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COMPENDIUM OF FEDERAL 
CIVIL RIGHTS LAWS 


LAW/EXECUTIVE ORDER 


Title VI of the Civil Rights Act of 1964, 
42 USC 2000D 


Nondiscrimination in programs or activities 
receiving federal financial assistance.  Extends 
to all federal departments and agencies 
empowered to extend financial assistance to 
any program or activity by way of grant, loan 
or contract other than contract of insurance 
guaranty. 


Section 109 of Title I of the Housing and 
Community Development Act of 1992, as 
Amended; §570.602


Section 109 of the HCD Act of 1974, Title I, 
prohibits discrimination on the basis of race, 
color, national origin, disability, age, religion, 
and sex within Community Development 
Block Grant (CDBG) programs or activities.


Age Discrimination Act of 1975, as 
Amended 


Provides that no person shall be excluded from 
participation in, denied program  benefits or 
subjected to discrimination on the basis of age 
under any program or activity receiving 
federal funding assistance 


Section 504 of the Rehabilitation Act of 
1973, as Amended 


No otherwise qualified individual shall,  solely 
by reason of his or her handicap, be excluded 
from participation in (including employment), 
denied program benefits or subjected to 
discrimination under any program or activity 
receiving federal assistance funds. 


DISCRIMINATION PROHIBITED 


No person shall be excluded from participation 
in, be denied the benefits of, including 
employment or selection of contractors, or be 
subjected to discrimination on the basis of 
handicap, i.e. physically disabled, speech or 
hearing impaired, or visually handicapped 


No person in the United States shall, on the ground 
of race, color or national origin, religion, or sex 
be excluded from participation in, be denied the 
benefits of, or be subjected to discrimination under 
any program or activity funded in whole or in part 
under this title. Section 109 also directs that the 
prohibitions against discrimination on the basis of age 
under the Age Discrimination Act and the prohibitions 
against discrimination on the basis of disability under 
Section 504 shall apply to programs or activities 
receiving Federal financial assistance under Title I 
programs. The policies and procedures necessary to 
ensure enforcement of section 109 are codified in 24 
CFR part 6.


No persons shall, on the basis of age, be 
excluded from participation in, be denied the 
benefits of, or be subjected to discrimination 
under any program or activity receiving 
federal financial assistance. 


Any prohibition against discrimination on the 
basis of age or with respect to an otherwise 
handicapped individual as provided  in Section 
504 of Rehabilitation Act of 1973 shall also 
apply to any such program or activity 


The grantees and subcontractors, if any, shall 
not discriminate against any employee or 
applicant for employment because of physical 
or mental handicap, if qualified. The grantee 
and any sub-contractors, shall  take affirmative 
action to ensure that  applicants are employed, 
and that employees are treated without 
discrimination based upon their physical or 
mental handicap 


COVERAGE 


Public building accessibility 
Communication aids 
Program policies and guidelines 
Grantees' activities shall include, but not 
be limited to, the following: 
employment, upgrading, demotion or 
transfer, recruitment or recruitment 
advertising, layoff or termination, rate of 
pay or other forms of compensation and 
selection for training, including 
apprenticeship 


Construction contracts (housing and non- 
housing) 


Non-construction contracts (e.g., professional 
services contracts) 


Recruitment 


Program policies and guidelines 


Construction contracts of over $10,000 
(housing and non-housing) 


Non-construction contracts 


Program policies and guidelines 


Contracts (housing and non-housing)
Employee Recruitment 
Program policies and guidelines 
Grantees' activities shall include, but not be 
limited to, the following:employment, 
upgrading, demotion or transfer,  recruitment 
or recruitment advertising, layoff or 
termination, rate of pay or other forms of 
compensation and selection for training, 
including apprenticeship. 







LAW/EXECUTIVE ORDER 


Vietnam Era Veterans Readjustment 
Assistance Act of 1974, Section 402 


Provides that no person shall be discriminated 
against because he or she is a disabled veteran 
or a veteran of the Vietnam Era in regard to 
employment upgrading, demotion or transfer, 
recruitment, advertising, layoff or termination, 
rates of pay or other forms of compensation and 
selection for training, including apprenticeship 


Executive Order 11246: Equal 
Opportunity 


Provides the grantee or any contractor or 
subcontractor must agree not to discriminate 
against any employee or applicant for 
employment because of race, color, 
religion, sex, sexual orientation, gender 
identity, or national origin. 


Executive Order 11063: Equal Opportunity 
in Housing, as Amended by Executive Order 
12259 


Directs the grantee to take all action 
necessary and appropriate to prevent 
discrimination because of race, color, religion, 
sex, familial status, national origin, and 
disability in the sale, leasing, rental and other 
disposition of real property and related 
facilities (including land to be developed for 
residential use), or the use or occupancy thereof 
if such property and related facilities are, 
among other things, provided in whole or in 
part with the aid of loans, advances, grants or 
contribution from the federal government. 


Section 3 of the Housing and Community 
Development Act of 1968 


The purpose of Section 3 is to ensure that
employment and other economic opportunities
generated by certain HUD financial assistance 
shall, to the greatest extent feasible, and 
consistent with existing Federal, State, and local 
laws and regulations, be directed to low- and 
very low-income persons, particularly those 
who are recipients of government assistance for 
housing, and to business concerns which 
provide economic opportunities to low- and 
very low-income persons.


DISCRIMINATION PROHIBITED 


No person shall be discriminated against because 
he or she is a disabled veteran or veteran of the 
Vietnam Era 


Discrimination because of race, color, creed, 
religion, sex or national origin 


The contractor will take affirmative action to 
ensure that applicants are employed, and that 
employees are treated during employment, 
without regard to their race, color, religion, sex, 
sexual orientation, gender identity, or national 
origin.


COVERAGE 


Construction contracts (housing and non- 
housing) 


Non-construction contracts 


Employee recruitment 


Program policies and guidelines 


Construction contracts (housing and non- 
housing) 


Non-construction contracts (e.g., 
professional services contracts) 


Recruitment 


Program policies and guidelines 


Construction contracts - housing 


Program policies and guidelines 


Construction contracts (housing and non-housing) 


Employee recruitment 


Program policies and guidelines 


Prevent discrimination because of race, 
color, religion, sex, familial status, national 
origin, and disability 


Section 3 Worker
Targeted Section 3 Worker
Section 3 Business Concern


EEO-Prevent discrimination against a 
job applicant or an employee because 
of the person’s race, color, religion, 
sex (including pregnancy), national 
origin, age (40 or older), disability or 
genetic information (medical
history or predisposition to disease).







LAW/EXECUTIVE ORDER 


Fair Housing Amendments Act 
of 1988, Amends Title VIII of The 
Civil Rights Act of 1968 


(to include prohibition against discrimination 
based on handicap and family status) 


The Fair Housing Law provides protection 
against the following acts, if they are based on 
race, color, religion, sex, national origin, 
handicap or family status: 


• Refusing to sell or rent to, deal or
negotiate with any person.


• Discriminating in terms or conditions for
buying or renting housing.


• Discriminating by advertising that 
housing is available to persons of a
certain race, color, religion, sex,
national origin, handicap or family 
status. 


• Denying that housing is available for
inspection, sale or rent when it really
is available.


• Persuading owners to sell or rent housing
by telling them that minority groups are
moving into the neighborhood.


• Directing renters and prospective
homebuyers to certain areas. 


DISCRIMINATION PROHIBITED 


Race, color, religion, sex, national origin, 
handicap or family status 


COVERAGE 


Construction contracts - housing. 


Program policies and guidelines. 


