OKLAHOMA DEPARTMENT OF COMMERCE
Human Resources Division

JOB ANNOUNCEMENT

Effective Date: 10/22/2026

Version: 1.0

Job Number: J-869

Position Title: Rural Development Specialist (RDS) — Southeast Region
Division: CORE | Regional Development Team

Office Location: Field Staff Office — home location; must live in the region.
Salary Range: $70,000 - $75,000

Application Deadline: November 27, 2026

The Oklahoma Department of Commerce is the State economic development office. Our
mission is to cultivate an environment where businesses and communities can grow and
thrive. We are a trusted government agency that partners with businesses and
communities for strategic and sustainable growth and success, moving Oklahoma forward
to becoming a top-ten state.

The Oklahoma Department of Commerce seeks to fill a Rural Development Specialist (RDS)
— Southeast Region position. This position is a full-time position in the state government.
Oklahoma Department of Commerce offers a comprehensive benefits package, including a

generous benefit allowance to offset the cost of insurance premiums for employees and
their eligible dependents. IFor more information about the benefit allowance, visit thel
IOklahoma State Benefits Overvievd. The annual salary for this position is up to $75,000
based on education and experience.

Position Overview

The Southeast (SE) Regional Development Specialist (RDS) serves as the lead
representative of the Oklahoma Department of Commerce (ODOC) in the 11-county SE
service region, which includes Atoka County, Bryan County, Choctaw County, Coal
County, Haskell County, Hughes County, Latimer County, LeFlore County, McCurtain
County, Mcintosh County, Pittsburg County, Pontotoc County, and Pushmataha
County.
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https://oklahoma.gov/omes/divisions/human-capital-management/employee-benefits/about.html
https://oklahoma.gov/content/dam/ok/en/omes/documents/2026-beg-biweekly-rates-UA.pdf

As a member of the ODOC Regional Development Team, the SE RDS is responsible for
coordinating with and interfacing with local and regional community and economic
development entities, private-sector companies, local elected officials, workforce
development, statewide partners/service providers, and regional partnerships in the
Southeast region. In conjunction with local economic development entities, the Commerce
representative directly assists companies through business retention and expansion
(BR&E) program and delivery of state business incentives.

In addition, the SE RDS identifies resources, facilitates regional dialogue on community and
economic development issues/goals, assists in forming regional partnerships, and works
with municipalities (and others) to develop local community and economic development
projects.

The successful candidate will be familiar with the Southeast region's communities and
economic development entities, have a sound working knowledge of the community and
economic development programs and practices, and live in the Southeast service region.
Candidates must possess experience and expertise in all aspects of economic
development, maintain a high degree of professionalism and personalinitiative, and be
capable of functioning independently.

Responsibilities

o Work with private sector businesses to provide information on state business
incentives to eligible companies.

o  Work directly with businesses and communities regarding delivering comprehensive
business retention and expansion assistance and establishing community-based BR&E
programs, providing appropriate tools and resources to enhance their overall
development needs.

e Provide timely updates of activities to the Rural Services Director and input into the
ODOC Customer Relationship Management (CRM) database.

e Connect public and private sector individuals and entities with appropriate resources
designed to fit their needs.

e Provide technical assistance and resources to develop and support regional economic
development partnerships.

e Provide resources and expertise to communities and regional entities to assist them in
developing comprehensive local entrepreneurship programs and small business
development, including retail.

e Assist communities and regional entities in developing business attraction programs.

e Assistin workforce initiatives, connecting economic development professionals to
workforce initiatives.

e Assist communities and local leadership with developing community and economic
development projects.
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Deliver success stories to the Marketing Department for inclusion in the Success
Stories Program.

Provide presentations and other learning opportunities designed to educate
communities on a wide range of community and economic development principles and
practices.

Assist other ODOC divisions with program outreach, including Quality Jobs, Community
Development, and Oklahoma Main Street Services.

Perform other duties as assigned.

Minimum Qualifications

Applicants must have a skill set related to economic development, community
assistance, business assistance, project management, or public administration.

Preferred Qualifications

A bachelor’s degree is preferred, preferably in a related field. Examples of related fields
would include (but are not limited to) economic development, city planning, public
administration, business administration, economics, finance, etc.

EDI graduates or direct experience in business assistance, finance, business retention
& expansion, community development, and economic development are preferred.

Knowledge and Skills

The successful candidate will possess skills and experience in all phases of executing
local/regional business retention and expansion assistance, including developing
regional and local business visitation programs.

The candidate must also possess applied knowledge and expertise in the workforce,
entrepreneurship, and community and economic development, including a working
knowledge of state and federal development and financing programs, including state
incentives.

Must be an effective communicator with the ability to motivate others and build strong
working relationships with business leaders, communities, and service providers.

The position requires a high degree of flexibility, good listening and cooperative skills,
facilitative expertise, and team-building skills.

In addition, candidates must possess a high degree of computer literacy, data-entry
skills, and strong written and oral presentation skills.

The applicant must be available to work extended hours and travel to communities
throughout the Southeast region and the State of Oklahoma.

The applicant may be called upon to support Division call trips and conferences outside
of Oklahoma requiring overnight stays of several days.
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Federal Compliance Requirements
N/A

Application Instructions
To apply, submit a resume, cover letter, and references through the official Oklahoma state
careers portal: Oklahoma state careers portal

Employment Disclaimer

This job announcement does not constitute an employment contract, expressed or implied.
The Oklahoma Department of Commerce reserves the right to modify, withdraw, or close
this job announcement at any time without notice. Employment with the State of Oklahoma
is subject to applicable state and federal laws and agency policies.

Equal Opportunity Employer Statement

The Oklahoma Department of Commerce is an Equal Opportunity Employer. The
Department does not discriminate on the basis of race, color, national origin, sex, religion,
age, disability, or veteran status.

Accessibility Statement
This document is available in alternative formats upon request. The Oklahoma Department
of Commerce is committed to providing equal access to employment opportunities.

Contact Information
Oklahoma Department of Commerce
Human Resources Division

900 N Stiles Ave

Oklahoma City, Oklahoma 73104
https://okcommerce.gov
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https://okgov.wd1.myworkdayjobs.com/en-US/okgovjobs/details/Rural-Development-Specialist--SE-Region-_JR66964
https://okcommerce.gov/
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