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NEAT/MHEA Setup Library Review 
and Approval Process for 2020 
Weatherization Contracts 
ODOC Weatherization Program Notice 20-2 

Issued May 7, 2020 

To: All ODOC Subgrantee Weatherization Program Service Providers - Executive 

Directors, Weatherization Program Managers, and Weatherization Energy Auditors 

From: Amanda Marcott-Thottunkal, Senior Energy Programs Manager 

Regulations: 10 CFR 440.21 - Weatherization Materials Standards and Energy Audit 

Procedures; Department of Energy Weatherization Program Notice 19-4 

 

Purpose:  To explain the process that all Subgrantee Recipients must follow to update 

their Weatherization Assistant 8.9 NEAT/MHEA Setup Library and submit to ODOC for 

approval.  

 

Implementation Date: Effective May 7, 2020 

This Program Notice supersedes and replaces the following Program Notices:  
ODOC WPN 19-1; ODOC WPN 19-2. Should anything in this Program Notice conflict 
with any CAA Manual Requirement, this Program Notice will supersede and take 
precedence.  

Regulatory Background  
Annually, in order to ensure a cost effective energy audit as per 10 CFR 440.21, DOE 
Weatherization Program Notice 19-4, and the Weatherization Assistant 8.9 Energy Audit 
Software Program, ODOC requires Subgrantee Recipients to update their Setup Library 
in NEAT/MHEA. This guidance outlines the process that all Subgrantee Recipients must 
follow to update their library and submit to ODOC for approval.  

Program Guidance 
1. In program year 2020, every Subgrantee Recipient must submit their Setup 

Libraries for ODOC approval prior to conducting their first energy audit. 
Subgrantee Recipients are not authorized to run an energy audit until ODOC has 
provided written approval on the Setup Library.  

https://gov.ecfr.io/cgi-bin/text-idx?SID=0b4ee29d092cd09bddf64985261f71cc&mc=true&node=se10.3.440_121&rgn=div8
https://gov.ecfr.io/cgi-bin/text-idx?SID=0b4ee29d092cd09bddf64985261f71cc&mc=true&node=se10.3.440_121&rgn=div8
https://www.energy.gov/eere/wap/downloads/wpn-19-4-revised-energy-audit-approval-procedures-related-audit-and-material
https://www.okcommerce.gov/community-development/community-action-agencies/weatherization-assistance-program-wap/
https://www.okcommerce.gov/community-development/community-action-agencies/weatherization-assistance-program-wap/
https://gov.ecfr.io/cgi-bin/text-idx?SID=0b4ee29d092cd09bddf64985261f71cc&mc=true&node=se10.3.440_121&rgn=div8
https://www.energy.gov/eere/wap/downloads/wpn-19-4-revised-energy-audit-approval-procedures-related-audit-and-material
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2. Subgrantee Recipients must submit their NEAT/MHEA Library to the link 
provided by ODOC (provided by ODOC upon request), no later than June 30, 
2020. Once the library is uploaded in the Cloud, an email notifying the ODOC 
Program Representative must be sent.  This is critically important, as StorCloud 
will not notify ODOC when a file is uploaded.  

 

3. Each  Subgrantee Recipient must have an ODOC approved NEAT/MHEA Setup 
Library, to include the following: 
 

a. DOE 2019 Fuel Indices (see Attachment A) 
b. All DOE approved lifespans, approved ON/OFF measures and state 

standardized Fuel Costs (see Attachment B and Attachment D) 
c. Updated measure costs based on properly procured anticipated costs for 

program year 2020 (see #4 for more information). 
d. A brief written narrative explaining how measure costs (both labor and 

material) are determined by each Subgrantee Recipient (submitted as a 
standalone Word or PDF file). 

e. All Setup Library databases must be exported and uploaded, along with 
the narrative explained in “d”, to an ODOC provided link (provided by 
ODOC upon request) (see Attachment C). 

 
4. Library material and labor costs will vary from between each Subgrantee. 

However, every Subgrantee Recipient, at the beginning of the DOE WAP 
program year, must be following CAA Manual Requirement 108 Small Purchase 
Procurement Procedures and Advertised Procurement procedures (depending 
on purchase cost), and conducting cost or price analysis of all purchases PRIOR 
to the first energy audit of the program year. In other words, every Subgrantee 
Recipient’s library should reflect a very accurate picture of anticipated costs 
during the program year. Should variances occur during the program year, those 
costs must be put into the audit as itemized costs. 