• Single-family housing owned by private
individuals when: 
- A broker or other person in the


business of selling or renting
dwellings is used; 


- Discriminatory advertising is
used; 


• Single-family houses not owned by
private individuals; 


• Single-family houses owned by  a
private individual who owns more  than
three such houses or who, in any two-
year period, sells more than one in
which the individual was not the most
recent resident; 


• Multi-family dwellings of five or more
units; 


• Multi-family dwellings containing four
or fewer units, if the owner does not
reside in one of the units.


• Not covered: The sale or rental of
single-family houses owned by a
private individual of three or fewer
such single-family housing  with
certain conditions:


• Rentals of rooms or units in owner- 
occupied multi-dwelling units for 2-4
families, if discriminatory advertising 
is not used. 


• The sale, rental or occupancy of
dwellings which a religious
organization owns/operates for other
than commercial purpose to persons of
the same religion.


• Limit to its own members rental or
occupancy of lodgings owned by a 
private club for other than commercial
purposes 


Protected characteristics are race,
color, religion, sex, familial status,
national origin, having a disability, and
having a type of disability.
(4) Protected class means a group of
persons who have the same protected
characteristic; e.g., a group of persons
who are of the same race are a protected
class. Similarly, a person who has a
mobility disability is a member of the
protected class of persons with
disabilities and a member of the
protected class of persons with mobility
disabilities.












Previous editions are obsolete                                                            form HUD-928.1  (6/2011)


U. S. Department of Housing and Urban Development


  EQUAL HOUSING
    OPPORTUNITY


  We Do Business in Accordance With the Federal Fair
                                    Housing Law


(The Fair Housing Amendments Act of 1988)


It is illegal to Discriminate Against Any Person
   Because of Race, Color, Religion, Sex,
Handicap, Familial Status, or National Origin


In the sale or rental of housing or
        residential lots


In advertising the sale or rental
        of housing


In the financing of housing


In the provision of real estate
        brokerage services


In the appraisal of housing


Blockbusting is also illegal


Anyone who feels he or she has been
discriminated against may file a complaint of
housing discrimination:
             1-800-669-9777  (Toll Free)
             1-800-927-9275  (TTY)
             www.hud.gov/fairhousing 


U.S. Department of Housing and
Urban Development
Assistant Secretary for Fair Housing and
Equal Opportunity
Washington, D.C. 20410






SAMPLE FAIR HOUSING RESOLUTION



A RESOLUTION ESTABLISHING A FAIR HOUSING POLICY AND CERTIFICATION

FOR (City, Town, County)





WHEREAS the (city, town, county) wishes to promote Fair Housing within the ________ (city, town, county); and WHEREAS, LET IT BE KNOWN TO ALL PERSONS OF (city, town, county) that discrimination in the sale, rental, leasing, financing of housing or land to be used for construction of housing or in the provision of brokerage services because of race, color, religion, sex, familial status, national origin, or disability is prohibited by Title VIII of the 1968 Civil Rights Act (Federal Fair Housing Law P.L. 90-284).



It is the policy of the (City, Town, County) to implement programs to ensure equal opportunity in housing for all persons regardless of race, color, religion, sex, familial status, national origin, or disability.  Therefore, the (city, town, or county) hereby agrees to the following Resolution:



NOW THEREFORE BE IT RESOLVED BY THE ___________________________________________:



A. That within available resources, the (city, town, or county) will assist all persons who feel they have been discriminated against to seek equity under federal and state laws by filing a complaint with the U.S. Department of Housing and Urban Development, Region VI Office of Fair Housing and Equal Opportunity (FHEO).



B. That the (city, town, or county) shall post this Resolution and, through this posting, the (city, town, or county) shall encourage owners of real estate, developers, and builders to become aware of their respective responsibilities and rights under the Federal Fair Housing Law and amendments and any applicable state or local laws or ordinances.



C. SAID POLICY will at a minimum include: 1) printing and publicizing of this policy and other applicable fair housing information through local media and community contacts; 2) distribution of posters, flyers, and any other means that will bring to the attention of those affected, the knowledge of their respective responsibilities and rights concerning equal opportunity in housing resulting in the (city, town, or county) certification to affirmatively further fair housing in the community.



PASSED AND APPROVED THIS _______ day of ____________, 202_.







							Attest:					(seal)





________________________				___________________________

Mayor							City Clerk

404 Attachment 30.2

Sample Fair Housing Resolution 






Grantee Section 3 Review Checklist 


• Section 3 FAQ https://www.hudexchange.info/section-3/faqs/


•     Learn  about https://www.hud.gov/program_offices/field_policy_mgt/section3


• Section 3 Training  https://www.hudexchange.info/trainings/section-3/


• Section 3 https://www.hudexchange.info/programs/section-3/


At Grant Award or RROF  and Removal of Contract Conditions


Grantee adopts a resolution and "Attachment A" Section 3 Plan to comply with Section 3 at 
24 CFR Part 75. The regulations at 24 CFR Part 75 are applicable to projects for which 
assistance or funds are committed on or after July 1, 2021. 
Have the Section 3 poster promoting Section 3 Business Registry and the Section Opportunity 
Portal hanging up at the City or County Building as well as any relevant places in the 
community (Job centers, etc).   


At the time project goes out to bid 


Bid advertisement contains Section 3 language. 
Bid Documents contain Section 3 language under 24 CFR Part 75.  This includes a Bidder Intent to 
Comply with Section 3 that is required to be submitted with bid documents.  There is also a FAQ on 
Section 3 that should be included for bidders.  
Send bid documents to compliance specialist for approval (Grant Administrator or ODOC Project Manager).  
The Section 3 contract opportunity has been posted at 
https://hudapps.hud.gov/OpportunityPortal/ and documentation of posting has been obtained. An 
account log in will need to be created to post contract opportunities to this website. 
A print out should be provided for verification to the OKGrants file.


Project Name and Number: 


Checklist Review by: Contact Information: 


NOTE: This form is to only be used for projects with over $200,000 in HUD funding with 
grant contracts dated after July 1, 2021. 


Oklahoma Department of Commerce


Form 404.10
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Directly solicit Section 3 business. A listing can be found at the following link. 
https://portalapps.hud.gov/Sec3BusReg/BRegistry/SearchBusiness  Minority, Woman Owned, 
and Disadvantaged firms should also be directly solicited.  Documentation must be in file.  
Any prebid meetings will need to discuss Section 3 requirements as well as documentation 
provided. Provide Section 3 monthly reporting form.  
Answer any questions bidders have regarding the new Section 3 regulations.  Seek CDBG help if 
needed. 


At the time of bid opening 


Verify Bid documents are completed with Section 3 requirements.  The Section 3 Intent to 
Comply has also been signed by the bidder (contractor).  In order to be an acceptable bidder, 
these must be completed. Note: Low- and very low-income individuals and Section 3 business 
concerns must be able to demonstrate that they have the ability or capacity to perform the 
specific job or successfully complete the contract that they are seeking. 


Preconstruction Conference: This is a very important time to discuss with contractor Section 3 
compliance.  Explain you must start early in the project to be in compliance with Section 3.  


It is very  important  contractors  are  made aware of their responsibilities; and grant recipients are 
required to ensure this has been completed.  Ensure that contractors are made aware of  their 
responsibilities and this is documented during the pre-construction conference.  
Provide the Section 3 monthly reporting form and explain all information on the form will be required.  
Discuss reporting requirements of Section 3 workers and Targeted Section 3 workers. The total number 
of labor hours that are worked on the Section 3 project must be reported along with how many hours are 
completed by Section 3 workers and Targeted Section 3 workers.  Note: For those employers who do not 
track labor hours in detail through a time-and-attendance system, HUD does not require they acquire 
such a system.  Instead, they may provide a good faith assessment of the labor hours for a full-or part-
time employee. A project  can’t  be  completed until these hours are reported to ODOC. Explain that if 
safe harbor benchmarks aren’t met, then the contractor is required to report a number of qualitative 
efforts to assist low- and very low-income persons with employment and training opportunities. Discuss 
with the contractor how they plan to meet the qualitative effort portion.  Seek help from your CDBG 
compliance specialist if needed.    


