Competition:



Describe any market research or outreach done to identify other vendors.



Sole Source Justification (State Funded Projects)



☐ The vendor is the only known provider of the item or service.
☐ The item/service must match or integrate with existing infrastructure, design, or equipment.
☐ Proprietary rights or a patent prevents competition.
☐ A professional service is being procured under Oklahoma statutes (e.g., engineering under 61 O.S. § 121).
☐ Emergency conditions exist requiring immediate procurement.
☐ The vendor is the original contractor performing change order or extension work, and rebidding would cause delays or additional cost.



Provide a detailed explanation of why the selected vendor is the only viable option:



Efforts to Locate Other Vendors:



Describe any outreach or research performed to find alternative providers:



Reference:

· The Public Competitive Bidding Act of 1974 

PCBA Handout Updated 9.7.22 cw.pdf



· 74 O.S. § 85.44D.1 (OSCN 2025), Oklahoma Central Purchasing Act



· 2 CFR 200.319 

https://www.ecfr.gov/current/title-2/section-200.319 Competition



· 200.320 Methods of procurement to be followed 

https://www.ecfr.gov/current/title-2/section-200.320



Subrecipient Comments to the Procurement & Construction Section (as applicable):






Check below and upload supporting documents, as applicable.



Financial - Please complete, answer, check, and upload supporting documents in Teams, as applicable.



☐ General Ledger or spreadsheet – signed by the Clerk/Treasurer as matching the recorded entries.

☐ Leverage ledger or spreadsheet confirming leveraged amount expended - signed.

☐ Supporting documents confirming leveraged amount expended, as applicable.

☐ Non-collusion affidavit(s) for payments of $25,000.00 provided by contractor/vendors paid.

☐ All project invoices and corresponding cancelled checks that are not currently uploaded in OKGrants to date.

☐ Board Minutes of Meetings approving purchase orders, invoices, contracts, change orders, etc.… 

[bookmark: _Hlk72402813]☐ Inter-Local agreements, as applicable. (Title 74 O.S. Subsection 1001-1008)



a. [bookmark: _Hlk130292991]Who maintained the Subrecipient’s financial ledger for the ARPA AND/OR PREP funding? 

(Name & Title) 							

b. Are ARPA or PREP funds kept in a separate account from other funding?  	 ☐Yes   ☐ No         

c. Are Bank Statement Reconciliations performed?  			 ☐ Yes  ☐  No  

d. If yes, who performs this duty? (Name & Title) 						

e. Are separate persons performing bank statement reconciliations and accounting duties?                      											 ☐Yes   ☐No

Name the personnel titles of these duties:

Accounting Duties: 							

Bank Statement Reconciliation 						



In-kind Leverage commitment - Labor and Equipment:

a. Did any employees of the Subrecipient work on the project? 		  ☐ Yes   ☐ No

If yes, please provide copies of employee time sheets to ODOC 

b. Was any Subrecipient owned equipment used on the project? 		  ☐ Yes   ☐ No

If yes, submit list of equipment and hours used on project. 

c. [bookmark: _Hlk126940982]Was voluntary labor provided for this project?				  ☐ Yes   ☐ No

If yes, submit list of volunteers and hours worked on project. 



Audit Requirements (Single Audit Act):

Did the Subrecipient expend federal funds in any year the ARPA AND/OR PREP contract is open over $750,000.00? 

 ☐ Yes   ☐ No    If yes, a copy of the audit(s) must be uploaded.



Comments related to the Financial Section:






















Where Applicable, we need the following uploaded into Teams:



Project Planning & Design

Approved Engineering Plans and Specifications ☐ Yes   ☐ No  

Preliminary Engineering Report (PER) ☐ Yes   ☐ No     



Permitting Applications and Approvals: 

· DEQ Construction Permit ☐ Yes   ☐ No    

· OWRB Water Use Permit (if applicable) ☐ Yes   ☐ No    

· Utility Crossing or Encroachment Permits ☐ Yes   ☐ No    



Environmental Review Records:

· NEPA documents (or Categorical Exclusion) ☐ Yes   ☐ No

· Biological assessments (if impacting endangered species) ☐ Yes   ☐ No

· DEQ Water Quality Certification ☐ Yes   ☐ No         



Procurement & Contracting

· Bid Advertisement and Tabulations ☐ Yes   ☐ No         

· Bid Bonds, Performance Bonds, Payment Bonds ☐ Yes   ☐ No         

· Contract Award Documents ☐ Yes   ☐ No         

· Executed Construction Contracts ☐ Yes   ☐ No         

· Change Orders and Justifications ☐ Yes   ☐ No         

· Debarment and Suspension Certification ☐ Yes   ☐ No    

· Sole Source contracting justification

·      



Construction Oversight (Construction Projects Only)

· Notice to Proceed ☐ Yes   ☐ No         

· Construction Schedule / Gantt Chart ☐ Yes   ☐ No         

· Weekly or Monthly Progress Reports ☐ Yes   ☐ No         

· Daily Inspection Logs ☐ Yes   ☐ No         

· Engineer’s Field Reports ☐ Yes   ☐ No         

· Meeting Minutes (Pre-construction, Progress Meetings) ☐ Yes   ☐ No         

· Materials Testing Reports (e.g., compaction, concrete strength) ☐ Yes   ☐ No         



Completion & Close-Out ☐ N/A if the project is not complete.         

· Certificate of Substantial Completion ☐ Yes   ☐ No         

· Punch List and Resolution Log ☐ Yes   ☐ No         

· Final Inspection Report (from engineer and/or DEQ) ☐ Yes   ☐ No         

· Certificate of Final Completion ☐ Yes   ☐ No         

· DEQ Final Approval / Permit to Operate (for water/sewer) ☐ Yes   ☐ No         

· Photographic Documentation ☐ Yes   ☐ No         







Certification:



The Subrecipient ensures that the above information is correct and that the files and all related documents are in place and will be maintained for seven years after project closeout.



Executed:





						_______	                 				

Signature of Authorized Official/ Chief Elected Official 			Date 







						

Printed/Typed Name & Title of Signatory

.
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ARPA and PREP

Closeout Checklist





		Subrecipient:

ARPA/PREP Contract No.:

		Submitted

		ODOC Review



		1. FINAL EXPENDITURE REPORT

Completed and submitted in OKGrants prior to closeout.



2. Certificate of Substantial Completion/Final Completion



3. Punch List and Resolution Log



4. Final Wage Compliance Report (Construction Only if  applicable)

Completed and executed by the Authorized Official.



5. Proof of Insurance

Only needed for above-ground facilities built or renovated and/or equipment purchased with the assistance of ARPA/PREP funds.



6. Final Inspection Report (from engineer and/or DEQ)



7. Board Minutes or Resolution

Board Minutes to acknowledge that the project is completed and that all final costs have been incurred or obligated to make final payment to the contractor/s.



Resolution to acknowledge that the project is complete and that all final costs have been incurred or obligated to make final payment to the contractor/s.



8. Project Photos (If applicable)

Complete and upload to OKGrants. Photos may include before, during, and after photos of the project/s.

		

		













Authorized Official Signature	Printed Name and Title	Date



		 	_

		 	

		



		ODOC Reviewer

		Printed Name and Title

		Date







Rev. July 2025