 
5. Library measure costs MUST include ALL costs paid for with ODOC funds. This 

includes 100% of labor and material costs (whether on staff or contracted labor) 
for all energy conversation measures.  
 

6. ODOC will work with each Subgrantee Recipient to ensure libraries are accurate 
and updated as per DOE approved energy audit procedures. No library is 
considered authorized until ODOC has provided written, explicit authorization.  

a. ODOC may need to request vendor related procurement files or copies of 
previous materials receipts or invoices to verify proposed library measure 
costs.  

b. Once ODOC authorization has been received, NO changes can be made 
to any Setup Library without ODOC written authorization, until the next 
DOE program year. 
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7. Attached to this WPN are resources to assist you with this library review process:  
a. Attachment A - 2019 DOE Fuel Price Indices  
b. Attachment B - NEAT/MHEA Library Checklist (ODOC will use this 

checklist to review all submitted libraries).  
c. Attachment C - Instructions to Send Library 
d. Attachment D - NEAT Library Insulation Setup 
e. Attachment E - Library Setup Excerpt from EA Manual 

 
8. Any questions regarding this ODOC WPN should be sent to the Senior Energy 

Programs Manager – Amanda.Marcott-Thottunkal@okcommerce.gov.  

mailto:Amanda.Marcott-Thottunkal@okcommerce.gov




Fuel Year Normal UPW 30-Year UPW


Natural Gas 0 1.00 1.00


Natural Gas 1 1.02 1.02


Natural Gas 2 1.03 1.03


Natural Gas 3 1.04 1.04


Natural Gas 4 1.07 1.07


Natural Gas 5 1.09 1.09


Natural Gas 6 1.11 1.11


Natural Gas 7 1.12 1.12


Natural Gas 8 1.13 1.13


Natural Gas 9 1.14 1.14


Natural Gas 10 1.17 9.28 1.17 9.28


Natural Gas 11 1.18 1.18


Natural Gas 12 1.19 1.19


Natural Gas 13 1.20 1.20


Natural Gas 14 1.21 1.21


Natural Gas 15 1.21 1.21


Natural Gas 16 1.22 1.22


Natural Gas 17 1.23 1.23


Natural Gas 18 1.23 1.23


Natural Gas 19 1.24 1.24


Natural Gas 20 1.24 16.98 1.24 16.98


Natural Gas 21 1.25 1.25


Natural Gas 22 1.25 1.25


Natural Gas 23 1.26 1.26


Natural Gas 24 1.26 19.56 8.27 23.01


Natural Gas 25 1.27 20.17 1.27


Oil 0 1.00 1.00


Oil 1 1.02 1.02


Oil 2 1.04 1.04


Oil 3 1.05 1.05


Oil 4 1.07 1.07


Oil 5 1.11 1.11


Oil 6 1.14 1.14


Oil 7 1.16 1.16


Oil 8 1.18 1.18


Oil 9 1.20 1.20


Oil 10 1.22 9.49 1.22 9.49


Oil 11 1.23 1.23


Oil 12 1.24 1.24


Oil 13 1.25 1.25


Oil 14 1.26 1.26


Oil 15 1.27 1.27


Oil 16 1.28 1.28


Oil 17 1.29 1.29


2019


DOE 2019 Fuel Price Indices
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Oil 18 1.30 1.30