Certification requirements and documentation of certification must also be present in a recipient’s 
Section 3 file (OKGrants) for Section 3 Workers and Targeted Section 3 Workers. 
Explain what documentation is needed to be obtained by the company to verify Section 3 and Targeted 
Section 3 worker status.  


Note: Recipients may report on Section 3 workers and Targeted Section 3 workers 
for five years from when their certification as a Section 3 worker or Targeted 
Section 3 worker is established. Section 3 is no longer tracked by new workers only. 


Inform contractor they will be required to sign a contract with Section 3 requirements. Ensure proper 
Section 3 language is in contract. See Sample Section 3 Plan for contractors.
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Encourage contractors if they are using subcontractors to directly solicit from Section 3, 
disadvantaged and small businesses.  This is one way they can show qualitative efforts to meet 
Section 3 regulations.  Direct solicitation of subcontractors must be documented. 
Discuss with company if they provide apprenticeship opportunities, training or education 
assistance.  This is another way to show qualitative efforts to meet Section 3 requirements.  
Provide the contractor with the two Section 3 posters. Explain the first poster is to promote the 
Section 3 Business Registry and the Section Opportunity Portal.  It should be hung at the 
worksite, place of business, and any other relevant places such as job centers.  The second poster 
must be placed at the worksite (labor board area) with a designated Section 3 coordinator. These 
actions will provide one qualitative effort to meet Section 3 requirements if safe harbor 
benchmarks are not met. https://www.hud.gov/program_offices/field_policy_mgt/section3/products
Explain the importance of having a Section 3 coordinator for the project. The Section 3 
coordinator for the selected company should be able to answer Section 3 questions or obtain 
Section 3 information.  The Section 3 poster that is required at the job site requires a coordinator 
and contact information including an email and phone number.  This is stated in the bidder 
intent to comply.  All Section 3 inquiries should be documented. 
Ensure contractor fully knows Section 3 responsibilities. Explain the business can be prevented 
from bidding on future Section 3 projects if willful noncompliance is shown.  
Ensure documentation requirements of Section 3 are fully understood by contractor.  


Final payment/ Monitoring/Project Closure 


One of the most important requirements is to keep adequate documentation of Section 3 
requirements in grantee’s file and this will be verified at monitoring. Record keeping 
requirements for recipients are found at 24 CFR § 75.31. Recipients are required to maintain 
documentation to demonstrate compliance with the regulations and are responsible for 
requiring their contractors/subcontractors to maintain or provide any documentation that will 
assist recipients in demonstrating compliance, including documentation that shows hours 
worked by Section 3 workers, Targeted Section 3 workers, and any qualitative efforts to comply 
with Section 3. Examples of documentation can be found in 24 CFR §75.31. Maintain supporting 
documentation that reflects the recipient's Section 3 compliance activities, along with 
affirmative action and equal opportunity efforts in the areas of employment, program benefits, 
contracting, and housing activities.  
Maintain direct solicitation, advertisements, and procurement records.   Ensure contractor has 
Section 3 reporting requirements.  Before final payment, it is encouraged to obtain this 
information.  
Section 3 closeout report must be completed for project closeout and submitted to ODOC. 


If Section 3 reporting information is not obtained, a project cannot be closed as ODOC is 
required to report Section 3 information directly to HUD.   


Form 404.10
Rev. 11/20223



https://www.hud.gov/program_offices/field_policy_mgt/section3/products



		Project Name and Number: 

		Checklist Review by: 

		Contact Information: 

		Directly solicit Section 3 business: Off

		Any prebid meetings will need to discuss Section 3 requirements: Off

		Verify Bid documents are completed with Section 3 requirements: Off

		Answer any questions bidders have regarding the new Section 3 regs: Off

		Inform contractor they will be required to sign a contract with Section 3: Off

		It is very important contractors are made: Off

		Encourage contractors if they are using subcontractors: Off

		Discuss with company if they provide apprenticeship opportunities: Off

		Provide the contractor with the two Section 3 posters: Off

		Explain the importance of having a Section 3 coordinator for the project: Off

		Ensure contractor fully knows Section 3 responsibilities: Off

		Ensure documentation requirements of Section 3 are fully understood: Off

		One of the most important requirements: Off

		Ensure contractor has Section 3 reporting requirements: Off

		Section 3 closeout report as well: Off

		Check Box20: Off

		Check Box21: Off

		Check Box24: Off

		Check Box25: Off

		Check Box27: Off

		Check Box28: Off

		Check Box23: Off

		Provide the Section 3 reporting form and explain all information: Off

		Preconstruction: Off
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“Attachment A” Sample 
 SECTION 3 PLAN  


CDBG contract # 
(Name of Grantee - Town, City, or County) agrees to implement affirmative steps to comply with 
the Section 3 requirements set forth at 24 CFR 75 directed at increasing the utilization of lower 
income residents and businesses within project site.  


A. To implement Section 3 requirements by seeking the assistance of local officials in
determining the exact boundaries of the applicable project area.


B. To attempt to recruit from within the City/County the necessary number of lower income
residents through local advertising media, signs placed at the proposed site for the
project, and community organizations and public or private institutions operating within
or serving the project area.


C. To maintain a list of all lower income residents who have applied either on their own or
on referral from any source, and to employ such persons, if otherwise eligible and if a
vacancy exits


D. To insert this Section 3 plan in all bid documents, and to require all bidders to submit a
Section 3 affirmative action plan including utilization goals and the specific steps planned
to accomplish these goals


E. To ensure that all appropriate project area business concerns are notified of pending sub
contractual opportunities


F. To maintain records, including copies of correspondence, memoranda, etc., which
document that all the above affirmative action steps have been taken.


G. To appoint or recruit an executive official as Equal Opportunity Officer (EOO) to
coordinate the implementation of this Section 3 plan


H. To list all permanent workforce for this project by job title


I. To list all projected workforce needs for this project by job classification and time frame
for potential hire.


As officer and representative of (grantee)           , the undersigned, I 
have read and fully agree to the above and become a party to the full implementation of this 
program. 


_______________________________________               _____________________ 
Chief Elected Official or designated EOO   Date 


_________________________________________ 
Signature 





		CDBG contract: 

		Name of Grantee Town City or County agrees to implement affirmative steps to comply with: 

		have read and fully agree to the above and become a party to the full implementation of this: 

		Chief Elected Official or designated EOO: 

		Date: 

		Text2: 
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CDBG SECTION 3 PLAN RESOLUTION 


(Grantee-Name of local unit of government) 


WHEREAS the (grantee)    has been awarded a contract from the 


Oklahoma Department of Commerce, CDBG contract number ; and 


WHEREAS the (grantee)        is required by the Oklahoma 
Department of Commerce and Section 3 of the Housing and Urban Development Act of 1968 to 
adopt a Section 3 Plan; and  


WHEREAS the Section 3 Plan is intended to ensure, to the greatest extent feasible, that training 
and employment opportunities generated by the U.S. Department of Housing and Urban 
Development projects be given to low-income residents of the Section 3 project area and that 
contracts for work in connection with this project be awarded to qualified Section 3 Business 
Concerns.  


WHEREAS, if awarded, it is the intention of the (grantee)   
to implement its CDBG project activities in accordance with all program regulations including the 
said Section 3 requirements. 


NOW, THEREFORE, BE IT RESOLVED that the (grantee)  
adopts the CDBG Section 3 Plan, which is attached hereto as “Attachment A” and made a part 
hereof. 


ADOPTED this  day of , 20 . 


