
How to Utilize NREL 
JTA’s for Timekeeping

May 7, 2020



Start Here

• When you go 
to the above 
link, scroll 
down the page 
to see the links 
to the different 
JTA’s for DOE 
WAP jobs. 
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Notice

• As you can see 
here, the JTA 
for Retrofit 
Installer is now 
contained in 
the Crew 
Leader JTA 
under “Domain 
3: Implement 
Scope of Work”
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NREL JTA 
Energy 
Auditor
• When a JTA link is 

selected it will 
open or 
download the 
PDF file. This 
depends on 
which browser 
you are using and 
the settings. 

• It should look like 
this. 
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NREL JTA 
Energy 
Auditor
• The first few 

pages provide 
definitions, 
background, and 
revisions to the 
JTA. 

• The main content 
starts on Page 8. 

• “6.1 DOMAIN I”
• See next slide
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NREL JTA 
Energy 
Auditor
• The main content 

starts on Page 8. 
• “6.1 DOMAIN I”

• There are 13 tasks 
associated with 
Domain I. 

• This is an example 
of the first task.
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NREL JTA 
Energy 
Auditor
• There are a total 

of 3 domains. 
• Shown here is the 

table of contents.
• 6.2 DOMAIN II 

has a total of 6 
tasks.

• 6.3 DOMAIN III 
has a total of 11 
tasks. 
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NREL JTA 
Energy 
Auditor
• The table of 

contents could be 
used for 
timekeeping as is, 

• OR a spreadsheet 
can be created 
using the 
Domains and 
Tasks from this 
table of contents.

• See next slide.  
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NREL JTA 
Energy 
Auditor
• This is an example of 

how a spreadsheet can 
be created for each JTA.

• This example shows 
“DOMAIN I” and the 
tasks associated with it.

• Time can be kept for 
each individual task and 
totaled for the 
individual Domain I.

• The spreadsheet can be 
adjusted for each home 
and have additional 
staff columns also, if 
needed.   
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NREL JTA 
Energy 
Auditor
• In Section 7, on Page 

22, you can find the 
Exams Blueprint. 

• This provides a 
breakdown of the 
Domains and the tasks 
associated with them.

• This could be used to 
track time as is (with 
minor adjustments)

• OR to help create a 
spreadsheet for 
timekeeping.  
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NREL JTA 
Quality Control 
Inspector

• The same previous 
steps can be 
completed for each 
of the three JTA’s. 

• This is the QCI JTA 
Table of Contents. 

• The QCI JTA has 3 
Domains with a total 
of 6 tasks. 

• The QCI JTA also has 
an Exam Blueprint. 
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NREL JTA 
Crew Leader

• The same previous 
steps can be completed 
for the Crew Leader JTA

• This is the Crew Leader 
JTA Table of Contents 

• The Crew Leader JTA 
also has an Exam 
Blueprint.

• The Exam Blueprint is 
where you will find the 
breakdown of each 
DOMAIN and tasks for 
the Crew Leader JTA.

• See next slide.
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NREL JTA 
Crew Leader

• The Crew Leader JTA Exam 
Blueprint for Domain I, 
Task 1. 

• This Exam Blueprint breaks 
the Tasks down further. 

• This could easily be 
converted to a spread 
sheet or used as is for 
timekeeping.

• DOMAIN III of the Crew 
Leader JTA is where you 
will find the tasks 
associated with Retrofit 
Installers. 

• See next slide
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NREL JTA 
Crew Leader

• The Crew Leader JTA Exam 
Blueprint for Domain 3, Task 1. 

• This Exam Blueprint breaks the 
Tasks down further. 

• This could easily be converted 
to a spread sheet or used as is 
for timekeeping.

• DOMAIN III of the Crew Leader 
JTA is where you will find the 
tasks associated with Retrofit 
Installers. 

• There are a total of 11 Tasks in 
DOMAIN 3 of the Crew Leader 
JTA, which are broken down to 
provide greater detail per task. 
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For More 
Information

• To find the 
links to each 
JTA go to the 
above link and 
scroll down. 
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Any Questions or 
Comments?

Thank you for joining. 
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