Oil 19 1.30 1.30


Oil 20 1.31 17.55 1.31 17.55


Oil 21 1.32 1.32


Oil 22 1.32 1.32


Oil 23 1.32 1.32


Oil 24 1.33 20.27 8.45 23.79


Oil 25 1.32 20.90 1.32


Electricity 0 1.00 1.00


Electricity 1 1.00 1.00


Electricity 2 0.99 0.99


Electricity 3 1.00 1.00


Electricity 4 1.00 1.00


Electricity 5 1.01 1.01


Electricity 6 1.02 1.02


Electricity 7 1.03 1.03


Electricity 8 1.04 1.04


Electricity 9 1.04 1.04


Electricity 10 1.04 8.66 1.04 8.66


Electricity 11 1.05 1.05


Electricity 12 1.05 1.05


Electricity 13 1.05 1.05


Electricity 14 1.06 1.06


Electricity 15 1.06 1.06


Electricity 16 1.06 1.06


Electricity 17 1.06 1.06


Electricity 18 1.07 1.07


Electricity 19 1.07 1.07


Electricity 20 1.07 15.38 1.07 15.38


Electricity 21 1.06 1.06


Electricity 22 1.06 1.06


Electricity 23 1.06 1.06


Electricity 24 1.06 17.57 6.81 20.40


Electricity 25 1.06 18.08 1.06


Propane 0 1.00 1.00


Propane 1 1.08 1.08


Propane 2 1.14 1.14


Propane 3 1.19 1.19


Propane 4 1.23 1.23


Propane 5 1.27 1.27


Propane 6 1.31 1.31


Propane 7 1.35 1.35


Propane 8 1.39 1.39


Propane 9 1.41 1.41


Propane 10 1.43 10.84 1.43 10.84


Propane 11 1.45 1.45
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Propane 12 1.46 1.46


Propane 13 1.47 1.47


Propane 14 1.48 1.48


Propane 15 1.49 1.49


Propane 16 1.50 1.50


Propane 17 1.52 1.52


Propane 18 1.53 1.53


Propane 19 1.54 1.54


Propane 20 1.55 20.32 1.55 20.32


Propane 21 1.55 1.55


Propane 22 1.56 1.56


Propane 23 1.56 1.56


Propane 24 1.57 23.54 10.11 27.75


Propane 25 1.57 24.29 1.57


Wood 0 1.00 1.00


Wood 1 1.00 1.00


Wood 2 1.00 1.00


Wood 3 1.00 1.00


Wood 4 1.00 1.00


Wood 5 1.00 1.00


Wood 6 1.00 1.00


Wood 7 1.00 1.00


Wood 8 1.00 1.00


Wood 9 1.00 1.00


Wood 10 1.00 8.53 1.00 8.53


Wood 11 1.00 1.00


Wood 12 1.00 1.00


Wood 13 1.00 1.00


Wood 14 1.00 1.00


Wood 15 1.00 1.00


Wood 16 1.00 1.00


Wood 17 1.00 1.00


Wood 18 1.00 1.00


Wood 19 1.00 1.00


Wood 20 1.00 14.88 1.00 14.88


Wood 21 1.00 1.00


Wood 22 1.00 1.00


Wood 23 1.00 1.00


Wood 24 1.00 16.94 6.41 19.60


Wood 25 1.00 17.41 1.00


Coal 0 1.00 1.00


Coal 1 1.01 1.01


Coal 2 1.01 1.01


Coal 3 1.01 1.01


Coal 4 1.01 1.01


Coal 5 1.01 1.01
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Coal 6 1.01 1.01


Coal 7 1.01 1.01


Coal 8 1.02 1.02


Coal 9 1.02 1.02


Coal 10 1.02 8.64 1.02 8.64


Coal 11 1.02 1.02


Coal 12 1.02 1.02


Coal 13 1.02 1.02


Coal 14 1.02 1.02


Coal 15 1.02 1.02


Coal 16 1.02 1.02


Coal 17 1.03 1.03


Coal 18 1.03 1.03


Coal 19 1.03 1.03


Coal 20 1.03 15.14 1.03 15.14


Coal 21 1.03 1.03


Coal 22 1.03 1.03


Coal 23 1.03 1.03


Coal 24 1.03 17.25 6.58 19.99


Coal 25 1.03 17.74 1.03


Kerosene 0 1.00 1.00


Kerosene 1 1.02 1.02


Kerosene 2 1.04 1.04


Kerosene 3 1.05 1.05


Kerosene 4 1.07 1.07


Kerosene 5 1.11 1.11


Kerosene 6 1.14 1.14


Kerosene 7 1.16 1.16


Kerosene 8 1.18 1.18


Kerosene 9 1.20 1.20


Kerosene 10 1.22 9.49 1.22 9.49


Kerosene 11 1.23 1.23


Kerosene 12 1.24 1.24


Kerosene 13 1.25 1.25


Kerosene 14 1.26 1.26


Kerosene 15 1.27 1.27


Kerosene 16 1.28 1.28


Kerosene 17 1.29 1.29


Kerosene 18 1.30 1.30


Kerosene 19 1.30 1.30


Kerosene 20 1.31 17.55 1.31 17.55


Kerosene 21 1.32 1.32


Kerosene 22 1.32 1.32


Kerosene 23 1.32 1.32


Kerosene 24 1.33 20.27 8.45 23.79


Kerosene 25 1.32 20.90 1.32
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Other 0 1.00 1.00