Print Grantee Name (City/County, Oklahoma) 


ATTEST: 


______________________________ BY: 
CLERK (MAYOR OR BOARD CHAIR) Signature





		GranteeName of local unit of government: 

		Oklahoma Department of Commerce CDBG contract number: 

		and: 

		Department of Commerce and Section 3 of the Housing and Urban Development Act of 1968 to: 

		to implement its CDBG project activities in accordance with all program regulations including the: 

		adopts the CDBG Section 3 Plan which is attached hereto as Attachment A and made a part: 

		day of: 

		20: 

		undefined: 

		Grantee Name CityCounty Oklahoma: 

		CLERK: 

		MAYOR OR BOARD CHAIR: 








U.S. Department of Housing OMB Approval No. 2529-0043 (revised)


Complaint Register and Urban Development (Expires11/30/2018)


Under Section 3 of the Housing Office of Fair Housing
And Urban Development Act of 1968 and Equal Opportunity


Previous Editions are Obsolete Page 1 of 9 form HUD-958 (5/2016)


Instructions: This form is to be used to report allegations of noncompliance with Section 3 of the Housing and Urban Development
Act of 1968, as amended and implementing regulations at 24 CFR Part 135.


1. Complainant Information:


Name of Complainant (Person or organization) Home Phone


Street Address Work Phone


City, State, Zip code


Email Address:


2. You are: (check all that apply)


□ Low/Very Low Income Person □ Section 3 Business


□ Public Housing Resident □ A Representative of a Section 3 Business


□ HUD Youthbuild Participant □ Other: __________________________________


□ A Representative of any of the above listed Individuals
(Such as: a Low-Income Person or Public Housing Resident)


3. Basis for alleged noncompliance with Section 3:


□ Denied Training □ Denied Employment □ Denied Contracting □ Other (see below in item 6)


4. Complaint is against: (check one or more boxes)


□ Recipient of HUD Funds
(Such: as a PHA, city/county agency, etc.)


□ Contractor □ Subcontractor □ Other (please specify):


_______________________________


5. Who is this complaint being filed against?


Name of agency, organization, or company: Business Phone


Street Address


City, State, Zip code


Name and identify others (if any) who allegedly violated Section 3 in this case:


Form 404.13 
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Previous Editions are Obsolete Page 2 of 9 form HUD-958


6. How did the HUD recipient, contractor, or subcontractor violate the requirements of Section 3?
(Check all that apply – provide documentation, if available)


HUD Recipient Contractor and/or Subcontractor


□ Failed to notify Section 3 businesses about contracting


opportunities


□ Failed to incorporate the Section 3 Clause into covered


Section 3 bid solicitations or contracts


□ Failed to provide priority consideration to Section 3


businesses for covered contracting opportunities


□ Failed to select Section 3 businesses in accordance with the


order of priority consideration as set forth in 24 CFR 135.36


□ Failed to award contracts to Section 3 businesses


□ Failed to ensure that its contractors/ subcontractors complied


with Section 3 requirements


□ Knowingly entered into contracts with contractors/


subcontractors that failed to comply with Section 3
requirements


□ Failed to notify Section 3 residents about training and/or


employment opportunities


□ Failed to provide priority consideration to Section 3 residents


for employment or training opportunities


□ Failed to select Section 3 residents for training or


employment opportunities in accordance with the order of
priority consideration set forth in 24 CFR 135.34


□ Failed to hire Section 3 residents for new employment


opportunities


□ Retaliated against the complainant because complainant


sought to enforce Section 3 requirements or participated in
an investigation or proceeding regarding Section 3


□ Other


_____________________________________________


□ Failed to certify that all employment vacancies filled prior to


contract execution were not filled to circumvent Section 3


□ Failed to notify potential subcontractors about Section 3


requirements


□ Failed to post notices at the work site regarding Section 3


requirements in accordance with the Section 3 Clause


□ Failed to send to each labor organization or representative of


workers a notice of Section 3 obligations in accordance with
the Section 3 Clause


□ Failed to ensure that its subcontractors complied with


Section 3


□ Failed to train and/or hire Section 3 residents for new


employment opportunities


□ Failed to provide priority consideration to Section 3 residents


for employment or training opportunities in accordance with
24 CFR Part 135.34


□ Failed to ensure that contracts awarded to subcontractors


included the Section 3 Clause


□ Failed to award subcontracts to Section 3 businesses


□ Failed to award subcontracts to Section 3 businesses in


accordance with the order of priority consideration set forth in
24 CFR 135.34


□ Retaliated against the complainant because complainant


sought to enforce Section 3 requirements or participated in
an investigation or proceeding regarding Section 3


□ Other


_______________________________________________
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Previous Editions are Obsolete Page 3 of 9 form HUD-958


7. When did the act(s) checked above occur? (Include the most recent date if several dates are
involved):


_______/ ________/ _________
Month Day Year


* The date of the last alleged violation or occurrence must be less than 180 days from the date of submission to HUD.


8. Project name or location where alleged violation occurred? (If applicable):


Project Name (if applicable): _____________________________________________ Project Number: ___________________


Project Location: ________________________________________________________________________________________


Local Contracting Agency (LCA): ___________________________________________________________________________


9. Identify the type of HUD funding used by the HUD funding recipient, organization, or contractor
that this complaint is filed against: (Check all that apply)


□ PIH Operating Subsidy □ Other PIH Assistance □ Neighborhood


Stabilization Program
(NSP) Assistance


□ Section 811 Supportive


Housing for the Disabled


□ PIH Capital Fund Subsidy □ Community


Development Block
Grants (CDBG)


□ Other Community


Development Assistance


□ Project Based Housing


Vouchers


□ Choice Neighborhood


Initiative Grant


□ HOME Investment


Partnership Funding


□ Lead-Based Paint □ Other HUD Housing


Assistance


□ HOPE VI Grant □ McKinney Homeless


Assistance


□ Section 202Supportive


Housing for the Elderly


□ Other Covered HUD


Funding
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10. Description of act(s) or incident(s) involving alleged violation of Section 3:


Summarize what happened? Attach additional information if necessary


11. Declaration Statement


I declare under penalty of perjury that I have read this complaint (including any attachments) and
that all information is accurate and correct.


Signature Date
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Section 3 of the Housing and Urban Development Act of 1968


Public reporting burden for this collection of information is estimated to average 2 hours per response, including the
time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and
completing and reviewing the collection of information. This agency may not collect this information, and you are not
required to complete this form, unless it displays a currently valid OMB number.


The information is given voluntarily and provides the basis for HUD’s investigation of the complaint to determine if the
allegations of noncompliance are valid. The Department will use the information provided as the basis for its
determination of jurisdiction over a complainant’s allegations. All information collected complies with the Privacy Act of
1974 and OMB Circular A-108. The information is unique to the processing of complaints alleging noncompliance with
the Section 3 statute or implementing regulations. The information collected on this form will only be used by HUD
during the investigation and resolution of complaints and will not be shared with persons or parties that are not directly
involved with the complaint.


What is Section 3 of the Housing and Urban Development Act of 1968?


Section 3 is a provision of the Housing and Urban Development (HUD) Act of 1968 that helps foster local economic
development, neighborhood economic improvement, and individual self-sufficiency. The Section 3 requirements
ensure that when new jobs or contracts are created during the usage of certain HUD funds, priority consideration is
given to low- and very low-income persons residing in the community in which the funds are spent (regardless of race
or gender), and to the businesses that substantially employ these persons.


Who are Section 3 residents and businesses?


Section 3 residents are:


• Public housing residents; or


• Persons who live in the area where a HUD-assisted project is located and who have a household income that
falls below HUD’s income limits for low- and very low-income.


Please visit: http://www.huduser.org/portal/datasets/il.html to determine the income limits for residents of your community.


A Section 3 business is one that meets one of the following criteria:


• Is 51 percent or more owned by Section 3 residents;


• Employs Section 3 residents for at least 30 percent of its full-time, permanent staff; or


• Provides evidence of a commitment to subcontract to Section 3 business concerns, 25 percent or more of the
dollar amount of the awarded contract.