Other 1 1.00 1.00


Other 2 1.00 1.00


Other 3 1.00 1.00


Other 4 1.00 1.00


Other 5 1.00 1.00


Other 6 1.00 1.00


Other 7 1.00 1.00


Other 8 1.00 1.00


Other 9 1.00 1.00


Other 10 1.00 8.53 1.00 8.53


Other 11 1.00 1.00


Other 12 1.00 1.00


Other 13 1.00 1.00


Other 14 1.00 1.00


Other 15 1.00 1.00


Other 16 1.00 1.00


Other 17 1.00 1.00


Other 18 1.00 1.00


Other 19 1.00 1.00


Other 20 1.00 14.88 1.00 14.88


Other 21 1.00 1.00


Other 22 1.00 1.00


Other 23 1.00 1.00


Other 24 1.00 16.94 6.41 19.60


Other 25 1.00 17.41 1.00
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DATE Agency 


# Item to Review Reference Document/Policy
1 Correct Measures Turned On/Off See NEAT/MHEA Checklist
2 Fuel Price Indices Updated ODOC WPN 20-2 Attachment A (use Normal column only)


3 Fuel Costs Updated


Liaison will confirm that fuel costs were updated for the 
current year to reflect the state average fuel prices. Confirm 
with the state average fuel prices on the Fuel Prices tab.


4 Lifetime Measure Years Updated See NEAT/MHEA Checklist


5 Insulation Types Entered


ODOC WPN 20-2 Attachment D - Make sure insulation 
measures are updated and correct  for current year. Make 
sure cost are correct.


6 Insulation Measure Costs Entered 
Make sure that the measure costs for the newly added 
insulations are changed from 9999.00 to the agency's cost


7
Is explanation for how measure costs 
are determined reasonable?  


StorCloud Upload, no right answer at this time, provided there 
is no indication that they are violating any procurement 
policies, and that an attempt is made to include both labor 
and material costs into library.


8  Are material costs reasonable? 
Visual Check, compare with personal knowledge and planner 
spreadsheet - ask questions, no right answers at this time. 


9  Are labor costs reasonable? 
Visual Check, compare with personal knowledge and planner 
spreadsheet - ask questions, no right answers at this time. 


Notes/Comments


REVIEWER INITIALS
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Measure # Measure Type Measure Name Active? Life Span CHECK
1 Building Insulation Attic Insulation - R11 Y 25
2 Building Insulation Attic Insulation - R19 Y 25
3 Building Insulation Attic Insulation - R30 Y 25
4 Building Insulation Attic Insulation - R38 Y 25
5 Building Insulation Attic Insulation - R49 Y 25
6 Building Insulation Fill Ceiling Cavity Y 25
7 Building Insulation Sillbox Insulation
 Y 20
8 Building Insulation White roof coating N N/A
9 Building Insulation Foundation Wall Insulation Y 20