What HUD funding does Section 3 cover?


Section 3 applies to any of the following:
A. Public and Indian Housing programs that receive: (1) Annual contributions for low income housing projects


provided pursuant to section 5 of the U.S. Housing Act of 1937, as amended by the Quality Housing and Work
Responsibility Act of 1998 (QWHRA); (2) Capital Fund Project assistance provided pursuant to Section 9 of
QHWRA; (3) Operating Subsidy assistance provided pursuant to Section 9 of QHWRA.


B. Housing and community development assistance extended for: (1) housing rehabilitation (including reduction
and abatement of lead based paint hazards); (2) housing construction or (3) other public construction projects;
and


C. Certain competitive HUD grant funding, such as: HOPE VI, Choice Neighborhoods, etc.).



http://www.huduser.org/portal/datasets/il.html
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What can you do about violations of the Law?


Remember, Section 3 applies to the awarding of jobs, training programs, and contracts, generated from projects
receiving HUD financial assistance. If you believe that, as a low-income person or a Section 3 business concern, the
responsibilities to provide economic opportunities under Section 3 have been violated, you have a right to file a
complaint within 180 days of the last alleged occurrences of noncompliance.


Complaints alleging violations of the Section 3 regulatory requirements must be submitted to the appropriate HUD
Regional Office of Fair Housing and Equal Opportunity listed below. Please be certain to sign and date this form,
where indicated, to ensure prompt complaint processing.


HUD will send the complaint to the appropriate HUD recipient for resolution. If resolution by the recipient fails, HUD
will investigate. If HUD finds that the complaint has merit, it will try to end the violation by informal resolution. If
conciliation fails, HUD may initiate other steps to enforce the law, including but not limited to suspension and
debarment of the recipient or contractors as applicable.


You can obtain assistance in learning about more Section 3 by visiting www.hud.gov/section3 or by contacting one of
the HUD’s Regional Offices of Fair Housing and Equal Opportunity.


Authority: Section 3 of the Housing and Urban Development Act of 1968, as amended by the Housing and
Community Development Act of 1968, as amended by the Housing and Community Development Act of 1992, U.S.C.
1701u and implementing regulations at 24 CFR Part 135.


Purpose: The information requested on this form is to be used to investigate and process Section 3 complaints.


Use: The information requested will be used to process a complaint filed under Part 135. HUD may disclose certain
information for Federal, State, and local agencies when relevant to civil, criminal, or regulatory investigations and
prosecutions. It will not be otherwise disclosed or released outside of HUD, except as required and permitted by law.


Penalty: Failure to provide some or all of the requested information will result in delayed processing or rejection of
this complaint for investigation.


Privacy Act of 1974 (P.L.93-579)
All information collected is provided voluntarily and complies with the Privacy Act of 1974 and OMB Circular A-108.
The information is unique to the processing of complaints alleging noncompliance with the Section 3 statute or
implementing regulations. The information collected on this form will only be used by HUD during the investigation and
resolution of complaints and will not be shared with persons or parties that are not directly involved with the complaint.



http://www.hud.gov/section3
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Instructions for completing the Section 3 Complaint Register


Box 1: Enter the requested information for the person that is filing the complaint (i.e., the
complainant). This person must meet the definition of a Section 3 resident or business.


Box 2: Select the appropriate statement that describes your status as a Section 3 resident,
businesses, or representative of either.


Box 3: Select the appropriate basis for the complaint which you are filing.


Box 4: Select the appropriate option that best describes the person or entity that you are filing this
complaint against.


Box 5: Provide the name, address, and contact information for the person or entity that you are filing
this complaint against.


Box 6: Select the statement(s) that best describe the alleged actions or omissions undertaken by the
person or entity that you are filing this complaint against that are in violation of the
requirements of Section 3. If you select “other”, please briefly describe the alleged violation on
the appropriate line.


Box 7: Provide the date that the alleged violation or action occurred. If the alleged act or violation is
continuing in nature, please provide the date of the most recent occurrence.


Box 8: If this complaint is based upon acts or omissions that occurred at a specific job site, project, or
location, please provide information that will allow HUD to identify the specific project that is
the subject of the complaint that you are filing.


Box 9: Select the appropriate type of covered HUD funding that the recipient, organization, contractor/
subcontractor received or administered.
NOTE: In order for the complaint to be jurisdictional, covered HUD funding must be
administered by the recipient, organization, contractor/subcontractor.


Box 10: Provide a detailed description of the acts or omissions undertaken by the person or entity that
you filing this complaint against. Provide enough specific information to enable HUD to clearly
understand the alleged violation and whether it demonstrates noncompliance with the
requirements of Section 3.


Box 11: Please sign the complaint and enter the current date.
NOTE: By signing and dating this complaint you are affirming that your statements and
allegations are true and accurate by penalty of perjury. Complaints must be signed and
dated prior to acceptance by HUD for investigation.
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Where to file your complaint:
Please fax or mail your complaint to the appropriate HUD Regional Office of Fair Housing and Equal Opportunity
that has jurisdiction over the state for which you are located or where the alleged violation occurred. Inquiries
regarding the status of your complaint should be directed to the appropriate Regional office of FHEO by
telephone or email.


BOSTON REGIONAL OFFICE
U.S. Department of Housing and Urban Development 
New England Office
10 Causeway Street, Suite 308
Boston, MA 02222
(617) 994-8300
(800) 827-5005
Fax(617) 565-7313
Email: complaints_office_01@hud.gov


*Covers the following states: Connecticut, Maine,
Massachusetts, New Hampshire, Rhode Island, and
Vermont


FORT WORTH REGIONAL OFFICE
U.S. Department of Housing and Urban Development 
Southwest Office
801 Cherry St., Unit 45, Suite 2500
Fort Worth, TX 76102
(817) 978-5900
(888)560-8913
Fax 817) 978-5876
Email: complaints_office_06@hud.gov


*Covers the following states: Arkansas, Louisiana,
New Mexico, Oklahoma, and Texas


NEW YORK REGIONAL OFFICE
U.S. Department of Housing and Urban Development
New York and New Jersey Office
26 Federal Plaza
New York, NY 10278
(212) 264-1290
(800) 496-4294
Fax: (212) 264-9829
Email: complaints_office_02@hud.gov


*Covers the following states: New Jersey and New York


KANSAS CITY REGIONAL OFFICE
U.S. Department of Housing and Urban Development
Great Plains Office
400 State Avenue
Kansas City, KS 66101
(913) 551-6958
(800) 743-5323
Fax: (913) 551-6856
Email: complaints_office_07@hud.gov


*Covers the following states: Iowa, Kansas, Missouri,
and Nebraska


PHILADELPHIA REGIONAL OFFICE
U.S. Department of Housing and Urban Development
Mid-Atlantic Office
100 Penn Square East,
12th Floor
Philadelphia, PA 19107
(215) 861-7646
(888) 799-2085
Fax: (215) 656-3449
Email: complaints_office_03@hud.gov


*Covers the following states: Delaware, District of
Columbia, Maryland, Pennsylvania, Virginia, and West
Virginia


DENVER REGIONAL OFFICE
U.S. Department of Housing and Urban Development
Rocky Mountain Office
1670 Broadway
Denver, CO 80202
(303) 672-5437
(800) 877-7353
Fax: (303) 672-5026
Email: complaints_office_08@hud.gov


*Covers the following states: Colorado, Montana,
North Dakota, South Dakota, Utah, and Wyoming



mailto:complaints_office_01@hud.gov

mailto:complaints_office_06@hud.gov

mailto:complaints_office_02@hud.gov

mailto:complaints_office_07@hud.gov

mailto:complaints_office_03@hud.gov

mailto:complaints_office_08@hud.gov
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ATLANTA REGIONAL OFFICE
U.S. Department of Housing and Urban Development
Southeast Office
40 Marietta Street
Atlanta, GA 30303
(404) 331-5140
(800) 440-8091
Fax: (404) 331-1021
Email: complaints_office_04@hud.gov


*Covers the following states: Alabama, Puerto Rico,
Florida, Georgia, Kentucky, Mississippi, North Carolina,
South Carolina, Tennessee, and the Virgin Islands


SAN FRANCISCO REGIONAL OFFICE
U.S. Department of Housing and Urban Development
Pacific/Hawaii Office
600 Harrison Street
Third Floor
San Francisco, CA 94107
(415) 489-6536
(800) 347-3739
Fax: (415) 489-6560
Email: complaints_office_09@hud.gov


*Covers the following states: Arizona, California,
Guam, Hawaii, and Nevada


CHICAGO REGIONAL OFFICE
U.S. Department of Housing and Urban Development
Midwest Office
77 W. Jackson Boulevard, Suite 2101
Chicago, IL 60604
(312) 353-7776
(800) 765-9372
Fax: (312) 886-2837
Email: complaints_office_05@hud.gov


*Covers the following states: Illinois, Indiana, Michigan,
Minnesota, Ohio, and Wisconsin


SEATTLE REGIONAL OFFICE
U.S. Department of Housing and Urban Development
Northwest/Alaska Office
909 First Avenue
Seattle, WA 98104
(206) 220-5170
(800)877-0246
Fax: (206) 220-5447
Email: complaints_office_10@hud.gov


*Covers the following states: Alaska, Idaho, Oregon,
and Washington



mailto:complaints_office_04@hud.gov

mailto:complaints_office_09@hud.gov

mailto:complaints_office_05@hud.gov

mailto:complaints_office_10@hud.gov
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Sample Section 3 Business and Employment Notice 
(Instructions:  Publish as a display advertisement in the local paper’s non-legal section or post 
at the local government and other Section 3 area locations.) 


(Insert Locality’s name) is preparing to carry out the (insert Name of Project) through the use of 
Community Development Block Grant Funds.  In the implementation of this project the following 
job types may be available: 


(Insert List of Job Classifications to be used during project) 


All job openings will be posted at (local government office or list other posting locations).  To the 
greatest extent feasible, employment and training positions will be made available to qualified 
persons who permanently reside in (Insert the County’s or local municipality name as Section 3 
area). Persons qualified for the jobs listed should register at the following location: 


(Insert Name and Address of posting locations and/or Other Locations) 


Additionally, the following contracts and procurements will/may be made and to the greatest 
extent feasible, businesses located in and owned by persons residing in (Insert the County’s name 
as Section 3 area) will be utilized: 


(Insert list of construction, non-construction, and service contracts to be procured during the 
project. Also, insert list of construction subcontracts, major, specific equipment and general 
types of materials to be used during the project.) 


All above-referenced procurements will be made on a competitive basis.  The names of businesses 
who respond to this notice will be included on procurement lists for this project.  Names of job 
seekers will be given to contractors. 


Any person residing or firm located in the above-named areas may request to participate in 
procurement opportunities associated with this project by contacting (Insert local contact 
information) within ten (10) days of this notice. 





		Sample Section 3 Business and Employment Notice
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Not specified by the New Rule, the Section 3 Clause may still be used as a contract clause, as revised. 


Section 3 Clause 


ALL SECTION 3 COVERED CONTRACTS SHALL INCLUDE THE FOLLOWING CLAUSE 


(REFERRED TO AS THE SECTION 3 CLAUSE): 


A. The work to be performed under this contract is subject to the requirements of section 3 of the Housing
and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3). The purpose of Section 3
is to ensure that employment and other economic opportunities generated by HUD assistance or HUD-
assisted projects covered by Section 3, shall, to the greatest extent feasible, be directed to low- and very
low-income persons, particularly persons who are recipients of HUD assistance for housing.


B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR 75, which implement
Section 3. As evidenced by their execution of this contract, the parties to this contract certify that they are
under no contractual or other impediment that would prevent them from complying with the part 75
regulations.


C. The contractor agrees to send to each labor organization or representative or workers with which the
contractor has a collective bargaining agreement or other understanding, if any, a notice advising the labor
organization or workers’ representative of the contractor’s commitments under this Section 3 clause, and
will post copies of the notice in conspicuous places at the work site where both employees and applicants
for training and employment positions can see the notice. The notice shall describe the Section 3 preference,
shall set forth minimum number and job titles subject to hire, availability of apprenticeship and training
positions, the qualifications for each; and the name and location of the person(s) taking applications for
each of the positions; and the anticipated date the work shall begin.


D. The contractor agrees to include this Section 3 clause in every subcontract subject to compliance with
regulations in 24 CFR 75, and agrees to take appropriate action, as provided in an applicable provision of
the subcontract or in this Section 3 clause, upon a finding that the subcontractor is in violation of the
regulations in 24 CFR 75. The contractor will not subcontract with any subcontractor where the contractor
has notice or knowledge that the subcontractor has been found in violation of the regulations in 24 CFR 75.


E. The contractor will certify that any vacant employment positions, including training positions, that are
filled (1) after the contractor is selected but before the contract is executed, and (2) with persons other than
those to whom the regulations of 24 CFR 75 require employment opportunities to be directed, were not
filled to circumvent the contractor’s obligations under 24 CFR 75.


F. Noncompliance with HUD’s regulations in 24 CFR 75 may result in sanctions, termination of this
contract for default, and debarment or suspension from future HUD assisted contracts.


G. With respect to work performed in connection with Section 3 covered Indian housing assistance, section
7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e) also applies to the
work to be performed under this contract. Section 7(b) requires that to the greatest extent feasible (i)
preference and opportunities for training and employment shall be given to Indians, and (ii) preference in
the award of contracts and subcontracts shall be given to Indian organizations and Indian-owned Economic
Enterprises. Parties to this contract that are subject to the provisions of Section 3 to the maximum extent
feasible, but not in derogation of compliance with section 7(b).
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SECTION 3 BUSINESS SELF-CERTIFICATION 
To Self-Certify as a Section 3  Business your company/firm per 24 CFR 75, must meet one of the listed 
categories below.  You must provide that supporting documentation with this form to be properly 
and completely confirmed as a Section 3 business.   


Section 3 Business Category Additional Required Data Mark an 
“X” on 
Your 


Election 


It is at least 51 percent owned by low- or 
very low-income persons; 


Proof of ownership showing all owners and their 
percentages and a completed Section 3 Individual 
Self-Certification form for all low- and very low-
income owners 


Over 75 percent of the labor hours 
performed for the business are performed 
by low- or very low-income persons; or 


Provide the last 90 days full payrolls for the entire 
company, make a list of the names from the payrolls 
of the Section 3 workers, and provide a completed 
Section 3 Individual Self-Certification for all low- and 
very low-income workers you list 


It is a business at least 51 percent owned by 
current public housing residents or 
residents who currently live in Section 8-
assisted housing. 


Proof of ownership showing all owners and their 
percentages and a Section 3 Individual Self-
Certification form for all public housing and/or 
Section 8 owners 


Business DOES NOT meet the above criteria. 


I hereby certify to the US Department of Housing and Urban Development (HUD) that all of the 
information on this form is true and correct.  I attest under penalty of perjury that my business meets 
the elected definition and understand proof of this information may be requested.  If found to be 
inaccurate, I understand that I may be disqualified as a certified Section 3 business. 


Signature: Date Signed: 


Print Name: Title: 


Company Name:  


Type of Business:(Check One)      Corporation  Partnership     Sole Proprietorship  Other 


Address 


Telephone Number 





		To Self-Certify as a Section 3  Business your company/firm per 24 CFR 75, must meet one of the listed categories below.  You must provide that supporting documentation with this form to be properly and completely confirmed as a Section 3 business.