10 Building Insulation Floor Insulation R11 Y 20
11 Building Insulation Floor Insulation R19 Y 20
12 Building Insulation Floor Insulation R30 Y 20
13 Building Insulation Floor Insulation R38 Y 20
14 Building Insulation Wall Insulation Y 25
15 Building Insulation Kneewall Insulation Y 25
16 Building Insulation Duct Insulation Y 20
17 Doors and Windows Window Sealing N N/A
18 Doors and Windows Door Replacemnet Y 20
19 Doors and Windows Storm Windows Y 15
20 Doors and Windows Window Replacement N N/A
21 Doors and Windows Low E Window Y 20
22 Doors and Windows Awnings N N/A
23 Doors and Windows Sun Screen -Fabric Mesh N N/A
24 Doors and Windows Sun Screen -Louvered N N/A
25 Doors and Windows Window Film N N/A
26 HVAC Systems Thermal Vent Damper N N/A
27 HVAC Systems Electric Vent Damper N N/A
28 HVAC Systems IID N N/A
29 HVAC Systems Electric Vent Damper IID N N/A
30 HVAC Systems Flame Rentention Burner N N/A
31 HVAC Systems Furance Tuneup Y 3
32 HVAC Systems Replace Heating System Y 20
33 HVAC Systems High eff furance Y 20
34 HVAC Systems High eff burner Y 20
35 HVAC Systems Smart Thermostat N N/A
36 HVAC Systems Tuneup A/C Y 3
37 HVAC Systems Replace A/C Y 15
38 HVAC Systems Evaporative Cooler Y 15
39 HVAC Systems Install/Replace Heat Pump Y 15
40 Baseloads Lighting Retrofits Y 10
41 Baseloads Refridgerator Replacement Y 15
42 Baseloads Water Heater Tank Insulation Y 13
43 Baseloads Water Heater Pipe Insulation Y 13
44 Baseloads Low Flow Shower Heads Y 15
45 Baseloads Water Heater Replacement Y 13
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Measure # Measure Type Measure Name Active? Life Span CHECK
1 General Heat Waste Seal Ducts Y 10
2 General Heat Waste General air sealing Y 10
3 Building Insulation Wall Fiberglass Batt insl Y 25
4 Building Insulation Wall Fiberglass Batt insl in Addition Y 25
5 Building Insulation Wall Cellulose Loose insl Y 25
6 Building Insulation Wall Cellulose Loose insl in Addition Y 25
7 Building Insulation Wall Fiberglass Loose insl Y 25
8 Building Insulation Wall Fiberglass Loose insl in Addition Y 25
9 Building Insulation Floor Cellulouse Loos insl Y 20


10 Building Insulation Floor Cellulouse Loos insl in Addition Y 20
11 Building Insulation Floor Fiberglass Loose insl Y 20
12 Building Insulation Floor Fiberglass Loose insl in Addition Y 20
13 Building Insulation Roof Cellulose Loose insl Y 25
14 Building Insulation Roof Cellulose Loose insl in Addition Y 25
15 Building Insulation Roof Fiberglass Loose insl Y 25
16 Building Insulation Roof Fiberglass Loose insl in Addition Y 25
17 Building Insulation Add skirting Y 10
18 Building Insulation Add skirting in Addition Y 10
19 Building Insulation White coat roof Y 7
20 Building Insulation White coat roof in Addition Y 20
21 Doors and Windows Replace marked doors (mandatory) Y 15
22 Doors and Windows Replace wooden doors Y 15
23 Doors and Windows Replace wooden doors in Addition Y 15
24 Doors and Windows Storm doors Y 10
25 Doors and Windows Storm doors in Addition Y 10
26 Doors and Windows Window Sealing N N/A
27 Doors and Windows Window Sealing in Addition N N/A
28 Doors and Windows Replace singled paned windows Y 20
29 Doors and Windows Replace singled paned windows in Addition Y 20
30 Doors and Windows Plastic storm windows N 5
31 Doors and Windows Plastic storm windows in Addition N 5
32 Doors and Windows Glass storm windows Y 15
33 Doors and Windows Glass storm windows in Addition Y 15
34 Doors and Windows Add awnings N N/A
35 Doors and Windows Add awnings in Addition N N/A
36 Doors and Windows Add shade screens N N/A
37 Doors and Windows Add shade screens in Addition N N/A
38 HVAC Systems Setback thermostat Y 15
39 HVAC Systems Tune heating system Y 3
40 HVAC Systems Evaporative Cooling Y 15
41 HVAC Systems Tune Cooling system Y 3
42 HVAC Systems Replace dx cooling equip Y 15
43 HVAC Systems Lighting retrofits Y 10
44 HVAC Systems Refrigerator replacement Y 15
45 HVAC Systems Water heater tank insulation Y 13
46 HVAC Systems Water heater pipe insulation Y 13
47 HVAC Systems Low flow showerheads Y 15
48 HVAC Systems Water heater replacement Y 13
49 HVAC Systems Replace heating system Y 20
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FUEL COST


Fuel Type Average Cost


Electricity
Natural Gas


Propane
Wood


Fuel Oil
Other


$0.082 per KWH
$9.25 per MCF
$1.79 per Gallon
$260 per Cord
$2.90 per Gallon
$20 per MMBTU


The following table shows average fuel prices for Oklahoma with the most recent data available (from
eia.gov). Your Setup Library should reflect these prices.


If regional prices are significantly different, agencies can apply to ODOC for an exemption to
change your fuel costs


Other is for Wood Pellets ONLY
NOTE: Assuming $250 per ton of hardwood pellets and a stove efficiency of 75%.