		Signature: 

		Date Signed: 

		Print Name: 

		Title: 

		Address: 

		Telephone Number: 

		Check Box1: Off
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		Check Box3: Off
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SECTION 3 CONTRACTOR ESTIMATED PROJECT 
WORKFORCE BREAKDOWN  


*This form may be used to determine future hiring needs by the contractor.


Job Category Total 
Estimated 
Positions 


No. of Positions 
Currently Occupied by 
Permanent Employees 


No. of 
Vacant 


Positions 


No. of Positions to be Filled 
with Targeted and/or 


Section 3 Workers 
and estimate of hire date. 


Ex: (2)- 5/20 
Officers/Supervisors 


Professionals 


Technicians 


Office 


Clerical 


Trade 


Journeymen 


Apprentices 


Trainees 


Others 


Others 


Others 


Total 





		Total Estimated PositionsOfficersSupervisors: 

		Total Estimated PositionsProfessionals: 

		Total Estimated PositionsTechnicians: 

		Total Estimated PositionsOffice: 

		Total Estimated PositionsClerical: 

		Total Estimated PositionsTrade: 

		Total Estimated PositionsJourneymen: 

		Total Estimated PositionsApprentices: 

		Total Estimated PositionsTrainees: 

		Total Estimated PositionsOthers: 

		Total Estimated PositionsOthers_2: 

		No of Positions to be Filled with Targeted andor Section 3 Workers and estimate of hire date Ex 2520Others_2: 

		Total Estimated PositionsOthers_3: 

		No of Vacant PositionsOthers_3: 

		No of Positions to be Filled with Targeted andor Section 3 Workers and estimate of hire date Ex 2520Others_3: 

		Total Estimated PositionsTotal: 

		No of Vacant PositionsTotal: 

		No of Positions to be Filled with Targeted andor Section 3 Workers and estimate of hire date Ex 2520Total: 

		No of Positions Currently Occupied by Permanent EmployeesOfficersSupervisors: 

		No of Positions Currently Occupied by Permanent EmployeesProfessionals: 

		No of Positions Currently Occupied by Permanent EmployeesTechnicians: 

		No of Positions Currently Occupied by Permanent EmployeesOffice: 

		No of Positions Currently Occupied by Permanent EmployeesClerical: 

		No of Positions Currently Occupied by Permanent EmployeesTrade: 

		No of Positions Currently Occupied by Permanent EmployeesJourneymen: 

		No of Positions Currently Occupied by Permanent EmployeesApprentices: 

		No of Positions Currently Occupied by Permanent EmployeesTrainees: 

		No of Positions Currently Occupied by Permanent EmployeesOthers: 

		No of Positions Currently Occupied by Permanent EmployeesOthers_2: 

		No of Positions Currently Occupied by Permanent EmployeesOthers_3: 

		No of Positions Currently Occupied by Permanent EmployeesTotal: 

		No of Vacant PositionsOfficersSupervisors: 

		No of Positions to be Filled with Targeted andor Section 3 Workers and estimate of hire date Ex 2520OfficersSupervisors: 

		No of Vacant PositionsProfessionals: 

		No of Positions to be Filled with Targeted andor Section 3 Workers and estimate of hire date Ex 2520Professionals: 

		No of Vacant PositionsTechnicians: 

		No of Positions to be Filled with Targeted andor Section 3 Workers and estimate of hire date Ex 2520Technicians: 

		No of Vacant PositionsOffice: 

		No of Positions to be Filled with Targeted andor Section 3 Workers and estimate of hire date Ex 2520Office: 

		No of Vacant PositionsClerical: 

		No of Positions to be Filled with Targeted andor Section 3 Workers and estimate of hire date Ex 2520Clerical: 

		No of Vacant PositionsTrade: 

		No of Positions to be Filled with Targeted andor Section 3 Workers and estimate of hire date Ex 2520Trade: 

		No of Vacant PositionsJourneymen: 

		No of Positions to be Filled with Targeted andor Section 3 Workers and estimate of hire date Ex 2520Journeymen: 

		No of Vacant PositionsApprentices: 

		No of Positions to be Filled with Targeted andor Section 3 Workers and estimate of hire date Ex 2520Apprentices: 

		No of Vacant PositionsTrainees: 

		No of Positions to be Filled with Targeted andor Section 3 Workers and estimate of hire date Ex 2520Trainees: 

		No of Vacant PositionsOthers: 

		No of Positions to be Filled with Targeted andor Section 3 Workers and estimate of hire date Ex 2520Others: 

		No of Vacant PositionsOthers_2: 








Oklahoma Department of Commerce 
Community Development Division (ODOC-CD)  


COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM 
SECTION 3 Action Plan 


(To be submitted with bid) 


, (Prime Contractor) agrees to implement the 


following specific action steps directed at increasing the utilization of Section 3 Residents and Section 3 


Business Concerns within  (Town/City and County) 


for compliance with CDBG Contract # . 


A. To ascertain from the locality's CDBG Program official the exact boundaries of the Section 3
Covered Project Area and where advantageous, seek the assistance of local officials in preparing
and implementing the action plan.


B. To attempt to recruit from within the Town/City/County the necessary individuals to fill employment
opportunities generated by Section 3 covered assistance through: local advertising media, signs
placed at the proposed site for the project, and community organizations and public or private
institutions operating within or serving the project area such as the U.S. Employment Service and
providing preference for these opportunities in the following order:


(i) Section 3 Residents residing in the service area or neighborhood in which the
Section 3 covered project is located.


(ii) Participants in programs such as CDSA YOUTHBUILD; YOUTHBUILD.ORG.


(iii) Other Section 3 Residents.


C. To maintain a list of all lower income area residents who have applied either on their own or
on referral from any source, and to employ such persons, if otherwise eligible and a vacancy exists.


D. To insert this Section 3 Action Plan in all bid documents for contracts over $200,000, and to require
all bidders on subcontracts over $200,000 to submit a Section 3 Action Plan, including utilization
goals and the specific steps planned to accomplish these goals.


E. To ensure that subcontracts over $200,000 which are typically let on a negotiated rather than bid
basis in areas other than Section 3 covered project areas, are also let on a negotiated basis,
whenever feasible, when let in a Section 3 covered project area.


F. To formally contact unions, subcontractors, and trade associations to secure their cooperation for
this program.


G. To notify Section 3 residents and Section 3 business concerns about economic opportunities
generated by Section 3 covered assistance and to award Section 3 covered contracts, to
the greatest extent feasible, to Section 3 business concerns in the following order of
preference:


(i) Business concerns that provide economic opportunities for Section 3 residents in the service
area or neighborhood in which the Section 3 covered project is located.


(ii) Applicants selected to carry out HUD Youth-build projects.


(iii) Other Section 3 business concerns. 1 



https://cdsaok.org/services/youth-build/

https://youthbuild.org/





H. To notify potential contractors about Section 3 requirements of this part and incorporating the 
Section 3 clause in all solicitations and contracts. 


I. To facilitate the training and employment of Section 3 residents and the award of contracts to 
Section 3 business concerns undertaking activities to reach the numerical goal established by HUD. 


J. To cooperate in obtaining the compliance of contractors and subcontractors with the requirements of 
Section 3. 


K. To submit reports to Town/City/County on the results of actions taken to provide training, jobs 
and contracts to Section 3 residents and Section 3 business concerns. 


L. To appoint an executive official of the company or agency as Equal Employment Opportunity Officer 
to coordinate the implementation of this Section 3 Action Plan. 


M. To complete a Section 3 Business Self-Certification and Section 3 Contractor Estimated  
Project workforce Breakdown and submit to Town/City/County, or their designee. 


N. To document utilization of Section 3 Employees on the covered project by having existing employees, 
and new employees, (including those of all subcontractors) from the Section 3 Area, complete the  
Section 3 Worker Status Certifications of all employees per the current HUD Income Limits for  
County work is performed at https://www.huduser.gov/portal/datasets/il.html and provide this 
information on the Section 3 Utilization Monthly Report. 


 
O. To complete a Section 3 Utilization Monthly Report and submit said report to Town/City/County, or 


their designee to be included with monthly pay estimates and weekly payroll reports prior to payment 
for the covered project; This report will list all Section 3 Employees documented on the Section 3 
Worker Status Certification worksheets and be in the format provided. 


P. To maintain records, including copies of correspondence, income verification memoranda, etc., which 
document that all levels of the above action steps have been taken as supporting documentation 
for compliance. 


 


 


 
 
 


As officers and representative of:   
(Name of Contractor) 


 
On behalf of the Company, I have read and fully agree to the Section 3 Action Plan and become a party to 
the full implementation of this program. 


 
 
 


Name and Title of the Authorized Representative (print or type) 
 
 
 


  


Signature of Authorized Representative Date  
2 


Form 404.7 


Rev 4/2025 


CONTRACTOR CERTIFICATION 



https://www.huduser.gov/portal/datasets/il.html



		Name and Title of the Authorized Representative (print or type)

		Signature of Authorized Representative Date



		Prime Contractor agrees to implement the: 

		TownCity and County: 

		undefined: 

		Name of Contractor: 

		Name and Title of the Authorized Representative print or type: 

		Date: 








Oklahoma Department of Commerce


Community Development


Monthly Section 3 Utilization Report 


_  ToReporting Period1: From__________  _____________ 


   Contractor Name: 
   Contractor Address: ___________________________________ 


_      ________________________________  
       _________ 


  
__________________________


Contractor Phone Number: ___________________________ No


Subcontractor  


Project Name: 


Project Location2: ______________________________


  Contractor Type: Prime Contractor ___ ___ 


Section 3 Business Concern3: Yes ___  ___    


Labor Hour Classification10 


Employee Name Work Classification4 Section 3 Status5 
Total Labor 


Hours6 
Unclassified 
Labor Hours7 Section 3 


Labor Hours8 


Targeted 
Section 3 


Labor Hours9 


TOTAL: 


CONTRACTOR CERTIFICATION: 


I hereby certify the accuracy of the data reported above. 


Date: _________________________________ 


Signature: ________________________________ 


Name: ________________________________  


Title: ________________________________ 


 FOR GRANT RECIPIENT USE ONLY11 


 Grantee Name: ____________________________ 
 Grant Number: _____________________________ 
 Project: ___________________________________      Date: Reviewed by: __________ _____________ 
 Activity: ___________________________________  Form 404.8


Rev. 11/2023







Instructions: Monthly Section 3 Utilization Report 


Contractors and subcontractors must submit the Monthly Section 3 Utilization Report form to the ODOC Grantee to report 
labor hours worked on Section 3 projects. See Program Guidance for more information regarding Section 3 compliance. 


1 The Reporting Period may not exceed four weeks. 


2 The Project Location should include the local jurisdiction as name of City/Town and name of County. 


3 A Section 3 business concern is a business concern meeting at least one of the following criteria, documented within the 
last six-month period: 1) It is at least 51 percent owned and controlled by low- or very low-income persons; 2) Over 75 
percent of the labor hours performed for the business over the prior three-month period are performed by Section 3 
workers; or 3) It is a business at least 51 percent owned and controlled by current public housing residents or residents 
who currently live in Section 8-assisted housing. Contractors and subcontractors must submit a Section 3 Business Self-
Certification form to be considered a Section 3 business concern. 


4 List classification descriptive of work performed by employee. 
5 Section 3 status: Section 3 Worker, Targeted Section 3 Worker, or Unclassified, as documented by a Worker 
Certification form. Note: The status of a Section 3 worker or Targeted Section 3 worker shall not be negatively affected by 
a prior arrest or conviction. 


A Section 3 worker is any worker who currently fits or when hired within the past five years fit at least one of the 
following categories, as documented: 1) The worker’s income for the previous or annualized calendar year is below 
the income limit established by HUD Section 8 Individual income limits https://www.huduser.gov/portal/datasets/
il.html; 2) The worker is employed by a Section 3 business concern; or 3) The worker is a YouthBuild participant. 


A Targeted Section 3 worker is 1) A worker employed by a Section 3 business concern; or 2) A worker who currently 
fits or when hired fit at least one of the following categories, as documented within the past five years: a) Living 
within the service area or the neighborhood of the project; or b) A YouthBuild participant. 


An Unclassified worker is a worker who does not meet the criteria for either Section 3 worker or Targeted Section 3 
worker. 


6 Total Labor Hours.  Total labor hours worked on the Section 3 project during the reporting period. 


7 Unclassified Labor Hours.  Labor hours performed by an Unclassified worker. 


8 Section 3 Labor Hours. Labor hours performed by a Section 3 worker.  Note: Labor hours for Targeted Section 3 
Workers must be entered as Section 3 Labor Hours and Targeted Section 3 Labor Hours. 


9 Targeted Section 3 Labor Hours.  Labor hours performed by a Targeted Section 3 worker. Note: Labor hours for 
Targeted Section 3 Workers must be entered as Section 3 Labor Hours and Targeted Section 3 Labor Hours. 


10 Labor Hour Classification example: 


Labor Hour Classification10


Employee Name Work Classification4 Section 3 
Status5 


Total Labor 
Hours6 


Unclassified 
Labor Hours7 


Section 3 
Labor Hours8 


Targeted 
Section 3 


Labor Hours9 


Employee A Bricklayer Unclassified 65 65 
Employee B Tile Setter Section 3 Worker 60 60 


Employee C Roofer Targeted Section 
3 Worker 70 70 70 


Total 195 65 130 70 


11 The Oklahoma Dept. of Commerce (ODOC) grantee must enter the grant number and project/activity name. 
The grantee must enter initials and date after performing a basic review (e.g. form is complete and Labor Hour 
Classifications accurately reflect Section 3 Status). The grantee may request additional information or supporting 
documentation to clarify inaccuracies or omissions. Form 404.8 


Rev. 11/2023
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Oklahoma Department of Commerce 
Community Development Division 


Section 3 Worker Status Certification 


CDBG Grantee Name: 


CDBG Contract Number:  


Project Description: 


Contractor/Sub-Contractor Business Name: 


An individual who works or seeks to work on a Section 3 project must certify his/her eligibility to be classified 
as a Section 3 Worker or Targeted Section 3 Worker, as defined in 24 CFR part 75. The status of a Section 3 
Worker or Targeted Section 3 Worker shall not be negatively affected by a prior arrest or conviction. 


Please select the applicable classification. 


I am a worker who currently fits or when hired within the past five years fit one of the following categories, as 
documented: 


Section 3 Worker 


 My income for the previous calendar year is below the HUD income limit1 established. 


YEAR CITY COUNTY HUD INCOME LIMIT 
LOW 80% 1 PERSON ONLY 


Targeted Section 3 Worker 


 I am a YouthBuild participant 2; or 


Unclassified 


None of the above. 


By submitting this form, I certify that the information contained on this form is true and accurate and meets U.S. 
Department of Housing and Urban Development (HUD) Section 3 self-certification eligibility requirements in 
accordance with 24 CFR part 75. Address will only be used to verify section 3 target area for 
compliance. 


Signature:  Date: 


Print Name: 


Address:  


1 HUD income limits are available at https://www.huduser.gov/portal/datasets/il.html Form 404.9 
2 Individual may be required to provide evidence that he/she is a YouthBuild participant.    Rev 4/2025 
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