ODOC Fuel Switching Policy
Fuel Switching is not an allowable policy in Oklahoma in Program Year 2020.
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Instructions to Export and Send NEAT/MHEA Set-Up Libraries 


1. Create a folder on your desktop that you want to store the file


2. Have an existing client (or create a client) with a complete audit, make sure to run that audit if you 
want the 2019 fuel indices to be shown


3. Go to “Data Link”


4. Go to “Import/Export Data”, select “With another MSaccess Database”


5. Click “Go”


6. In upper right hand corner, click “browse” (make sure you do not create a password)


7. Select the folder you created on step 2.


8. Name the file to be exported “2020 NEAT MHEA Libraries.wdz” (make sure you type in the wdz)


9. Below the file name, click “Save as type” and select “Zipped Weatherization Databases (*.wdz)


10. Make sure that “Create New Blank Database” is selected and click “Ok”


11. On left side of screen, select the client that you are certain has the most recent set-up library


12. In center of screen, click “Export”


13. Now go to folder that you stored the file and you should see the file there. Upload the file to ODOC 
provided link.


Instructions to Import Set-Up Libraries 


1. Locate the folder that the agency library file is located.


2. Open WA 8.9 NEAT/MHEA Software Program


3. Go to “Data Link”


4. Go to “Import/Export Data”, select “With another MSaccess Database”


5. Click “Go”


6. In upper right hand corner, click “browse” (make sure you do not create a password)


7. Select the folder you located on step 1.


8. Click the file you want to import into WA 8.9


9. On right side of screen, select the file you would like to import


10. In center of screen, click “Import”


11. The agency library file and client submitted should now be available to view in the WA 8.9 NEAT/MHEA


Software Program


ATTACHMENT C 
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NEAT Library Insulation Setup 


Purpose: To establish insulation setup procedures in NEAT Setup Libraries for PY20. This WPN does 


NOT provide guidance on which insulation should be installed in a specific home or situation; 


rather, it provides instructions for how to setup an Oklahoma NEAT library with all possible types of 


allowable insulation that may be considered for installation, and the fields in NEAT where additional 


insulation can be selected and additional costs included. Standard Work Specifications and any 


applicable DOE or ODOC regulations, such as Field Guides, must be followed for all insulation 


installations. 


REGULATORY BACKGROUND: 10 CFR 440.21 requires that all Weatherization Program Service 
Providers use an energy audit modeling software as part of energy audit procedures to determine 
what energy saving measures can be installed in a home during the course of weatherization work. 
The U.S. Department of Energy (DOE) has approved Oklahoma to use Weatherization Assistant 8.9 
(WA 8.9) for Site Built (NEAT) and Manufactured Housing (MHEA). Proper WA 8.9 use and 
implementation is dependent upon DOE approved State policies. While ODOC is in the process of 
developing a comprehensive technical manual for WA 8.9, in order to move forward in PY20, it is 
necessary to create some interim guidance 


PROGRAM GUIDANCE 


1. As stated on the list of measures in ODOC WPN 20-2, attic insulation R49 [Measure #5] must
now be turned ON. A measure is turned on within the setup library by CHECKING the “Active”
box. See screen shot below.


This box needs to be 


checked. 
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2. All Setup Libraries must include the following setup within the NEAT Insulation Types tab. These 


insulation types must be entered exactly as shown on the screen shot below. Notice that Blown 


Fiberglass Wall Insulation must be set at R-4. 


 


 


3. Setting up the NEAT insulation types as shown in the screen shot above will result in more accurate 


Recommended Measure reports for site built homes. These insulation types will now appear in the 


Added Insulation fields underneath the Shell tab, and must be used appropriately. See examples 


below: 
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4. Insulation for attic access does not have a separate field for input. There are two different 


procedures to address this, depending on the situation. 


a. If the attic access lid insulation is the same material as the attic insulation, the cost of the 


access insulation is included as part of the overall square footage of the attic insulation, and 


just needs to be detailed in the work order. 


b. If two different insulating materials are necessary (one for the attic access lid and one for 


the attic), the cost per square foot is likely to be different. In this case, add the cost of the 


attic access lid insulation as an additional cost under the attic tab (see screen shot below). 


c. See ODOC Energy Audit Policies and Procedures Manual for more information regarding 


attic accesses.  
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3. ENERGY AUDIT SOFTWARE MODELING
3.1. INTRODUCTION


3.1.1. Oklahoma has been DOE approved for Site Built and Mobile Home using Weatherization Assistant 8.9.  
3.1.2. Oklahoma is approved for Multi Family weatherization audits using the NEAT audit on buildings with 4 


or less units. This will be covered in a future WPN and trainings provided by ODOC.  


3.2. GENERAL RULES FOR USE OF WEATHERIZATION ASSISTANT 8.9 
(NEAT/MHEA) 


3.2.1. Cost of a measure must include the total estimated cost of both the labor and material for that 
measure.  


3.2.2. Agencies with in-house crews must calculate estimated labor costs based on a consideration of the 
cost, time and number of staff involved with any particular measure.  


3.2.3. Choose EVALUATE ALL for all measures.  
3.2.4. Mandatory Replacements only with written State 


approval. 
3.2.5. Mandatory H&S measures are allowed  so long as the measure satisfies 


the requirements of a Health and Safety measure.  
3.2.6. Choosing NONE is also a Mandatory choice. Do NOT choose NONE.  
3.2.7. If for any reason a non-major measure is not possible to install, the reasons for not installing an ECM 


measure must be clearly explained in the NEAT/MHEA comments and noted on Form 44.  
3.2.8. If for any reason a major measure is not possible to install, contact ODOC for guidance. A major 


measure cannot be skipped or otherwise deactivated in the software program unless you have ODOC 
written approval to do so.  


3.3. DATA LINK - CREATE A NEW WDZ FILE FOR EXPORT: 
1. Hit the Data Link button 


 
 


2. Press GO at bottom of page (Import/Export Data with another MS Access Database) 
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3. Press BROWSE (near top right of page) 


 
 


4. A new window will pop up. Type in a file name near the bottom of that window 
 


 


5. Choose Desktop in the top left column as the location to save this new WDZ file so that it is easy to find. (you 
may have to scroll up or down to find Desktop) 
 
 


 


 
 


6. SAVE (bottom right of 
window) 
 
 


7. A box will pop up asking you if you want to create this file. Click on: Create New Database File. Press OK 


 


File Name 
Here 
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8. Choose client or clients you wish to export from the list on the left (multiple clients can be chosen by holding
down the control button while you choose all clients you wish copied).


9. With chosen client(s) highlighted in black, press EXPORT button in middle of page.


10. Once you have exported, the screen will look like this, with the one or more clients you chose in the box on the
right:


11. Find file you have created and send by email or copy it on to a memory stick. The WDZ file will have an icon that
looks like a white piece of paper with one folded corner.


3.4. TO LOAD A NEW DATABASE/LIBRARY


TO LOAD A NEW DATABASE: 


1. Once in the Data Link section, press BROWSE button near top of page
2.
3. Press LINK button (to right of BROWSE button)
4. Click OK twice, when asked.


LINK 
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3.5. SETUP LIBRARY
1. Most Setup Library Tabs have both NEAT and MHEA options. Changes have to be made in both manually. Look in 


the lower left corner.


 
 
 


 
 


How many Setup Libraries do you have? 
The fewer the better. 1 is best.  


than 1, like if you use different 
contractors with very different prices 


Name your library so you know what 
e looking at. Including the date it 


was made is a good idea. 


These 3 tabs are the most critical to 
getting NEAT right. 
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3.6. KEY PARAMETERS
1. The three tabs to keep updated are Insulation, Equipment and Windows. 


 
a. Insulation 


 
 


b. Equipment 


 
 


c. Windows 


 
 


These two need to be updated based on the 
minimum R-Value you are installing. 


All these need to be updated based what you 
are typically installing. 


These two need to be updated based on 
what you are typically installing. 
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3.7. FUEL COSTS


 
 
 
 
 
 
 
 


 
 


1. Correct fuel costs are essential for correct NEAT results. It is with these costs that NEAT converts its heat loss 
calculations into dollars, from which the SIR is calculated. 


2. These costs must be updated with application at beginning of program year.  
3. Costs can best be determined from utility bills. Add all per unit fees and surcharges (i.e., per KWH or per 


charges. 
4. Note that Natural Gas must be input as Mcf.  


a. Convert cost per CCF to Mcf: multiply CCF by 10  
b. Convert cost per therm to Mcf: multiply therm by 10.25  


5. State average fuel costs will be used by all agencies. 
a. For program year 2020, use fuel prices from Appendix G. 
b. Agencies wishing to modify state fuel prices based on local costs must request permission from 


ODOC before any changes are allowed. 
 


 
 


Fuel Cost Table Name should have, at the 
minimum, the agency name and date of creation. 


Usually one Fuel Cost Library is enough. More than one may be useful if an agency serves an area in 
which significantly different fuel costs are encountered. 


If so, press COPY and change only the cost(s) that are different. Each Fuel Cost Library should be 
carefully named for the county and/or utility provider so that the auditor knows which library to 


choose for any given audit. 
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3.8. LIBRARY MEASURES


 


 
 


1. For every (active) measure in the Library Measures list, you must input: 
a. Material cost and Labor cost: These can be separated or combined. If combined, you must input a 


zero (0) in one of the boxes and the total cost in the other.  
b. All measures must include both labor and material cost, whether combined or separated. 
c. Other Cost: this is a flat per job cost. Basically, a setup cost that is constant regardless of the size of 


the job. Optional. 
2. When a new material is created in the NEAT Insulation Types section that material will appear in the Unit 


Cost list for the appropriate measure. It will show up with a default cost of $9999 and will not be an option 
until a more reasonable price is calculated and input. 


3. All typical costs for a measure should be included when calculating the measure cost. For example, rulers 
and flags for attic insulation are added to every job and should be included. 


4. The following measures must be de-activated (unchecked).  
 


NEAT Turned off measures: 
8 - White Coat Roofing 
17 - Window Sealing 
20 - Window Replacement 
22 - Window shading (awning) 
23 & 24 - Sun Screen Fabric or Sun Screen Louvered 
25 - Window Film 
26 - Thermal Vent Damper 
27 - Electric Vent Damper 


Uncheck measures in this column for any 
measure that should NOT be considered. 


Follow state rules. 


Life Expectancy of a measure should be 
adjusted based on current State rules only 
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29 - Electric Vent Damper IID 
30 - Flame Retention Burner 
34 -  
35 - Smart Thermostat 
38 - ng) 
 
MHEA turned off measures: 
26 & 27 - Window sealing  
30 & 31 -  
34 & 35 - Awnings 
36 & 37 - Shade Screen 
38  Setback Thermostat 
40 -  
 


3.9. NEAT INSULATION TYPES 
1. NEAT Insulation Types must be set up as follows13:  


 
 


2. Note that there are two changes from ODOC WPN 19-2. The R-value for blown fiberglass in walls is 
changed from R10 to R4 per inch, and R-49 is now an allowable measure. Future WPN will address this. 


3. Boxed Insulation types cannot be altered except to change their insulation value. 
4. All other blanks are designed to allow the introduction of new insulation materials into the NEAT. This 


does not work on MHEA. 
5.  Note that none of the above added insulation types will be active until their price is changed in the 


COSTS of Library Measures from the default $9999 to something more reasonable. 
6.  After costs are adjusted, the new insulation materials will show up as part of the dropdown choices for 


each appropriate shell measure. 
 


 


                   
13 ODOC WPN 19-2 
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3.10. SUPPLY LIBRARY
1. Typically used for only 2 things. The details input here provide the choices for replacement options in 


NEAT/MHEA for Refrigerators and DHW:


 
2.  Only 1 Supply Library should be required. 
3. Energy details of each replacement must be accurate otherwise NEAT will make incorrect choices. Prices can be 


adjusted in the audit, if needed, but not energy details. 
4. Most important details are the Energy Factor for water heaters and the KWH per Year for refrigerators. You can 


find correct details by checking hardware or appliance store websites for relevant appliances or talk to your 
purchasing agent. 


5. Typical Water heater details (use exact details for audit, these are examples): 
a. Electric: Energy Factor 0.93, Recovery Efficiency 99%, Input 4.5 KWh 
b. Gas: Energy Factor 0.64, Recovery Efficiency 75%, Input varies (roughly 30-100 KBTU) 


6. Typical refrigerator details (use exact details for audit, these are examples): 
a. 18 Cu Ft: approximately 350 KW/yr. 
b. 21 Cu Ft: approximately 475 KW/yr. 


 


 
 


 


Press this button to 
show Energy Details Typical EF for water heaters: 


0.93 for standard electric 


0.64 for standard NG 
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